SAN RAMON VALLEY FIRE PROTECTION DISTRICT

Board of Directors Regular Board Meeting and Teleconference
Members of the San Ramon Valley Fire Protection District Board of Directors who cannot
attend this meeting in person will participate in the regular board meeting through
teleconferencing pursuant to Government Code Section 54953

Monday, July 21, 2014 — 7:00 p.m.

Gordon Dakin, Director ~ H. Jay Kerr, Director ~ Jennifer Price, Director
Matthew J. Stamey, Director ~ Glenn Umont, Director

~MISSION STATEMENT—
In the spirit of our tradition, we strive for excellence, respectfully serving all with pride, honor and compassion

Telephonic participation by Director Price — teleconference location: The Grand Wailea
Resort, 3850 Wailea Alanui Drive, Wailea, Hl 96753 (1-808-875-1234)

Meeting location: S.R.V.F.P.D. Administrative Offices - Boardroom
1500 Bollinger Canyon Road, San Ramon, CA 94583

AGENDA
1. CALL TO ORDER

2. PLEDGE OF ALLEGIANCE

3. DETERMINATION OF QUORUM AND CONFIRMATION OF AGENDA

4. PUBLIC COMMENT

Any person may address the District Board on any subject pertaining to District business,
which is not listed on the agenda. This comment is provided by the Ralph M. Brown
Open Meeting Act (Government Code 8§ 54950 et seq.) and may be limited to three (3)
minutes for any person addressing the Board. Please complete a “Request to Speak”
form and submit it to the District Clerk.

5. CONSENT CALENDAR

Consent calendar items are considered routine and are acted upon by the Board with a
single action. Members of the audience wishing to provide public input may request that
the Board remove the item from the Consent Calendar. Comments may be limited to
three (3) minutes.

5.1  Approve the salaries, payroll taxes and retirement contributions for the month of
June, 2014 in the amount of $3,049,088.13.

5.2  Approve the demand register for the period June 21, 2014 through July 3, 2014, in
the amount of $620,223.99.

5.3  Approve the minutes from the June 30, 2014 regular Board meeting, including
District Counsel’s closed session report.

5.4 Informational - OPEB Contribution for 4™ Quarter FY 2013/14.
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55 Approval of payment in the amount of $80,669.15 to Intergraph Corporation
for FY 2014/15 software maintenance and support.

6. SPECIAL ANNOUNCEMENTS/PRESENTATIONS/GENERAL BUSINESS

6.1 Proclamation in recognition of Patriot Day, September 11, 2014.

7. OLD BUSINESS

7.1  Open Public Hearing as set forth in the annual exterior hazard abatement
program for the purpose of receiving public comment to show cause why
exterior hazard abatement orders should not be enforced.

8. NEW BUSINESS

8.1  Discussion and possible adoption of Resolution No. 2014-10 approving
Delegation of Authority to Request Disbursements from OPEB trust
administered by CalPERS.

8.2  Discussion and possible approval of Employment Agreement with retired
District employee Susan F. Brooks.

8.3  Discussion and possible approval of Memorandum of Understanding between
the District and Local 3546-A.

9. CORRESPONDENCE FOR POSSIBLE BOARD ACTION AND/OR REVIEW

10. MONTHLY ACTIVITY REPORTS FOR JUNE, 2014

10.1  Operations/Training Division/Special Operations-Interim Asst. Chief Phares
Standards of Cover Policy Compliance Report.
10.2  Support Services-Interim Assistant Chief Phares
Support Services Report of monthly activities.
10.3  Fire Prevention — Fire Marshal Kiefer
Fire Prevention Report of monthly activities.
10.4 Administrative Services — Financial Consultant Ken Campo
a). Monthly Finance Activities/Reports
b). Monthly Human Resources Activities/Reports
10.5 Fire Chief — Fire Chief Meyer
Verbal report on monthly meetings, seminars, committee meetings, and other
District related activities.

11. GOOD OF THE ORDER

12. CLOSED SESSION

12.1  Possible exposure to litigation (two matters).
[Pursuant to Government Code §854956.9(d)(2)]. Facts and circumstances that
might result in litigation need not be disclosed.
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12.2  Existing litigation [Pursuant to Government Code 854956.9(d)(1)]:
1). “Contra Costa County Deputy Sheriffs Association v. Contra Costa
County Employees’ Retirement Association, Contra Costa County Superior
Court Case No. MSN12-1870.”

13. RETURN TO OPEN SESSION

14. REPORT UPON RETURN FROM CLOSED SESSION (if applicable)

15. ADJOURNMENT TO THE NEXT REGULARLY SCHEDULED BOARD
MEETING ON WEDNESDAY, SEPTEMBER 24, 2014, AT 7:00 P.M. IN THE
BOARDROOM.

**PLEASE NOTE THE REGULAR AUGUST BOARD MEETING HAS BEEN
CANCELLED**

Prepared by:

S For

Susan F. Brooks, District Clerk

Agenda posted on July 10, 2014 at the District’s Administration Building and the San Ramon Valley Fire Protection District’s website at
www.firedepartment.org

The San Ramon Valley Fire Protection District (““District™), in complying with the Americans with Disabilities Act (“ADA”), requests
individuals who require special accommodations to access, attend and/or participate in District board meetings due to a disability, including but
not limited to American Sign Language interpreters, assistive listening devices, transportation to and from the meeting site or other
accommodations, may be requested by calling (925) 838-6661 no later than 72 hours in advance of the scheduled meeting time. In compliance
with Government Code Section 54957.5, non-exempt writings that are distributed to a majority or all of the Board in advance of a meeting, may
be viewed at 1500 Bollinger Canyon Road, San Ramon, California or at the scheduled meeting. In addition, if you would like a copy of any
record related to an item on the agenda, please contact District Clerk Sue Brooks at (925) 838-6661.
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20\ San Ramon Valley Fire Protection District
1500 Bellinger Canyon Road, San Ramon, CA 94583
Phone {925) 838-6600 | Fax (925) 838-6629
www.firedepartment.org | info@firedepartment.org

Date: July 21, 2014

To: Board of Directors

From: Ken Campo, Financial Consultant

Subject: OPEB Contribution for 4th QTR FY 2013/14

In 2008, the District began participation in the California Employers' Retiree Benefit
Trust (CERBT) Fund, a Section 115 Trust - set up for the purpose of receiving employer
contributions that will prefund health and benefit costs for retirees and their
beneficiaries (i.e., “OPEB” obligations). Through contributions to the trust fund, the
District can help finance future costs in large part from the investment earnings
provided by CalPERS. Just as earnings from invested retirement contributions cover a
significant portion of pension benefits, this trust is expected to generate significant
revenues to apply toward OPEB obligations.

The labor agreement negotiated last year calls for employees and retirees to contribute
toward health benefits in the amount of 8% of the monthly premium, effective july 1,
2013. The labor agreement also established a “cap” on the amount the District would
contribute toward health benefits equivalent to the 92% of the second highest Bay Area
Basic health plan. The cap became effective January 1, 2014. The District agreed to
contribute the savings associated with these changes to the CERBT in order to prefund
the retiree health benefit OPEB obligation.

The District is also saving approximately $23,000 per quarter from the “opt-out” plan
putin place last September to $to encourage those employees with access to medical
coverage from another source (i.e., a spouse’s plan) to drop coverage through the
District. (Note the savings is net of the $300 per month incentive payment.)

Contributions in the amount $520,473 were budgeted for fiscal year 2013/14, and were
based on the estimated savings generated from the items discussed above. Actual
savings through the first three quarters of the fiscal year have been tracking very close
to the estimated savings; with actual contributions totaling $357,670. Therefore, a 4th
quarter OPEB contribution of 5162,800 will bring the total for the year to $520,470.

AGENDANO. 5.4



San Ramon Valley Fire Protection District
1500 Bollinger Canyon Road, San Ramon, CA 94583
Phone (925) 838-6600 | Fax (925) 838-6629
www.firedepartment.org | info@firedepartment.org

Date: Juiy 21, 2014

To: Board of Directors

From: Steve Call, Technology Systems Manager

Subject: intergraph Computer-Afded Dispatch (CAD) Software Maintenance

Background:

The District utilizes intergraph Computer-Aided Dispatch (CAD} products to support dispatching, mobile
data, Automated Vehicle Location (AVL), paging, fire station alerting, fire station printing

and mapping functions. Intergraph Corporation software maintenance and support for FY 2014-2015
totals 580,669.15.

Recommended Board Action:

Authorize staff to pay Intergraph Corporation for FY 2014-2015 software maintenance and
support in the amount of $80,669.15.

Financial Impacts:

None, Budgeted expense for FY 2014-2015.

AGENDA NO. 5.1
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SAN RAMON VALLEY FIRE PROTECTION DISTRICY
SAN RAMON e CALIFORNIA

A PROCLAMATION OF THE BOARD OF DIRECTORS

WHEREAS, on September 11, 2001, terrorists hijacked four civilian afrcraft, crashing two of
them into the towers of the World Trade Center in New York City, and a third into the Pentagon
outside Washington, D.C.; and

WHEREAS, the fourth hijacked aircraft crashed in southwestern Pennsylvania after passengers
tried to take control of the aircraft in order to prevent the hijackers from crashing the aircraft into an
important symbol of democracy and freedom, and

WHEREAS, these attacks were by far the deadliest terrorist attacks ever launched against the
United States, killing thousands of innocent people; and

WHEREAS, in the aftermath of the attacks the people of the United States stood united in
providing support for those in need; and

WHEREAS, the Senate and House of Representatives of the United States of America in
Congress assembled and designated September 11 as Patriot Day; and

WHEREAS, the flag of the United States will be displayed at half-staff on Patriot Day; and a
moment of silence will be observed on Patriot Day in honor of the individuals who lost their lives as a
result of the terrorist attacks against the United States that occurred on September 11, 2001; and

WHEREAS, the President has requested that each year, state and local governments and the
people of the United States observe Patriot Day,

WHEREAS, on August 24, 2011, recognizing the ten year anniversary, the Board of Directors of
the San Ramon Valley Fire Protection District officially retired badge number 343 in solemn tribute to
the 343 firefighters who lost their lives in the World Trade Center attacks;

NOW, THEREFORE, be it resolved that the Board of Directors of the San Rarmon Valley Fire
Protection District proclaim September 11 as Patriot Day, and shall be so designated each year

thereafter.

Date: July 21, 2014

H. Jay Kerr, Vice-President
Board of Directors
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San Ramon Valley Fire Protection District
1500 Bollinger Canyon Road, San Ramon, CA 94583
Phone (925) 838-6600 | Fax (925) 838-6629
www.firedepartment.org | info@firedepartment.org

Date: July 21, 2014

To: Board of Directors

From: Ken Campo, Financial Consultant
Subject: Pre-Funding Retiree Medical Premiums

Background:

During our recent budget deliberations, at both the Finance Committee meeting and
budget workshop with the Board, we discussed the possibility of enhancing investment
earnings by pre-funding retiree medical premiums. This would involve the District
sending a lump-sum payment to the CalPERS OPEB trust fund (“Trust”) in an amount
sufficient to cover six months of premiums for retirees. Funds would then be withdrawn
from the trust on a monthiy basis to pay the premiums. The Trust earned 17.75% for
the one year period ended June 30, 2014, as compared to 0.03% for LAIF. We would be
pulling money out of LAIF and putting it into the Trust fund.

Staff contacted CalPERS and explained our intent. They indicated it was possibte to pre-
fund, but any Trust disbursement would have to be paid to the District in the form a
reimbursement; so there will be an added step invelved, but we can get to the same
result of enhanced investment earnings.

In order to realize the reimbursement from the Trust, the Delegation of Authority to
Request Disbursements form needs to be updated to reflect the current positions of
Controller and Chief Financial Officer. The form must be approved by the Board at a
public meeting.

Recommended Board Action:

Staff recommends the Board adopt the attached resolution approving the Delegation of
Authority to Request Disbursements form designating the Fire Chief, Chief Financial
Officer and Controller as the District representatives authorized to request
reimbursement from the OPEB trust administered by CalPERS.

AGENDA NO.

8.1



\‘7?} DELEGATION OF AUTHORITY
. TO REQUEST DiSBURSEMENTS

CalPERS

RESOLUTION NO. 2014-10

RESOLUTION

OF THE

Board of Direclors

[GOVERNING BODY)

OF THE
San Ramon Valley Fire Protection District

{(NAME OF EMPLGYER)

The Board of Directors delegates to the incumbents

{GOVERNING BODY)

in the positions of Fire Chief and
(TITLE)

Chisf Financia!l Officer

(TITLE)

Controller authority to request on
R

pehalf of the Employer disbursements from the Gther Post Employment Prefunding

Pian and to certify as to the purpose for which the disbursed funds will be used.

By
v%ﬁlee-Presédent, Board of Directors

Witness

Date

OPER Delegation of Authority (1/13}



San Ramon Valley Fire Protection District

1500 Bollinger Canyon Read, San Ramon, CA 94583
Phone (925) 838-6600 | Fax {925) 838-6629
www.firedepartment.org | info@firedepartment.org

Date: July 21, 2014

To: Board of Directors

Frorm: Paige Meyer, Fire Chief

Subject: Hiring of a Ternporary Retired Annuitant as the Interim Board Clerk

Background:

Board Cierk Susan F. Brooks has announced her retirement from the San Ramon Valiey Fire
Protection District {“District”) effective July 11, 2014, The Board Clerk position is a single-
classification position that serves a critical role inthe overall management of the District.
The District has an immediate need to temporarily fill the position until 2 permanent
replacement canbefound and the transition of duties and responsihilities is complete.

As the Interim Board Clerk, Susan F. Brooks will be an FLSA-exempt, salaried employee under
an individual Employment Agreement (see Appendix A}. While serving as the interim Board
Clerk, she will have overall responsibility for all the job requirements stated in the Board-
adopted Board Clerk job description.

The hiring process for the permanent replacement of the Board Clerk position will begin as
soon as practicable and the position is expected to be filled by the end of 2014 or early 2015.
Once a replacement is hiredand trained, the Employment Agreement with Susan F. Brooks

will be terminated.

Given the critical nature of the position, the specialized skills required to hold the position,
its temporary nature, and the approval to hire through an open meeting of the Governing
Board of the District, the retired annuitant hire is compliant with the Public Employees
Pension Reform Act of 2012.

Recommended Board Action:

The Board of Directors:

» Approve the temporary hire of Susan F. Brooks as a retired annuitant in the position of Interim

Board Clerk,
» Approve the attached individual Employment Agreement with Susan F. Brooks.

» Adopt the resolution certifying the critical need for the temporary hiring.

Financial Impacts:

Funds for this interim appointment will come from the funds budgeted for the vacant full-time position.

AGENDA NO. 8.



INTERIM BOARD CLERK
EMPLOYMENT AGREEMENT

THIS INTERIM BOARD CLERK EMPLOYMENT AGREEMENT (hereafter "Agreement”)
is made and entered into by and between the San Ramon Valley Fire Protection District
(“District”), a California pubiic agency, and Susan F. Brooks ("Employee”), an individual, and is
entered into and effective this ____ day of July, 2014,

RECITALS

WHEREAS, Employee previously held the position of Board Clerk, a single-position
classification for the District since December 1, 2005; and

WHEREAS, Employee has recently determined she will retire from District service as of
ciose of business July 10, 2014, and as of July 11, 2014 Employee wiil be a CCCERA refired
annuitant; and

WHEREAS, Board Clerk position is a regular position that will be vacant as of July 11,
2014, and for which the District will be conducting a recruitment for a permanent appointmeant;
and

WHEREAS, since July 11, 2014, the District has had an immediate need for an empioyee
to temporarily perform the duties of Board Clerk, a position involving specialized skills inciuding
performing training and facilitating the transition once the incumbent for the Board Clerk
position is hired; and

WHEREAS, Employee is competent and qualified to perform the services required
by this Agreement, and District wishes to have Employee perform certain highly-specialized,
critically necessary, on-going duties and functions of the Board Clerk; and

WHEREAS, Empioyee's employment is authorized by Government Code section 31680.3,
which permits the District to appoint a CCCERA retired annuitant to a vacant position requiring
specialized skills during recruitment for a permanent replacement.

MOW, THEREFORE, THE PARTIES MUTUALLY AGREE AS FOLLOWS:
TERMSOFAGREEMENT

i TERM: This Agreement shali become effective July 22, 2014 pending public approval by the
District's Board of Directors {hereafter "the Board"). Employee will serve as the interim Board
Clerk during the period of recruitment. Once the District hires an incumbent for the Board
Clerk position, Employee will continue for a transitional period, the length of which will be
determined by the District, subject to the limitations set forth in Section 6.2. Employee will be
performing highly-specialized and critically-needed skills relating to the management and
oversight of the District's administrative and record keeping functions. The term of this
Agreement will continue until December 31, 2014, unless this Agreement is otherwise terminated
pursuant to Section 2 or extended pursuant to Section 3.

Appendix A



2. AT-WILL EMPLOYMENT: Employee acknowledges that she reporis to and serves at the
pleasure of the Fire Chief and confirms that she does not have a "property interest" in continued
employment. The Board or Fire Chief may terminate Employee’s employment under this
Agreement without cause at any time. In the event that Empiloyee resigns her position as
Interim Board Clerk, the District reqguests that she provide the Fire Chief a minimum of two

(2) weeks advance notice, unless the parties otherwise agree in writing.

3. EXTENSION: The Fire Chief, in his sole discretion, is authorized to extend the term of
this Agreement to any date after Decamber 31, 2014, but before June 30, 2015, subject to the
limitations set forth in Section 6.2,

4. DUTIES: Employee shali serve as the Interim Board Clerk of the District during the time
that District is recruiting for a replacement to fill that position. In that capacity, Empioyee shall
have responsibility for the job requiremenis stated in the Board-adopisd Board Clerk iob
description, and shall be subject to direction by the Fire Chief. After the hire of the permanent
Board Clerk, Employee will assist with training and transition of duties to the new Board Clerk.
Empioyee shail perform her duties to the best of her ability in accordance with the highest
professional and ethical standards. She shall comply with and carry out the District’s rules and
regulations, and she shall obey the laws of the United States of America and State of California
as they apply to the performance of her duties.

3. NO CONFLICTS: Except as provided herein, Empicyee shall devote her full energies,
interests, abilities and productive time to her performance as the District's Interim Roard Clerk,
and she shall not, without written approval by the Fire Chief, render services of any kind for
compensation or engage in any activity which would materially interfere with the performance of
her duties. Employee shall not engage in any activity which is or may become a conflict of
interest with the District or which might create an incompatibility of office as defined under
California law.

6. COMPENSATION AND WORK SCHEDULE:

6.1 Rate of Pay. Employee shall receive the same base hourly rate as she was
receiving at the time of her retirement from the District. The District has confirmed that the above
rate of pay is not less than the minimum, or in excess of the maximum, paid by the District to
other employees performing comparable duties as listed on the District’s publicly-available pay
schedule and publicly-available employment agreements. Payments will be made on regularly
scheduled District payroll dates, and shall be subject to all applicable payroll taxes and
withholdings. Such compensation shall be the sole compensation for services under this
Agreement.

6.2 Work Schedule and 960-Hour Limitation. Employee is expected to devote
necessary time, within and outside normal business hours, to the business of the District.
However, pursuant to Government Code section 31680.3 and section 7522.56{d), Employee is
allowed to work a maximum of 960 hours per fiscal year for alt public employers that contract
with CCCERA for retirement benefits. The District retains the right to designate, reduce, change,
oramend the number of hours assigned to Employee consistent with the District's workload and
other needs. if Employee's annual hours are approaching 960, then the District retains the right
to summarily suspend Employee’s duties under this Agreement and to reassign any scheduled




hours, as needed, to ensure that Employee doas not exceed the maximum hours allowed by
this Agreement. In lieu of suspending tmployee's duties, the District also has the right to
assign Employee less hours if Employee's work hours are approaching 960. Employee will be
responsibte for keeping track of all hours worked on a daify time sheet form provided by the
District.

6.3 Disclosure of Other Hours. In the event Employee is providing service to any
other CCCERA public agency employer during the term of this Agreement, Empioyee must notify
the District of such employment and disclose on a periodic basis (at a frequency determined by
the District) the number of hours Employee is performing for that other public agency to ensure
that the maximum number of hours is not exceaded.

6.4 Exempt Position: The interim Board Clerk position is exempt from FLSA overtime
pay requirements. Due to the nature of the position, it is understood that the work day and
work week hours may extend bevond a typical 8 (eight) hour day and/or a 40 (forty} hour
workweek. In that event, Employee is not eligible for and will not be paid for any hours exceeding
40 {forty) in 1 {one) workweek during the time that she acts as Interim Board Clerk.

6.5 No Benefits. District provided retirement benefits notwithstanding, Employee will
receive no other benefits, incentives, compensation in lieu of benefits, or any other form of
compensation. Employee understands and agrees that she is not, and will not be, eligible to receive
any benefits from the District, including any District group plan for hospital, surgicai, or medical
insurance, any District retirement program, or any paid holidays, vacation, sick leave, or other
paid leave, or any other joh benefits available to an employee in the regular service of the District,
except for Worker's Compensation Insurance coverage. If Employee needs time off, she may
requast time off (for full workdays) on an unpaid basis.

7. REIMBURSEMENT: The District shall reimburse Employee for reasonable out-of-pocket
expenses incurred in connection with the District's business, including travel, food and lodging
while away from home, subject to such policies and procedures as the District may from time to
time establish for its employees.

8 OTHER COMPENSATION PROHIBITED: No other compensation of any kind shall be paid
to Employee unless expressly approved by the Board.

9. DISPUTES/GOVERNING LAW AND VENUE: Any litigation arising out of this Agreement shall
be brought in Contra Costa County, California, and shall be resclved in accordance with the laws
of the State of California. In any action to interpret or enforce the terms of this Agreement or
to adjudicate any alleged dispute, breach, default or misrepresentation in connection with any
provision of this Agreement, no party shall be entitled to recover attorneys' fees or costs in
addition to any other relief to which such party may be entitled.

10.INDEMNIFICATION AND DEFENSE OF EMPLOYEE:

10.1 District shali, consistent with the provisions of Government Coade sections



810 et seq., defend, save and hold harmless, and indemnify Employee against any tort,
professional liability, claim or demand or any legal action, arising out of an alleged act or omission
occurring in the performance of Employee’s duties or actions related to her position as Interim Board
Clerk. The District will provide and pay a full legal defense with a mutually agreed upon attorney
representing Employee’s interest.

10.2  District shall provide and pay for afl cost of any fidelity or other bonds required of Employee.
GENERAL

11, NOTICES, Notices pursuant to this Agreement shall be in writing given by deposit in the
United States Postal Service, postage prepaid, delivered personally, or by overnight or other
courfer delivery services. All notices shall be effective as of the date of the sender's postage
receipt, or immediately upon receipt if delivered personally or by overmight or other courier
delivery services.

Notices to the District shall be addressed as follows:

San Ramon Valley Fire Protection District
1500 Bollinger Canyon Road

San Ramon, CA 95583

Attn: Fire Chief

or to such other address or location as the District directs.
Notices to Employee shall be addressed as follows:

Susan F. Brooks
817 LaGonda Way
Danviile, CA 94526

or to such other address or location as Ms. Brooks directs in writing,

12.  EMPLOYEE WARRANTIES. Employee warrants that, as ofthe commencement of her
service as Interim Board Clerk, she wili be able to immediately begin performance of her
duties and that by entering into this Agreement, she will not be in violation of any other
contract or Agreement.

13.  SEVERABILITY. In the event that any provision of this Agreement is finally held or
determined to be illegal or void by a court having jurisdiction over the parties, the remainder
of the Agreement shall remain in full force and effect unless the parts found to be void are
wholly inseparable from the remaining portion of the Agreement.

14. ASSIGNMENT. This Agreement is not assignable by either District or Empioyee.

13. PARITY IN CONSTRUING AGREEMENT. Both parties have had sufficient opportunity
to review this Agreement and to consult with legal counsel before executing it. This



Agreement shall therefore be construed in accordance with its plain meaning and not in
favor of or against any party.

16. HEADINGS AND SECTION DIVISIONS. Headings and section divisions in this Agreement
are for ease of reference and are not intended to define, interpret or limit the content of

each numbered paragraph or section.

17. SOLF AGREEMENT. The District and Employee acknowledge that this Agreement
constitutes the sole and entire agreement between them relating To the subject matter of this
Agreement, and that there are no other representations, agreements, arrangements or
understandings, either written or oral, which are not fully expressed herein. The District and
Employee further agree that this Agreement may only be modified by the District Board and
Emptloyee, and any modifications shall be in writing.

18,  WAIVER. Any waiver at any time by any party hereto of its rights with respect to
default or any other matter arising in connection with this Agreement shall not be deemed
to be a waiver with respect to any other default or matter. The exercise by a party of any
remedy provided in the Agreement or at law shall not prevent the exercise by that party of
any other remedy provided in this Agreement or at faw.

IN WITNESS WHEREQF, the parties hereto have executed this Agreement on the date
indicated below commencing the initial Term as provided inthis Agreement,

SAN RAMONMN VALLEY
FIRE PROTECTION D ISTRICT

Dated: ,2014 By:
H. Jay Kerr, Board Vice-President

San Ramon Valley Fire Prot. District

By: , 2014
Fire Chief Paige Meyer
San Raman Valley Fire Protection District

fts:

INTERIM BOARD CLERK

Dated: ,2014

By

Susan F. Brooks - interim Board Clerk
San Ramaon Valley Fire Protection District

5



SAN RAMON VALLEY FIRE PROTECTION DISTRICT
RESOLUTION NO. 2014-11

RESOLUTION CERTIFYING CRITICAL NEED FOR TEMPORARY BOARD CLERK AND
RATIFYING EMPLOYMENT AGREEMENT

WHEREAS, Government Code Section 31680.3 permits the District's Board to appoint a
CCCERA retiree to a vacant position requiring specialzed skitls during recruitment for a permanent
appointment and to a position requiring specilized skills for a limited duration, and provides that
such appontment will not subject the retired person to reinstatement from retirement or loss of
benefits so long as & 5 a single appointmant that does not exceed 360 hours in a fiscal year; and

WHEREAS, the position of Board Clerk will bacame vacant as of close of business July 10,
2014; and

WHEREAS, to ensure tha efficient continued operation and management of the District,
including the highly-specialized work involving the record-keeping and other administrative
functions of the District, the District desires to retain the services of Susan F. Brooks, who as July
11, 2014, became a retired member of CCCERA, to serve as Interim Board Clerk, effective July 22,
2014; and

WHEREAS, since December 1, 2005 Susan F. Brooks has been the District's sole Board Clerk;
and

WHEREAS, it is understood by the District and Ms. Brooks that the combined total
hours to be served by Ms. Brooks in any fiscal year, for all CCCERA employers combined, shall not
exceed the 960-hour limitation set forth in California Government Code Section 31680.3, and
Section 7522.56(d}; and '

Now, therefore, the Board of Directors of the San Ramon Valley Fire Protection
District does hereby determine,find and resolve as follows:

Section One, All facts set forth inthis Resolution are true and correct;

Section Two. Susan F. Brooks has the specialized skills needed to perform temporarily the
work reguired of the critically-needed Board Clerk position on an interim basis until a permanant
Board Clerk is appointed by the District and thereafter begins service;

Section Three. Susan F. Brooks has the specialized skills needed to perform work of
limited duration related to the transition of the duties of Board Clerk to the incumbent who will
replace Ms. Brooks; the management and record-keeping of the District requires some training
and transition, which only Ms. Brooks can reascnahly and most effectively provide to ensure an
efficient transition to a new Board Clerk;

Section Four, As of Ms, Brooks’ retiremeant on July 11, 2014, the District does not have any
other employee with the necessary expertise, background or skill set to provide the work
required ofthe critically-needed Board Clerk position;



Section Five. i is in the best interests of the District to enter into an Empioyment
Agreement with and to appeint Susan F. Brooks as Interim Board Clerk pursuant to the authority
provided under Government Code Section 31680.3 and 7522.56(f}(2), pending the recruitment,
selection and employment of a new Board Clerk, to provide the critically-needed, specialized
skills necessary to effectively manage the District and provide for an effective transition without
adversely impacting management, oversight, and continued operations of the department in
providing critically-needed services inthe form of public safety, fire protection, and suppressicn.

Section Six. The District’s Fire Chief is authorized to enter into a temporary Employment
and District Counsel, and with an Effective Date of July 22, 2014, with Susan F. Brooks as Interim
Board Clerk for the District in accordance with Government Code 31680.3, and 7522.55;

Saction Seven. Susan F. Brooks has certified in writing, pursuant to Government Code
section 7522.56{e}{l) that, during the 12-month period prior to the effective date of her
employment as Interim Board Clerk for the District, she has not recelved any unemployment
insurance compensation arising out of prior employment with a public employer that is subject to
that code section; and

Section Eight. This Board cerstifies the nature of the employment as Board Clerk is a highly-
specialized and critical position, and that the appointment of Susan F. Brooks as Interim Board
Clerk is necessary to fill a critically-needed position before 180 days has passed between her
retirement date and this appointment. The Board further certifies that her appointment in this
capacity has been authorized by the Board at a public meeting, pursuant to Government Code
section 7522.56(f)(1}, and that the proposed authorization was not placed on the consent calendar
of such meeting.

PASSED, APPROVED AND ADOPTED this 21%* day of July, 2014,

AYES:
NOES:
ABSTAIN:
ABSENT:
H. Jay Kerr
Vice-Prasidant, Board of Directors
ATTEST:

District Clerk

joe]



San Ramon Valley Fire Protection District

1500 Bollinger Canyon Road, San Ramon, CA 94583
Phone (925) 838-6600 | Fax (925) 838-6629
www.firedepartment.org | info@firedepartment.org

Date: July 21, 2014

To: Board of Directors

From: Paige Mever, Fire Chief

Subject: Approval of Memorandum of Understanding with Local 3546-A

Background:

international Association of Fire Fighters Local 3546-A, comprised of the Battalion Chief, Battalion Chief
Special Operations, Division Chief Training and Communications Center Manager positions, and
representatives of the San Rarnon Valley Fire Protection District (District), have met and conferred in
good faith regarding wages, hours and other terms and conditions of employment of employees in the
representation unit specified in Section 1.1, have exchanged freely information, opinions and proposals
and have reached agreement on all matters relating to the employment conditions and employer-
employee relations of such employees. The District agrees that representatives of Local 3546-A will be
offered the opportunity to meet and confer on those items of the Personnel Rules and Regulations that
fail within the scope of meet and confer prior to those items being changed. In addition, it is understood
that the District will offer to meet and confer with Local 3546-A representatives regarding the impact of
any change on those items that do not fall within the scope of meet and confer that the District
proposes to change in the Personnel Rules and Regulations.

This Memorandum of Understanding is entered into pursuant to the Meyers-Milias-Brown Act
(Government Code Section 3500 et. seq.) and has been jointly prepared by the parties.

This Memorandum of Understanding is being presented to the District Board of Directors as the joint
recornmendations of the Local 3546-A members and the Fire Chief for salary and employee benefit
adjustments for the period commencing July 1, 2013 and ending June 30, 2018. The terms of this MOU
shall be subject to immediate review and modification by the parties if the State of California, through
executive or legislative action, substantially affects the ability of the District to provide funding for
required fire and emergency medical services.

Recommended Board Action:

Approve the attached Memorandum of Understanding between the San Ramon Valley Fire Protection
District and IAFF Local 3546-A.

Financial impacts;

There is no added financial impact to the District as a result of approving this MoU.

AGENDA NO. 8.3
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MEMORANDUM OF UNDERSTANDING

[nternational Association of Fire Fighters Local 3346-A, and represeniatives of the San Ramon Valley Fire
Protection District (District), have met and conferred in good faith regarding wages, hours and other terms and
conditions of employment of employees in the representation unit specified in Section 1.1, have exchanged freely
information, opinions and proposals and have reached agreement on all matters relating to the employment
conditions and employer-employee refations of such employees. The District agrees that representatives of Local
3546-A will be offered the opportunity to meet and confer on these itemns of the Personnel Rules and Regulations
that fall within the scope of meet and confer prior to those items being changed. In addition, it is understood that the
District will offer to meet and confer with Local 3546-A representatives regarding the impact of any change on
those items that do not fail within the scope of meet and confer that the District proposes to change in the Personnel
Rules and Regulations.

This Memorandum of Understanding is entered into pursuant to the Meyers-Milias-Brown Act (Government Code
Section 3300 et. seq.) and has been jointly prepared by the parties.

This Memorandum of Understanding shall be presented to the District Board of Directors as the joint
recommencations of the undersigned for salary and empioyee benefit adjusimnents for the period commencing July
1,2013 and ending June 30, 2018, The terms of this MOU shali be subject to immediate review and modification by
the parties if the State of California, through executive or legislative action, substantially affects the ability of the
District to provide funding for required fire and emergency medical services.

Section 1. Recognition

1.1 Union Recognition

The International Association of Fire Fighters Local 3546-A hereinafier referred to as the “Union A-
Group”, is adjunct and equal to the International Association of Fire Fighters Local 3540, hereinafter
referred to as the "Union”, The Union A-Group has been recognized as the majority representative,
pursuant to the Emp]oyer—Employee Relations Resolution of the District adopted Mavi28,21877 for the
permanent full-time employees assigned to the classes as set forth in Appendix A of this Memorandum of
Understanding, This unit of employees shall for the purposes of identification be titled the “Mid-Level
Management Unit”, or “Mid-Level Managers”.

1.2 Emplover Recognition

The Fire Chief is the representative of the San Ramon Valley Fire Protection District, hereinafter referred
to as the “District,” in employer-employee relations pursuant to the Employer-Employee Relations
Resolution of the District adopted May 26, 1977.

1.3 Definitions

“Forty (40} Hour Per Week Employees” means: those employees working eight (8) hours per day, five (5)
days per week, employees assigned to a 9/80 schedule, or employees assigned to a 4/10 schedule.

“Employee” means: any person employed in a represented classification of the District.

“Shift Employee” means: those employees working twenty-four (24) hour duty shifts commencing at 0700
hours and ending the following day at 0700 hours.

“Proper Relief” for Shift Employees means: a rank-for-rank, qualified employee (utilization of actors wiil
be accepted as qualified), coming on duty. Proper relief shall also require, when possible, that a face to
face exchange of information and responsibility will occur with the employee filling the off-going
employee’s position. As an element of proper relief, it is the responsibility of Mid-Level Management Unit
employees working a shift schedule, at or around shift change to ensure the Duty Battalion Chief position is
always filled.

“Rank for Rank” means: a replacement person has the same rank as the person creating a vacancy,
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“Public Safety Employee” means: any employee enrolled in the Public Safety category of the retivement
systen.

Section 2. Discrimination

There shall be no discriminaticn because of race, creed, color, national origin, sex, sexual orientasicn,
disability (unless that disability prevents the person from meeting the minimum standards established for
the relevant classification), or legitimate employee orgenizalion activiiies against any employee or
applicant for employment by the Union A-Group or by the District or by anyone employed by the District,
and to the extent prohibited by applicable state and federal law there shall be no discrimination because of

age.

Section 3. Agency Shop. Collection of Fees, Dugs and Assessments

L

(W8}

(€8]

J

Lo

General Provisions

As a condition of employment, pursuant to Government Code § 3502.3, all empioyeefs in the represented
classifications shall either join the Union A-Group or pay the Union A-Group a service fee in the amount
that shall not exceed the standard initiation fee, monthly dues and general assessments of the Union A-
Group.

An employee who is subsequently employed in a classification outside of the unit represented by the Union
A-Group shall not be required to pay dues to the Union A-Group.

The provisions of this section shall remain in effect for the duration of this agreement and any mutually
agreed upon exiension.

Service Fee

In computing the service fee, the Union A-Group shall exclude expenditures for members’ only benefits,
expenditures for the political action commiitee and expenditures for ideological purposes unrelated to
collective bargaining, contract adminisiration and grievance reselution. Any dispute as to the service fee
shail be directed solely to the Union A-Group. The District shall not be party to the dispute.
For the duraiion of ihis contraci, the ser'v'ice e shall be ninety-five {95) porcent of the regu
Union A-Group members.

Religious Obijection

Any employee required to pay a service fee under this section and who is a member of a bona fide religious
body or sect which has histotically held conscientious ebjection to joining or financially supporting public
employes organizations shall not be required to join or financially support any public employee
organization as condition of continued employmeni. Such an employee shall be required, as a condition of
continued employment, in lieu of the service fee, to pay a sum equal to the service fee to a non-labor
charitabie fund exempt from taxation under IRS Section 501(3) (¢). Such employees shall be required to
submit to the Union proof of payment of the in-lieu fee. For purposes of this section, such employees shall
choose from the following three organizations;

i California Burn Foundation

2. American Fleart Association

3 United Way
Employees claiming religious exemption shall be required to file a written affirmation with the Union A-
Group which identifies the religious organization by name, and which establishes that the employee and the
organization meet all the requirements for cfaiming the exemption.

Dues Deduction
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The District agrees to pay the Union, on behalf of the Union A-Group, through payroll deduction, all fees,
dues and assessmenis certified by the Union A-Group. There is no obligation on the part of the District to
orovide payroll dedluctions for the three organizations listed in Section 3.3,

IAFF, Local 3546-A, shall defend, save, indemnify and hold harmless the District, and its officers, agents
and employees from any and all liabilities and damages, from any cause arising from or connected with and
on account of dues deductions made on behalf of and received by IAFF Local 3346-A.

Section 4. Access to Work Areas

Representatives of TAFF Local 3546-A shall be allowed access to work locations in which the Union A~
Group has membership for the following purposes: to post literature on bulletin boards, to leave and/or
distribute a supply of literature, to represent an employee on a grievance, or to contact a Union/Union A-
Group officer on a matter within the scope of such a grievance However, the District may deny such access
if (1) advance arrangements are not made, including disclosure of which of the above purposes is the
reason for the visit; and/or (2} the visit interferss with District business. Union/Union A-Group meatings
shall not be conducted at the District's public facilities unless approved by the Board of Directors or
someone designated by the Board of Directors to make such a decision and such meeiings shall be
conducted before or afier District office hours and shall not be in conflict with any District activity.

Section 5. Builetin Boards

The District shall provide suitable space for bulletin boards in District fire stations and other District
facilities. The Union/Union A-Group shall use existing, designated bulletin board space no larger than 30"
x 40", The Union/Union A-Group shall be aliowed to use such bulletin boards for communications having
to do with official Unien/Union A-Group business.

Section 6. Hours of Work and Qvertime

6.1

Shift Employees

The work schedule for a Shift Battalion Chief shall consist of two (2) consecutive twenty-four (24) hour
duty shifts commencing and ending at 7:00 A.M.

The work schedule shall consist of two (2) twenty-four (24) hour on-duty shifts within six- (6) day cycle to
be worked in accordance with the following chart:

X =24 hour on-duty period
O =24 hour off-duty period

XX0000XX0000XX0000XX0000
The Fair Labor Standards Act (FLSA) cycle shall be a twenty-four (24) day cycie.

Personnel will be required to arrive at scheduled meetings, work details, and other events on time, with
appropriate equipment, and in appropriate uniform.

No employee shall be allowed to work in excess of 122 consecutive hours. Any overtime or trade, in
combination with a regularly scheduled duty day, which would lead to an employee exceeding this
maximum, is not allowed. The next period of work or shift shall not begin until the employee has had a
minimum of twelve (12) hours off duty.

In case of an emergency, the Fire Chief or his‘her designee may authorize the waiver of this consecutive
hour maximum. In the event of a non-emergency District need, this maximum may be waived upon mutual
agreement of the Fire Chief or his/her designee and the employee.

Employees shall be responsible o ensure that a combination of overtime and trades wil not impact their
ability to work their normally assigned shifis by creating a situation in which more than the maximum
consecutive hours are scheduled.
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All shift employees covered by this Memorandum of Understanding shall receive overtime compensation
for all hours worked in excess of the employee's normal work schedule. All overtime shall be on an hour-
for-hour basis, with & minimum of two (2) hours for emergency overtime. Emergency overtime witl be
defined as emergencies which occur that require personnel to return to work from regularly scheduled time
off to assist in the mitigation of an incident, or provide coverage for personnel of like rank who are
invoived in mitigating an emergency incident. One (1) hour minimum will be paid for Non-Emergency
Overtime. Non-Emergency Overtime will be defined as work performed which exceeds the normal time of
the regularly scheduled shift. Example: misceliansous staffing to fili a scheduled vacancy, completion of a
call after 0700 hours, special events, training assignments, meetings, special projects, stafl assignments,
ete. All overtime is to be paid at the rate of time and one-half (1-1/2X} of the PBMS.

No employee in the bargaining unit shall order any other employee in the bargaining uait to work overiime
uniess such overtime has been authorized by the Chief or designated representative.

The TeleStaff software system will be the method utilized by the Battalion Chiefs or their representative for
overtime recall tracking, overtiie availability pick-list development and mandatory overtime pick-list
development. The long-term commitment to the fuil utilization of the TeleStaff software system may
require the alteration of some work rules, the integration of existing sofiware, the modification of some
procedures, as wall as the designation of “super users” who will be responsible for obtaining system usage
and maintenance expertise in order to ensure the efficient operation of the software and to alse ensure
software updates are installed in a timely manner and incorporated effectively from both a technical and a

user-fraining standpoint.

Emergency recall overtime will be compensated from the time of the emergeacy call to the time the
employee is released. The recalled employee must notify the Emergency Communication Center (ECC)
they are responding and communicate their specific response time.

6.2 Forty (40} Hour Per Week Emplovees

The normal work schedule of Forty (40) Hour Per Week Employees shail commence Monday and end
Friday, excepting holidays, commencing at 0800 hours and ending at 1700 hours. Noa-Public Safety
Forty-Hour personnel may choose from one of the following alternate schedules made available by the
District. Those schedules are either an eight (8) hour work day (0800 to 1700 hours), identified as a
“normal schedule”, a schedule of eight (8) nine (9) hour workdays and one (1) eight (8) howr workday,
identified as a “9/80 schedule”, or a schedule of four {4) ten {(10) hour workdays per week, identified as a
#4710 schedule”, Public Safety Forty-Hour personnel are limited to the normal Forty (40) Hour Per Week

{8iv) L Ly LT LML [1=3 4 LY

Employees schedule,

Employess assigned to a 9/80 schedule will commence wori at 07:30 and end at 17:30 hours, or cominencs
work at 07:00 and end at 17:00 hours, Monday through Friday, with one day off every two (2) weeks.
Non-Exempt £mployees assigned a 9/80 scheduie shali have any time differential resulting from a holiday
falling on a regularly scheduled nine (9) hour workday deducted from the employee’s vacation or
compensatory time accrual. Employees working a 9/80 schedule having a holiday fall on their regular day
off (RDO) shall have Thursday off preceding a Friday RDO and Tuesday off following a Monday RDO.

Emptoyees assigned to a 4/10 schedule wili commence work at 07:00 and end at 18:00 hours, or cominence
work at 07:30 and end at 18:30 hours, Monday through Friday, with one day ofT cach week. Alternatives to
start and end times, as well as the coordination of the employee’s Regular Day Off (RDO), with the
operational needs of the District will be established by mutual agreement between the employes and the
Fire Chief, or the Chief’s designee. Employees working a 4/10 schedule having a holiday fall en their RDO
shall have Thursday off preceding a Friday RDO and Tuesday off following a Monday RDO.

All employees covered by this Memorandum of Understanding shall receive overtime compensation for al
hours worked in excess of the employee’s normal work schedule, except Mid-Level Management
employees assigned to a forty (40) hour work schedule. Mid-Level Managers are eligible for overtime only
when working as a duty Battalion Chief. Forty-hour Mid-Level Management employees may work
available shift overtime within their rank and assignment elassification, outside of their normal work week
(e.g. weekends and after normai work hours). Ali overtime shall be on an hour-for-hour basis, with a
minimum of two (2) hours for emergency overtime. Emergency overtime will be defined as emergencies
which occur that require personnel to return to work from regularly scheduled time off to assist in the
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mitigation of an incident, or provide coverage for personne! of like rank who are involved in mitigating an
emergency incident. One (1) hour minimum will be paid for non-emergency overtime. Non-emergency
overtime for Exempt Mid-Level Management employees will be defined as work performed which exceeds
the normal time of the regularly scheduled work period, which would normally be assigned o a Non-
Exempt Mid-Level Management employee, and is approved by the ¥Fire Chief or the Chief’s designee.
Example: completion of special work assignments after regular business hours, special events, training
assignments, special meetings, special projects, special staff assignments, etc. All overtime is to be paid at
the rate of time and one-half (i-1/2X) of the PBMS.

Emergency recall overtime will be compensated from the time of the emergency call to the time the
employee is released. The recalled employee must notify the Emergency Communication Center (ECC)
they are responding and communicate their specific response time.

Overtime for employees assigned a forty (40) hour workweek must first be authorized by the Chief or
his/her designated representative. No employee in the bargaining unit shall order any other employee in the
bargaining unit to work overtime unless such overtime has been authorized by the Chief or designated
representaiive.

Partial shift overtime for 40 hour per week employees shall be allowed only in circumstances where there is
no break in service and where no additional financial cost is incurred by the District {e.g., no overlaps in
work time and no additional travel time cost),

Forty (40) hour employees may elect to receive overtime compensation paid at the rate of time and one-half
(1-1/2X) of the PBMS or receive compensatory time off at the rate of time and one-half {[-1/2X).
Compensatory time off {(CTO) may be accumulated to a maximum of eighty-one (81) hours and shal} be
limited to a maximum annual acerual of one hundred twenty {120) hours. An employee must designate the
option for pay or CTO once annually prior to July I of each year. Failure to state a preference will result in
the employee being compensated at time and one-half (1-1/2X) pay. Forty (40) hour Battalion Chiefs
working suppression overtime will be paid the 56 hour overtime hourly rate.

6.3 Overtime Compensation Administration

All overtime shall be paid in fifteen (15) minute increments, with time to be rounded up to the nearest
fifteen {15) minute increment. There shall be a minimum of two (2) hours for emergency overtime and a
one (1) hour minimum for non-emergency overtime as specified in Section 6.1 and Section 6.2 above.

Paid time off shall be counted as hours worked for Fair Labor Standards Act overtime calculation purposes.

Section 7. EMT Certifigation

Mid-Level Managers who received EMT Pay differential as part of their management agreement at the time
of their promotion, and who were promoted to a Mid-Level Management position prior to September 1,
2010, will continue to receive EMT Pay differential of 5% of PBMS for top-step Engineer, and will be
allowed to maintain their EMT certification training and accreditation maintenance, through the District

EMT recertification process.

Section 8, Advanced Life Support Service

Mid-Level Managers who wish to maintain their Paramedic licensure will be reimbursed for fees for
classes and license fees required to maintain County and State Paramedic accreditation and licensure.

Section 9. Battalion Chief Standby Duty

The Battalion Chief Standby Duty (BC Standby), assignment is intended to provide a backup shift

commander constantly available for immediate recall during times when the Duty Battation Chief is

committed to an incident and unable to respond to a subsequent or simultaneous incident, during major

incidents requiring additional command staff, or when the Duty Battalion Chief or an executive Chief

Officer determines that immediate command support within the District is necessary. Personnel on BC

Standby are required to immediately respond back to District upon notification and advise the SRM
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o.1

Communications Center when they are available within District boundaries. BC Standby is distinct from
Red Fiag or Special Event up-staffing which are both for planned needs and are not regular or recurring
need/assignments whereas BC Standby is regular and recurring.

The BC Standby assignment is mandatory and is to be shared equally among all Battation Chiefs each
month. The Battalion Chiefs (Public Safety Mid-Level Managers), will arrange for and maintain a
schedule of daily BC Standby coverage and post the schedule to the District Standby Chiet/District Chief
calendar, by the first of each month, on 2 monthly basis. Battalion Chiefs may voluntarily trade
indjvidual BC Standby shifts with other Battalion Chiefs. Traded BC Standby shifts must be repaid within
each catendar vear so that no Batizlion Chief works more BC Standby than any cother Battalion Chief.

Compensation for BC Standby is 5% of PBMS. Compensation for BC Standby is for personnel
availability only. Any incident or oceasion requiring 2 Battalion Chisef on BC Standby to be recalled to
Battalion Chief duty will be compensated according to Emergency Recall Overtime parameters as
prescribed in Section 6 above, when responding outside of normal work hours.

Fire Inspector Unavailable for Stand-Bv

The on-duty Battalion Chief (Duty BC), may be required o perform f{ire cause and origin investigations for
minor fire incidents when ne Fire [nspectors, Deputy Fire Marshals, or Fire Marshal is available, however,
no Battalion Chief will be required to perform Fire Inspector Stand-By duty in place of the Fire Inspectors,
Deputy Fire Marshals, or Fire Marshal,

Section 10, Team Compensation

Special Operations Battalion Chiefs, who are on one or both special teams, Hazardous Materials or Rescue,
at the time of their assighment to Special Operations Battalion Chief, will maintain their team status, as
long as they fuifill all of the normal team requirements for training and team participation, as outlined in
policy and other parts of the Memoranduin of Understanding. A Special Operations Battalion Chief who is
unable to maintain their special team training and participation requirements will be reclassified as a
Battation Chief without the incorporated percentage wage increases of the Special Operations Battalion
Chief classification. The Special Operations Battalion Chief in a special-team classification will not be
counted as part of the minimum daily staffing status or maximum team member limits.

No already assigned Battalion Chief will be provided initial Hazardous Materials Team or Rescue Team
training and certification at the District expense. Employees having an “R” or an “H” designation as of
June 30, 2007 will be classified as Special Operations Battalion Chisf upon assignment to a Special
Operations Battation Chief assignment, beginning July {, 2013,

0.1 Hazardous Materials

10.2

Compensation in the amount of two and one-half percent (2.5%) per month over the premium base monthly
salary (PBMS) of top step Fire Enginesr will be provided to the Special Operations Battalion Chief for
Special Operations Battalion Chiefs assigned to the Hazardous Materials Team.

Rescue

Compensation in the amount of two and one-half percent (2.5%) per month over the premium base monthly
salary (PBMS) of top step Fire Engineer will be provided to the Special Operations Battalion Chief for
Special Operations Battalion Chiefs assigned to the Rescue Team.

Section i1. Holiday Compensation

Shift employees shall receive in lieu of time off for holidays an additional six percent (6%) per month of
their premium base month salary (PBMS) in recognition of such holidays.

Forty (40) hour employees shall receive the following holidays: New Year's Day, Martin Luther King Jr's
Birthday, President's Day, Memorial Day, Independence Day, Labor Day, Admission Day, Columbus Day,
Veteran's Day, Thanksgiving Day, Day after Thanksgiving, Christmas Eve, Christmas Day.

For forty (40) hour employees, a Saturday holiday shall be celebrated on the previous Friday. A Sunday
holiday shall be celebrated on the following Monday.
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When a holiday falls on a nine hour day for an employee working a $/80 schedule, that employes shall
have the option of utilizing District Policy 611 (Malke-up Time), to account for the additional hour of time
off on the holiday. The make-up time must be worked during two or more tunch periods in the same week
as the holiday off.

Section 12. Sick Leave

Shif employees shall accrue a sick leave credit of twelve (12) hours per month for each completed calendar
month of service. Forty (40) hour employees shall accrue a sick leave credit of eight (8) hours per month
for each completed calendar month of service. All sick leave credits accrued, but not used, shail be
accumulated. At the time of retirement, an employee may apply any unused sick leave credits toward
refirement as provided for under the Contra Costa County Employees’ Retirement Plan.

New Shift employees shall receive one hundred forty-four (144) hours of advanced sick leave credit with a
pay back from the employse's final paycheck if the emploves leaves District employment prior to accrual,
but after use of the sick leave.

New forty (40) hour employees shall receive ninety-six (96) hours of advanced sick leave credit with a pay
back from the employee’s final paycheck if the employee leaves District employment prior to accrual, but
after use of the sick leave.

Section 13. Vacation

1

-

J.

}

General Provisions

Employees of the District are entitled to a vacation, with pay. Accrual is earned by hours of working time
per calendar month of service and begins on the date of appointment, Increased accruals granted in
recognition of length of service begin on the first of the month following the month in which the employee
qualifies for the corresponding service credit. Accruals for portions of 2 month shall be in minimum
amounts of one (1) hour calculated on the same basis as for partial month compensation.

Vacation credits may be used only after completion of twelve (12) months of service in a position with the
District, but may be used to supplement exhausted sick leave in cases of absence during the first twelve
(12) months, and none shall be allowed in excess of actual accrual at the time vacation is taken. On
separation from District service, an employee shall be paid for any unused vacation credits at the
employee's then current rate of pay.

Definitions

For the purposes of Section 14, the following definitions will apply:

{a) "Employee" means: any person employed in a represented classification of the District.

(b) "Shift Employee" means: those employees working twenty-four (24) hour duty shifts commencing at
{700 hours and ending the following day at 0700 hours.

(¢} "Accrued Vacation Credits" means: those vacation credits as provided hersin.

(d) "Forty (40) Hour Per Week Employees™ means: those employses working eight (8) hours per day, five
(5) days per week, or employees assigned to a 9/80 or a 4/10 schedule.

e} "Notification Date" means: the date on the written notice to shift employees of cancelled vacation.
ploy

()  “District" means: those Battalion Chiefs assigned to schedule the vacation selections for their
respective shifts.

13.3_Vacation Accruals Per Month

The rates at which vacation credits accrue are as follows:
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3.4

(a) Shifi Employee

Monthly Maximum
Length of Service Accrual Hours Accumulation Hours
Less Than 3 years i 336
Over 3 - Less than 10 years t7 408
Over 10 - Less than 15 years 20 480
Over |5 - Less than 20 years 24 376
Over 20 - Less than 23 years 26 624
Over 23 - Less than 30 years 28 672
Over 30 years 30 720
(by Forty (40) Hour Employess
Monthly Maximum
Length of Service Accrual Howrs Accumulation Hours
Less Than 5 years 10.00 240
Ovwer 5 - Less Than 10 years 12.00 288
Qver 10 - Less Than 15 years 1428 343
Over L5 - Less than 20 years 17.14 41l
Over 20 - Less than 25 years 18.56 445
Over 25 - Less than 30 years 20.00 480
Over 30 vear 2142 514

Vacation Selection (Shift Emplovees)

Vacation selections shall be separated into first, second and third choices.

Employees may waive any or all of the selection choices. Such waiver{s) shall be in writing to the District.
First, second and third choice vacation selections shall be determined by the District seniority list of each
respective shift, starting from the most senior employee.

The length of the first, second, and third choice selections shall be limited to the amount of shifts accrued,
rounded off by shift to the nearest multiple of two. Selections shall be in multiples of two (2) consecutive
work shifts, (e.g., 2, 4, 6).

After the vacation schedule has been established, additional choices are determined by a first-come first-
serve method, without regard to seniority.

Vacation selections of less than 12 hours will be treated as Short Hour Vacation, wherzin the smployes
seeking vacation relief is reguived to find their own qualified replacement prior to logging vacation in
TeleStaff

One (1), shift Battalion Chief shall be allowed off on vacation per shift at one time.

Vacation sejections shall start not later than October 1 of each year. If a shift employee is scheduled for
vacation, or for any other reason wifl have a prolonged absence from duty afier October 1, it will be the
employee's responsibility to notify the District in writing of at least three (3) selections for his‘her first
choice prior to the employee’s vacation or profonged absence. Second and third choices will not be
assigned by the District without written notice as provided in the first choice selection. In order to avoid
delays, it shall be the responsibility of all shift employees to be prepared to choose their respective vacation
selections by October 1. In no case shall an employee be scheduled for vacation in excess of vacation
credits accrued at such time the vacation may be taken. All requests for pre-selected vacation shall be sent
to the shift Battalion Chiefs Group by October 1%, If there are no requests or if there are no conflicting
requests for vacation received by the shift Battalion Chiefs Group by October 15™ any shitt Battalion Chief
may log their vacation in TeleStaif.
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The District shall have completed entering ali pre-selected vacation into TeleStaff no later than November
30.

Vacation trading between employees will not be allowed.

3.5 Canceliation Policy

13.6

13.7

If a vacation time is scheduled for an employee who is on duty and there is not proper relief for the time
period affected by the scheduled vacation, the vacation time is cancelled.

After the vacation Hst is completed (November 30), cancellation of any scheduled two day tours of vacation
shall be made in writing to the District at least ten {10) calendar days prior to the scheduled starting date.
All first, second and third choice selections must be cancelled in multiples of two (2) consecutive work
shifts, (e.g., 2, 4, 6). However, scheduled two-day tours of vacation or portions of tours of vacation may be
cancelled up to five {5) days prior to the starting date as long as there is twenty-four (24) hours available on
both consecutive days of the tour previously scheduled.

if a shift emplovee is absens from duiy due to an on-the-job njury and it is anticipated that the employee
will not be able to use his/her vacation as scheduled ten (10} calendar days prior to such scheduled starting
dete, the anticipated opening will be posted tentatively as cancelied. A shift employee absent from duty due
tc an on the job injury may cancel vacation at any time.

In the event the absent employee returns to duty prior to his/her scheduled vacation starting date, the
employee's vacation as scheduled shall be honored at the employee's request, and those employees, if any,
applying for the opening may have such application cancelled.

All vacation cancellations shall be made in writing to the District.

Cancellation of additional vacation choices determined without regard for seniority shall require the Duty
Battalion Chief to be notified by 1000 hours the day before the beginning of the of the two day tour.

Employee seniority will be utilized to award vacation leave made available as a result of the cancelled
vacation, with preference starting with the next lower senior employee below the seniority of the employee
cancelling the vacation leave,

Openings for Other Reasons (Shift Change, Death, etc.)

When vacation openings occur less than thirty (30 days prior to the scheduled vacation date a reascnable
attempt shall be made to contact all employees regarding the vacation opening. The fifling of these
openings will be on departmental seniority basis at the discretion of the Baitalion Chiefs.

Shift Changes

In the event an ¢mployee changes shifts for whatever reason prior to the employee's firsi, second, or third
choice, the employee's seniority shall be inserted in accordance with the department seniority list for that
respective shift.

An employee who changes shifts involuntarily or due to the employee being promoted shall maintain
simitar vacation dates as previously scheduled, unless cancelled by the employee. If the vacation being
honored creates a situation where more than the maximum number of employees are scheduled,
cancellations will not open vacation spots for any additional shift employees.

Employees who voluntarily change shifts will have fo reschedule their respective vacation selections as
may be available.

Vacation Selection Forty (40} Hour Employees

Forty-Hour Battalion Chiefs/Mid-Managers whose positions are not covered by relief personnel are not
required to compete for vacation selections. Forty-Iour Battalion Chiefs/Mid-Managers are required to
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13.9

request and receive their supervisor’s approval prior to logging vacation in TeleStaff. Approval will be
subject to the business needs of the District.

In no case shall an employee be scheduled for vacation in excess of the vacation eredits that will be accrued
at the time the vacation may be taken,
Yacation Cash-Qut

An employee covered by this Memorandum of Understanding may elect to cash out up to eighty hours {40
hour work week empioyee) or one hundred and twelve hours (36 hour work week employee) of
accumulaged vacation by notifving the District by December | of each year. The employee shall be paid in
the final paycheck of that year.

Annual Administrative Leave

Administrative Leave will be accrued and credited to the employee’s leave balance on a monthly basis,
The Adminisirative Leave balance may not exceed one year’s accrual at any time. If the accrual reaches
one year's accrual, no further accrual will be credited until such time as the balance is below the annual
accrual.

Exempt Mid-Level Management employees are granted 80 hours of Administrative Leave annually,
accrued and credited at the rate of 6.67 hours each month.

Administrative Leave may be taken as paid time off, added to vacation accruals (subject to vacation accrual
limitations), or paid out one time per calendar year not to exceed one year’s accrual.

Any employee who has sold Administrative Leave and retires within the same {2 (twelve) month period
will have any unused Adminisirative Leave automatically converted to vacation hours at the time of
retirement.

Section 14, Compensatory Time Off {CTO)

Employees earning Compensatory Time Off (CTO), may use CTO in accordance with the established
provisions for vacation usage.

Requests for CTO leave during a iime seiecied by anciher employee in the same group either on CT0 or
vacation will not be permitted. Employees may request CTO a maximum of 45 days in advance. A
minimum of one business day notice for request of CTO shall be made. However, requests for CTO with
shorter than one business day notice may be granted at the discretion of the Fire Chief or his/her designes.

CT0O usage shall be in minimum of one (1) hour increments.

An employee must have, at time of the request, sufficient hours t cover the request. CTC bualances shail
not exceed eighty-one (81) hours at any one time and shail be limited to a maximum annual accrual of one-
hundred-twenty (120) hours, Overtime worked in excess of ons-hundred twenty (120) hours will paid at the
rate of time and one half (1-1/2X) of the PBMS plus required premiums.

Section 15, Salaries & Retirement

15.1

Retirement Formulas
The District shall continue to provide retirement pension benefits through the Contra Costa County

Employee’s Retirement Association.

Al Retirement_Formula For Public Safety “New Members” as defined under the Public Emplovees’
Pension Reform Act of 2013 (PEPRA) who are hired by the District on or after January 1, 2013
shall be entitled to the 2.7% at 57 years of age retivement formula with highest three year average

compensation as set forth in PEPRA.

B, Retirement Formula For Non-Public Safety “New Members” as defined under PEPRA who are
hired by the District on or after January i, 2013, shall be entitled to the 2.0% at 62 years of age
retirement formula with highest three year average compensation as set forth in PEPRA.
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(c) Non-Public Safety Classic Employees: Effsctive July 1, 2013, all non-public safety “classic”
employees shall contribute 4.0% of pensionable compensation toward the employer retirement
contribution rate. Effective July 1, 2014, all non-public safsty “classic” employess shal}
contribute 8.0% of pensionable compensation toward the employer retirement contribution rate.
Classic employees shall continue to also pay the “Employes Cost of Living Adjustment” as detarmined
annually and required by CCCERA.

(d} For both public safety and non-public safety classic employees, the District shall continue to pay 100%
of the employee retirement Basic Contribution Rate, which is a percent designated by CCCERA based
on the employee’s age of entry at the date of hire. The amount of the employee retirement Basic
Contribution Rate paid by the District to CCCERA is considered a part of salary and appears on the
paycheck as a taxable earning. The partiss intend to continue the District’s “pick-up” of the employes
retirement Basic Contribution Rate after the expiration of this Agreement, for so long as legally
permittad,

(e) The District shall utilize the provisions of section 414(h)(2) of the Internal Revenue Code for all

employee contributions. This shall not be construed as a guarantee by the District of the existence or
continuation of any tax benefits arising from this section of the Internal Revenue Code.

Deferred Compensation Plans

The District offers to all employees a minimum of three (3) deferred compensation pians identified herein
as the Nationwide Retirement Solutions and International City Manager's Association (JCMA) and Public
Employees Retirement System {PERS). Employees shall have the option to participate in any of the three
plans, at no cost to the District,

Salary and Retirement Components

(a) Base Monthly Salary (BMS): The base monthly salary is determined for all ranks through the MOU
negotiation process. The Base Monthly Salary is the associated salary for the Position Classification as
listed in Appendix (B). The base monthly salary does not include the individual retirement aliotment of the
following premium pays: Permanent Acting Pay, Holiday pay, FLSA pay and overtime.

{b) Employee Retirement Contribution Rats: The employes retirement contribution rate (“retirement rate”)

is a percent that has been designated by the Contra Costa County Employees Retirement Association
(CCCERA) based on the age of entry of the employee at the date of hire.
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{c) Average Retirement Confribution {ARC) Percentage: The percentage is the sum of all of the retirement
rates for represented employses divided by the numbser (ﬁ ra pr need el 1ployecs This percentage shall be
reviewed and recalculated on x and shall be revizwed nmf gcaleulated every 3 years thereaflor

{d) Premium Base Monthly Standard (PBMS). The premium base monthly standard is the sum of an
employee’s BMS and the ARC. This premium base is used to calculate all differeniials that are based on a
percentage of the base salary (PAP, Holiday pay, FLSA pay, and overtime).

(2) Permanent Acting Pay (PAP), An employse’s BMS iimes 5%
(f) Acting Pay: An employee’™s PBMS times 3%
{g) Holiday Pay: An employee's PBMS dmes 6%

raight Time {Hour 1/ &’m} An nwpiowc“ 5 PBMS divided by hours per month (36 hrs. = 242.67 per
3./yT. or 40 hrs, = 173.33 per mo./ 2,080 hrs./yr)

{ij Overtime (Hourly Raiz): An employse’s PBMS divided by hours per month (36
2,912 hrsdyr. or 40 hrgo = 17333 per mo /2,080 hrs/ve) tHimeas 130

(i) Longevity Pay: - A "longevity pay"” will be impiemented for those employees who: (1) wers hired prior
to r\onl 1, 1973, (23 have 30 years of service credit; (3) who no longer owe a retirement contribution; or,
(4) as stipulated in the 1937 (,Dun‘sv Retirement Act. This pay will be calculated on the employee's PRMS,

not including any cost of living adjustments.

(k) Management Parity Pay: All Mid-level Managers appointed to a management position prior to January
I, 2010, serving in a management capacity in good standing for more than one year shall receive
Management Parity Pay equal to 5% of the Premiurn Base Monthly Standard (PBMS) incorporated inio
their wage classification. Employees hired on or after January {, 2010, or these promoted inte a
“management capacity” on or after this date will not receive Management Parity Pay.

Section 16, Hospital-Medical. Dental and Life Insurance

6.1

Active Emplovee Health Bengflts
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Program (“PERS Health™). From July 21, 2009 tnrouch Beceinber : DISETICL w1lz Lonmbuw
100% of the cost of the applicable health plan premium for any of the CalPERS Regional Health Plan
Rates, Bay Area Region, Basic Monthly Rate (B). Currently, Blue Shield Access +, Blue Shield Net Value,
Kaiser, PERS Choice, PERS Select and PERS Care are included. Effective Januatyib 2014 through and
including June 30, 2018, the District shall contribute 92% of the applicable health plan p1 emium for any but
the most expensive of the CalPERS’ Regional Health Plan Rates, Bay Area Region, Basic Monthly Rate
{(B). The District’s contribution towards health plan premium for the most expensive of the CalPERS’
Regional Health Plan rates shall be capped at the amount equal to 92% of the second most expensive plan.
Eraployees shall pay the remaining cost of their health premiums through a pre-tax payroll deduction, as
permitted under the [nternal Revenue Code.
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Vision: The District will provide at no cost t¢ the employee, Vision Service Plan (VSP}, Plan C, plus
Contact {ens coverage and second pair of glasses coverage through the District's seif-funded program. The
availability of coverage under this benefit is such that a covered person may purchase either a second pair
of glasses or contact lenses up to the atlowabie limiis described in the SRVFPD Seli-Funded Vision Plan
Options.

Dental: The District will provide, at no cost to the employee, the monthly premium for dental care
coverage through the Jefferson Pilot Financial Services.

In the event that Jefferson Pilot Financial Services Company increases their rate during the term of this
Memorandum of Understanding, the District will increase its contribution accordingly.



An Employee Assistance Program (EAP), provides seven visits per employee, spouse, and dependents.
Presently, Managed Health Network, Inc. (MHN) is the EAP provider. Shoukd the need arise to change
providers, the District wilt meet with union representatives and discuss the matter.

Retiree Health Benefits

Effective February 1, 1996 eligible retired employees will be eligible to participate in the same health plans
and receive the same District contributions to health premiums for those health plans as active employees.

For those eligible retirees who cwrrently participate in the District’s vision, dental plan, life insurance plans,
and EAP, the District will contribute twenty-five percent (25%) of the premiuwm.

Elections for these plans must be made and communicated to the District at least 13 days before retirement
in order to bscome effective at the time of retivement. Post-retirement elections and changes to elections
may be made only during the annual open enroliment period, or at such time as a life change event occurs
as clefined in the plan document.

The retiree hezlth benefits paid for by the District only apply to the retirge, spouse, and immediate family
members that had that same status and relationship with the retiree prior to the retiree’s retirement from the
District.

In addition to any other obligations to contribute toward health premiums, the retiree wili pay all premium
amounts applicable to any new spouse or dependent acquired after retirement,

Retirees who are currently covered shall maintain their benefits under the medicat agreement presently in
place. Spouses that have been added to the medical benefits wiil be allowed to continue coverage.

Future retirees adding spouses after retirement will be responsible to pay the additional premiurns for the
added spouse and/or dependents.

In the event the District "self-funds” auxiliary programs such as vision care, dental and life insurance,
eligible retirses will be qualified to participate in such programs. This benefit is available to those current
retirees participating in District health plans and future employees who may retire, in good standing, under
a "service" or "disability retirement” granted by the Contra Costa County Employees’ Retirement
Association and who wish to participate in the medical coverage plans.

To retire or resign employment in good standing, an employee must comply with the requirements set forth
in the Administrative Policy and Procedures, Policy No. 124,

An employee who retires or resigns in lieu of imminent termination will be considered to have resigned
"not in good standing” and may be ineligible for continued health care benefits.

Full-time employees retiring on a "service-connected disability retirement” are eligible regardlsss of length
of service or age.

To be eligible for retirement heaith benefits, fuli-time employees retiring on a "non-service connected
disability retirement” must qualify under the service “retirement” criteria.

A "service retirement” is defined as: Retirement directly from active employment without first terminating
employment or taking a disability retirement.

A "service connected disability retirement” is defined as: Rstirement from service due to a "“job-connected”
illness or injury that prevents the employee from performing the "essential functions” of the classification
occupied.

A "non-service connected disability retirement"” is defined as: Retirement from employment as a resuit of
an illness or injury arising from factors not asseciated with the performance of duty.
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55,000.

Inn the instance where the eligible emplovee is deceased, the continuation of heaith care benefits to the
surviving spouse will be determined by the policies and regulations established by the Public Employees’
Medical and Hospital Care Act Program (PERS Health).

Surviving spouses shall be covered by the medical coverage if they are eligible for pension benefits at the
time of the District employee’s retirement. They may also continue auxiliary programs they were
participating in at their own expense.

Surviving spouses shall not add a new spouse if they re-marry after the vetiree’s death.

No incarcerated person shall be eligible for retiree benefits during any period of incarceration. Eligible
spouse and/or dependent(s) who otherwise meet eligibility requirements for coverage shall not be

disqualified as a result of the retivee’s incarceration.

District CERBT Coniributicn

Effective A

¥ oano

RIS 3
their healih pmmuma, the stulc[ will wmubuw wc‘l month to the District nwcaut in the
Employers” Retires Benefiy Trust Tor retivee health premium costs, an amount equal 1o the totz
contributed each month by participating employees and retirees to i’hu cost of their health premiums.

Changes in Health Benefit Coverage

The District may request to meet and confer with the Union if, in the District’s opinion, the costs of
medical plan coverage necessitate a change in companies or benefits.

IRS Code 125

The District has implemented an IRS Code 125 plan for the empioyees. In general, the Plan is funded on an
empioyee salary reduction basis. [t permits eligible employees to reduce their cash compensation by taking
advantage of pre-tax doliars (dellars free from federal and state income tax, and FICA Medicare) for certain
qualifying expenses. The following list identifies the most common qualifying expenses:

(a) Medical Insurance Premiums

{(b) Child-Care/Dependent-care expenses up to $5,000/housshold per year

(¢) Medical expenses not reimbursed by your medical insurance

(d) Health counseling not reimbursed by your medical insurance (emotional/stress/family/marital, ete.)
(2) Chiropractic and acupuncture expenses not reimbursed by your medical insurance

(f) Prescription drugs not reimbursed by your medical insurance

(g) Dental and orthodontia expenses not reimbursed by your dental insurance

(h) Vision and eye wear expenses not reimbursed by your vision insurance

(i) Parking expenses and transportation expenses inciuding $.09 per mile (mnedicaily related)

Under current tax laws, if there is any money left in your account at the end of the plan year, it will be
forfeited. An employee should be aware that the election is irrevocable for the plan year. This means that
once the payroll deductions have begun, the participant cannot change the amounts or drop out of the pian
unless he or she terminates employment or has a “change in family status.” A “change in family status”
includes: birth, death, adopticn, marriage, divorce, and change in spouse’s employment status.

For other qualitying expenses and tax faw restrictions refer to the plan document.

The plan document will be amended, effective January 1, 2009, to increase the medical expense ceiling to

Seciion 17. Education Assistance Program

‘The purpose of this program is to financiaily assist employees in pursuit of professionai development or
training. This program strives to promote educational advancement for the success of each individual and
as a benefit to the Distriet.
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This program applies to all employees of the District who, on their own initiative, are seeking additional
education or training outside the scope of other District sponsored education or training.

The District will relmburse the costs of tuition for course enrollment fees, books and lodging for employees
registered to receive relevant, position-applicable instruction through attendance at an industry recognized
symposium/presentation, at an accredited college/university or at a State Fire Marshal course. A course
need not necessarily be provided by an accredited college/university nor be a California State Fire Marshat
certified course to be approved by the District for an employee’s participation through the District
Education Assistance program; rather, the approval criteria will be based on whether the course is job
related, reievant, and of value to the District. The Fire Chief, or the Chief’s designee, will determine the
relevance and applicability of the requested training. The total maximum reimbursement amount may not
exceed 51,048.79 per fiscal vear per employee. The tuition reimbursement amount will be increased at the
same rate as the salary wage perceniage for the upcoming fiscal year.

There is no provision for reimbursement for mileage, parking fees or compensation for time spent in class.
All courseworl will be scheduled on the employee’s own time.

To qualify for reimbursement, an empioyee must have compieted the specified course of study while
employed with the District. An employee separated from employment due to a reduction in force will be
reimbursed for all qualifying costs incurred up to the date of separation.

Since educational development and training under this policy is voluntary, the employee, in accordance
with attendance rules and policies must initiate time away from the employee's regular assignment. The
Training Division will maintain records of educational programs completed by each employee under this
program.

Prior to enrolling in a class or course of study under this program, an employee must submit a written
request to the Training Division for authorization. The Training Division will notify the employee as to
their acceptance into the program.

Coursework will be granted based on job relatedness or job relevance. It is up to the employee to provide a
detailed description of how the course or course of study would improve the employee’s knowledge or
skills as it relates to their present position or to prepare him or her for a higher position or a relased field. If
an employee is pursuing a degree, either undergraduate or graduate, the entire course of study should be
submitted for approval in advance. Courses within the degree program which are determined to be job
related will be eligible for refmbursement. The request should be prepared on the District’s official
“Request for Reimbursement” form.

In order te be reimbursed, employees must receive a grade of “C” or better for a graded class, a rating of
“pass” in a “pass/fail” class, or a certificate of student participation for a class or presentation that is not
graded, rated or otherwise quantified.

The employee must obtain and submit to the Finance Division all receipts for expenses being claimed,
including a copy of the official grade report or certificate. Some instruction, including symposiums, do not
offer grades or pass/fail options. For these courses, proof of attendance is sufficient for reimbursement. The
proof of attendance method shall be mutually agreed to by the participant and the Chief’s designee prior to
the instruction.

An official District “Request for Reimbursement” must be used for reimbursement, The Fire Chief retains
ultimate discretion in approving requests for specific items sought as reimbursement.

Section {8. Mileage Reimbursement

An employee transterred during the worl shift and required to use his/her private vehicle for such a transfer
will be entitled to mileage reimbursement for actual miles traveled. The mileage reimbursement rate will
be the [RS rate as assigned each calendar vear. The attached Appendix D specifies the distances between
stations. The employee must maintain a monthly trave! log, obtain approval for each trip and submit a
reimbursement request to the Finance Division within thirty (30) days after completion of a calendar
month.
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Section 19, Medical Examination

in the event the Chief or the Board of Directors determines there is & necessity for a medical examination,
an empioyee shall, after being informed in writing, submit to such medical examination at reasonable times
during such employee’s employment. Such examination shall be given by a physician selected by the
District and the employee from a [ist of three (3) physicians mutually agreed to by the Union and the
District and the full cost of such medical examination shall be borne by the District as shall any additional
medical examinations required by the District.

The District shali comply with applicable statz law regarding the employse’s choice of a Workers’
Compensation physician.

Section 20. Living Boundaries

District employees are required to live within the State of California, and no more than 250 road miles from
the District.

Section 21, Overtime Recall Proceduves

21.1 Non-Emereency Recali

Non-emergency recall will be done via one or all of the following methods: District supplied alpha pagers,
phone call, text, email, or other system implemented by represented employees performing overtime recall
that ensures each notice of overtime availability is received and acknowledged by the applicable Mid-Level
Managers Unit members. [t will be the responsibility of the employee to provide the District with one (i)
contact phone number. These procedures shall apply to non-emergency recall in duration of four (4) hours
or more. This non-emergency recail procedure shall not apply to emergency overtime, nor shall it apply
when emplovees are recalled to perform specialized duty assignments.

An employee who loses or destroys a District-owned notification device wili comply with the lost or
destroyed equipment policy,

{a) Recali Ranking

Public Safety Mid-Level Managers’ names shall be listed in the TeleStaff system in the order of last 12-
hour or greater shift of overtime accepted. The Public Safety Mid-Level Manager with the most recent
shift of twelve hours or greater accepted will be at the bottom of the TeleStaff “*BC” pick-iist and the
Public Safety Mid-Level Manager with the least recent twelve hour or greater shift will be placed at the
top of the list, excluding emergency recall. All other Public Safety Mid-Level Managers wili be placed
on the Hst in order of their relative recency of twelve hour or greater shift accepted. All strike team
response overtime greater than twelve hours will be included in each employee’s overlime recency
ranking as non-emergency recail. Strike Team and OES Assignment Lists are maintained by the Op Area
Coordinator,

{b) Relief

Employees desiring to leave carly must be properly relieved and must comply with current trade
requirements. It is agreed that if there is not proper relief, employees cannot leave. Proper relief shall be
rank for rank, or a qualified employee (utilization of actors will be accepted as qualified) coming on duty.

Proper relief shall also require, when possible, that a face to face exchange of information and
responsibility occurs with the employee filling the off going employee’s positiou. It is the responsibility of
ali employees at or around shift change to ensure the normatty staffed shift positions are always filled.

For shift-position mid-shift vacancies, the manger unable to fill their scheduled position assignment shall
advise the as yet unrelieved manager or the Standby Battalion Chief as soon as the vacancy is known. A
request to available managers will be sent through normal communication methods. If there are no
available managers to fill the vacancy, the BC Mandate pick-list (“LC pickiist overtime mandatory™), will
be utilized to identify the manager required to fill the vacancy. [f none of the managers on the BC Mandate
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pick-list can be contacted, the designated Standby BC will fill the position, until a manager from the BC
Mandate pick-lst can be contacted to return to duty. The goal is to get a qualified employee into the
vacated position in the shortest amount of time, therefore the employee that can be on duty in the shortest
ameount time will be awarded the overtime. Mid-shift vacancy overtime will not be included in the
overtime recency ranking list.

(¢) List Rotation svstem

The Public Safety Mid-Level Manager overtime recency ranking will utilize a “rotating card system™. No
points or hours will be recorded, other than each Battalion Chief Overtime (“*BC”} shift accepted that is
between 12 and 24 hours, inclusive,

When a Battalion Chief (BC) accepis 12 hours or more, the BC’s name will rotate to the bottom of the list,
The name will rotate at the time the shift is accepted.

The initial rotation list will be established according to District seniority.
Permanent Acting BCs will be placed ai the bottom of the rotation list upon receipt of a Permanent Acting
BC assignment and removed when their assignment ends.

Newly promoted BCs will be placed at the bottom of the rotation list upon promotion.
The rotation list will be maintained by using TeleStaff.

If BC overtime is cancelled, the BC who was awarded the overtime will be returned to their original
position on the list, as administered by TeleStafT.

{d} Posting of Vacancies

Vacancies can be viewed by checking the Telestafl Daily Roster,
Vacancies will be posted as soon as possible on Telestaff.

{e) Procedures for Filling Vacancies

If the shift is over minimum staffing at the time the vacancy is filled, an Acting BC, if available on duty,
will be used according to the MOU.

The duty BC will contact the BCs in the Telestaff “*BC” pick list order to fill the vacancies.
Phone (text or call), pager, e-mail, and/or face to face contact may be used to contact the BCs,

Overtime will be awarded and filled when the vacancy is known and in the order the vacancy is made
known. No overtime shift may be accepted by an individual tor a future vacancy prior to filling the most
current known vacancy.

() 40 hour BC Eligibility

40 hour BCs are eligible to work nights, weekends and holidays, and Regular Days Cff (RDO} while
working a modified duty schedule.

40 hour BCs will be eligible to accept a 24 hour shift if on a RDO.
40 hour BCs will be paid at the 56 hour overtime hourly rate when working as a duty Battalion Chief.
2) General

The Battalion Chief, or their representative, shall be responsible to administer and carry out the notification
to employees who are, in accordance with the overtime record, next eligible to be recalled.
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The recall records shall be kept in the District’s main computer., Employees who have questions
concerning recall shall address them to the duty Battalion Chief, employee representative, or both.

Anv overtime of less than twelve (12) hours will not be added to the overtime recency ranking recall list.

Non-emergency overtime will be awarded based solely on the employee’s position on the “*BC” pick list,
without regard to shift assignment.

Personnel recalled for periods of less than twenty-four (24) hours shall be given the first opportunity for
any additional overtime in the same classification. If additional overtitne occurs prior to their arrival, the
recall process will start over,

Personnel accepting overtime recall shall report for duty at the assigned location as soon as possible. The
empioyee going off duty, whether from normatly assigned scheduied shitt, overtime, or trades, will be held
over on overtime until properly velieved by the recailed employee. Employees working trades on the first
shift of the 2/24 shift tour, that are going off-duty at the beginning of, or during the second shift of the 2/24
tour shall be held over when overtime coverage staffing is needed and until staffing is filled with overtine,

Rank for rank perscnnel ofthe off-going shift shall be held over by the Battalion Chiel to provide coverage

while waiting for a recall person to arrive iz District and able to respond.
The recalled employee shall notify the duty Battalion Chief immediately upon arrival o duty location.

Rank For rank means that the positlon which was vacated shall be filled by recall from the complemsnt of
personne} with the same classification when vacating the position causes the on-duty complement to be less
than minimum staffing. [f rank for rank is not available the Battalion Chief or his/her authorized
representative, will go down the appropriate acting list and attempt to fill the opening with persornel from
that list.

[f no Acting Battalion Chief (actor) is available, a rank for rank person will be ordered back to fill the open
position. An exception to the rank for rank process will occur if a Fire Captain(s) is working the specific
day involved, and the Captain(s) is on the Acting Battalion Chief’s list. In this case an Acting BC-qualified
Fire Captain may be assigned as an Acting Battalion Chief curing the vacancy and a Fire Captain recalled
to fill the newly created Fire Captain vacancy, if a Battalion Chief does not voluntarily agree to work a
Battalion Chief overtime opening. If an Aciing BC-qualified Fire Captain does not voluntarily agree to

work the overtime period, a Battalion Chief will be ordered back to work the overtime.

Uniike emergency recail, pay for non-emergency recall shall begin once the recalied Battalion Chief is in
the Disirict and able {o respond to an incident.

Any change in classification status shall be indicated on the overiiine compuier record. The employee’s
respective position on the recency ranking recall pick list is determined by the recency of overtime
accepted by the employee,

Personnel reassigned to a different shift without change in classification shali maintain their respective
position, as determined by the recency ranking recall list (**BC”).

Employees assigned to long-term acting positions of thirty (30) days or more will have their overtime
record indicate the classification to which they are assigned. Position in the new classification will be
determined by the recency of BC overtiine assignment accepted, equal to or greater than 12 hours. First
time Actling BCs will be placed at the bottorn of the recency ranking recall tist,

Employees shall be requited to submit completed overtime report forms for all hours worked at the end of
the overtime period or prior to leaving their overtime assignment. Overtime report forms for ali specialized
overtime assignments shall be submitted on or before the employees’ next regularly scheduled workday.
Overtime records shall be updated and maintained on a daily basis.

An employee accepting an overtime assignment will not be permitted to use another employee on a bade o
work any portion of the overtime period; however, the overtime person is permitted to find his/her own
replacement. Only one replacement is permitted during any non-mandatory overtime recall period. The
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District will allow Suppression Personnel working Special Projects or Training assignments for District
purposes to take longer duration overtime staffing positions, and not have to find their own replacement for
the shorter hour staffing. The District will notify all eligible empleoyees for the shorter hour overtime
pesition as per the MOU.

Immediate Need Overtime (Same dayv or after 1000 hours the day before the opening)

Recall begins as soon as the vacancy is known.
All eligible employees will be notified at once.
The group will be given twenty (20) minutes to respond.

[ more than one employee responds to the notification, the employee highest on the TeleStafl rzcancy
ranking pick list (“*BC”) will be awarded the overtime position.

Failure to respond will be considered a decline and the District will move on,

Previously notified employees who contact the District after the twenty {20} minute period will be awarded
the overtime, if it is still available.

The employee awarded the overtime shall contact the District to confirm assignment.

Known Vacancy { Vacancies known prior to 1000 hours the day before the start of the next shift’s tour)

{a) Notification will be sent to the appropriate rank as soon as a need is identified.

(b) Employees wiil have until 1000 hours the shift prior to the start of the next shift’s tour to contact the
District,

(c) At 1000 hours, prior to the start of the next shift’s tour, the cvertime will be awarded to the employee
who contacted the District via the BC notification process, and who is the highest on the TeleStaff
recency ranking pick list (“*BC™).

{d) The employee being awarded the overtime will be notified by the District.
{(e) The employee awarded the overtime shall contact the District to confirm assighment,

Order Back Procedures

When no Public Safety Mid-Level Manager has accepted an overtime assignment to fill a vacancy using
the non-emergency recall procedures outlined in Sections 22.2 and/or 22.3 of the MOU, the following order
back procedure will be used:

(a) The overtime order back calling shall be performed by the duty BC.

{b) 40 hour BCs will be excluded from the mandatory OT list (“LC picklist overtime mandatory™), in
Telestaff but can voluntarity work, outside of their normal work hours, for a mandated BC.

(c) Newly promoted or Permanent Acting BCs will be placed on the top of the mandatory OT list (“L.C
picklist overtime mandatory™),.

(d) Employees mandated to work overtime will not be excused from that assigniment. However, it is
permissible to have another employee(s) assume this responsibility on their behalf. An employee being
mandated for periods of two (2) hours or more wili have his/her card rotated, or may choose to have the
replacement’s card moved instead of his/her own. Only one person’s card will be moved for any mandate.

(e) Vacancies that are not voluntarily filled for one or both days of a two-day tour will each be filled with
order back personnel, prior to shift change on the first day of the tour.
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(g) If the order back overtime needs are known prior to the overtime vacancy, the normally assigned
employee on duty and going off-duty at shift change or sooner, will be considered first. Personnel on trades
will be considered second. Personnel finishing overtime assignments will be considered last. Employees
will be ordered back using the mandaie list (“LC picklist overtime mandatory™). The order back person
will be notified at the time the order back situation is known.

(f) If the overtime need is known prior to 0700, a person on duty in the appropriate rank will be held over
and not allowed to leave until properly relieved. An attempt will then be made to order back the
appropriate person, utilizing the mandate list, o ordered back from home if there are no qualified personnet
in the District, If a person who is higher on the mandate list than the person being held over cannot be
contacted, the person who has been held over will become the erder back person for the duration of the
vacancy.

(g) The order back person will not be permiited to use a shift trade to work any portion of the overtime
period. However, the overtime person is permitted to find histher own qualified replacement. Multiple
repiacements will be permitted during any mandatory overtime recall period., following the above
notification procedure.

{h) Ovder back overtime will be pald as non-emergency overtime.

() In ail cases, employees assigined to work must remain in their assigned positions until properly relieved.
Properly relieved shall mean, when possible, a face to face exchange of information and responsibility will
occur with the employee who will be filling the off-going employee’s position. It is the responsibility of all
employess at or around shift change to ensure the normally staffed positions are always filled.

(j) If a person who has previously agreed to work a trade on the day an order back situation oceurs and the
trade is logged in the District staffing schedule (TeleStaff), he or she will be by-passed for the portion of
the order back period that coincides with the trade; however, if an order-back situation does exist as the
trade person is ending the trade assignment, the trade person may be ordered back and held on overtime to
fill the vacancy.

(k) An employee who is attending District sponsored training on the day an order back situation occurs and
the training has already been authorized and any required forms signed, he or she will be by-passed for the
portion of the order back period that coincides with the District sponsored training; however, if an order-
back situaiion does exist as the spossored training is ending, the person attending the tralning may be
erdered back and held on overtime to fiil the vacancy,

{1} An employee who is assigned on Disirict Business on the day an order back situation occurs and the
assigninent has already been authorized, he or she will be by-passed for the portion of the order back period
that coincides with the District Business assignment; however, if an order-back situation <oes exist as the
assignment is ending, the person on District Business may be ordered back and held on overtime to fill the

remainder of the vacancy.

Acting Battalion Chiefs are those who are on the current promotional list or those who have been deemed
qualified by an alternate mutually agreed upon procedure,

(a} If the nurnber of personnel on duty exceeds minimum staffing, then the position is filled by an on-
duty Acting Battalion Chief (actor), in promotional list order. If no actor is on duty then the position
is filled with an off-duty Baitalion Chief. If no off-duty Battalion Chief is available then the position
is filled with an off-duty actor, on overtime, in order of the TeleStaff Pick List.

(b) If the number of personnel on duty is at or below minimum staffing then the position is fitled with an
off-duty Battalion Chief. If no off-duty Battalion Chief is available then the position is filled with an
on-duty actor (and the on-duty actor’s position is backfilled by a Captain). If no on-duty actor is
available then the position is filied with an oft-duty actor, on overtime, in order of the TeleStaff Pick
List.
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{c) Ifthe use of an actor would directly result in the forced overtime of a lower rank, a Battalion Chief will
be ordered back.

Section 22, Lavoff and Re-emplovinent

22.1

)
)
~J

224

225

Notice of Lavoff

The Chief will give at least thirty (30) days advance written notice to employees to be laid off, uniess a
shorter period of time is authorized by the Board of Directors, In no case shall the Chief give less than

fourteen (14} <lays written advance notice to employees to be laid off.

Precedence by Employment Status

In a reduction of forces, the last employee hired by the District shall be the first employee laid off. In a
District return to previcus force levels, rehiring employees laid off due to statfing reductions will be
prioritized over hiring new employees. The last employee laid off shall be the first employee rehired,
provided that, in the estimation of the Five Chief, the employee rehived is capable of performing the work
required. The sole criteria for meking this estimation shall be the medical sxamination at the time of
rehiring, as compared to the medical examination at the time of the layoff.

The following provisions shall apply in computing total continuous service time:

{a) Time spent on military leave shali count as District service.

{b) Time worked in a permanent or probationary status shall count as District service.

This Section 23.2 shall be subject to Section 53292 of the Government Code.

Re-Employment Eligibility List

The names of employees laid off shall be placed on a Re-Employment Eligibility List as hereinafter
specified. Former employees appointed from a Re-employment Eligibility List shafl be restored all rights.
Such re-employed employses shall not be eligible for benefits for which they received compensation at the
time of or subsequent to the date they were laid off The Re-Employment Eligibility List shall consist of
the names of employees and former employees having probationary or permanent status, and who were faid
off. The rank order on such list shall be determined by relative seniority as specified in Section 23.2
(Precedence by Employment Status). Such list shall take precedence over all other eligibility lists in
making appointments to the classification in which the employee worked.

The name of any person laid off shall continue on the appropriate Re-Employment Eligibility List for a
period of two (2) years after it is placed thereon, provided that such person shall be continued on the fist for
an additional two (2) years if application in writing for extension of eligibility is made before the expiration
of the original period of eligibility. The names of any eligible employees on a Re-Employment Eligibility
List shall be automatically removed from said list at the expiration of the period of eligibility.

At the time of an employee’s layoff the employee shall submit to a medical examination, uniess the
employee has submitted to a medical examination for the District in the time period one (1) year prior to
the employee's layoff. An employee appointed from a Re-Employment Eligibility list shall submit to a
medical examination. Cost of such examination shall be borne by the District.

Accrual of Benefits During Lavofi

Employees shall not accrue any benefits during the period of time they are on layoff.

Employees who are appointed from a Re-Employment Eligibility List to the classification they held at the
time of their layoff shall be placed in the pay step they were in at the time of their layoffand shall retain the
seniority they had at the time of the layoff.

Recall of Employees
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Notwithstanding appticable state and feceral laws an employee on a Re-Employment Eligibility List shall
report for duty twenty-four (24) hours after receipt of the recall fetter, which shall be mailed by certified
mail, to the employee's last known address. Failure to do so or to provide the Duty Officer with an
acceptable reason for not reporting shall result in the removal of the employes’s name from the Re-
Employment Eligibility List.

It shail be the employes's responsibility at all times to advise the District as to the employee's current
address and availabiiity for employment.

Section 23. Uniform and Safety Equipment

The District shall continue to provide the uniform and safety equipment for the classifications in the Fire
Unit as specified in the Uniform Specifications, Operations and Procedures manual.

The District will replace or repair items of elothing damaged while on duty, but oaly those articles worn in
accordance with the Uniferm Specifications. Prescription eyeglasses required of employees as specified in
Uniform Specifications, QOperations and Procedures manual (OPM), wiil also be replaced. This policy shall
aoi apply to any article such as jewelry or watches that is not required or necessary for the performance of
the job in the classification the employee is assigned to.

Reimbursement for repairs or replacement of the above specified articles will be made to the employes
upon presentation of the article having been repaired or replaced at the expense of the employee, and
accompanied by a paid receipt.

No replacement wil} be made if such damage is caused by negligence on the part of the employee as

determined by the Chief. In the event the Chief refuses to replace any damaged clothing, the Chief shall so
inform the employee in writing as to the reason why.

Section 24, Shift Trades

The District agrees that shift employees may, with the written approval of the designated management
official in each instance, trade duty periods or portions thereof with qualified employees in the same
classification, or identified as qualified based upon successfully being placed on the appropriate

PRESPS Uie PR

promotionai list, provided however, that boik employees wishing t0 make a trade have similar gxpericnce
and ability and are able to pay back the frade.

Shift trades shall be made on a limited basis. Stacking trades and being gone for extended periods of time
will only be aliowed with prior application and approval from the Disirict. A patiern of trades and
significant absences is not a desired outcome of this schedule and wiil be considered as an alternate
schedule. If significant absences are occurring on a consistent basis, trades may be denied.

Tracdes are not permitted to create a situation in which the person requesting time off misses mandated
training (State or Federal). In such cases, it should be expected that trades will be denied. Employees are
responsible to ensure compliance with mandated training (State or Federal). If an employee is not able to
attend scheduled mandated training due to being absent by trading a shift, attendance to mandated training
is to be made up by the employee on their own time, without overtime compensation from the Distriet.
Therefore, trade requests initiated after the employee has been scheduled to attend mandated training, as
identified on the operations calendar and/or the daify roster, will be denied unless the employee agrees to
make up the training on their own time and at their own expense.

Employees are strongly encouraged to limit their trades in order to reduce the impact to the scheduling of
training. Executive Staff Chiefs may deny a trade if an employee routinely misses training because of
his/her trading practices.

Working hours are not to exceed 122 consecutive hours, unless authorized by the Chief or his/her
management designee.

Short term frades cannot be used to avoid being available for mandatory overtime recall; patterns will be
monitored and trades possibly denied if such patterns are found.
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The Union agrees that all trades between employees shall be repaid and shall not invelve any additional
compensation from the District to the employees nvolved,

When a shift employee on a promotional list has been notified by the duty Battalion Chiel or higher
designated representative that the employee is scheduled to work in an acting position during a single shift
or tour, if the employee wishes to trade during the acting shifi(s), the employee is obligated fo trade with
personnei quaiified to fill the scheduled position. Qualified personrel shall be on the appropriate
promotional list or in the same classification for which the trade is being made. The District will honor all
shift trades that were approved priot to the notification of the employee that they will be assigned to work a
shift or shifts in an acting position. Battation Chiefs are to deny any trade requests which do not meet this
agreement.

All requests for shift trades may be approved by the employee’s immediate supervisor and shail be logged
in the District stalfing program (TeleStaff), prior o the trade commencing.

Employees may schedule vacation for a period they are scheduled to work a tracle, in accordance with
Section 13,

Trades involving shift employees, who have become incapacitated and are on workers' compensation
temporary disability time, are subsequently cancelled. One of the following alternatives must take place:

(a).A new trade between active employees is created and signed.

(b) The normatly assigned employee worlks.

(¢} Vacation from the normally assigned employee is used to cover the vacancy, if available.

(d) In the event the normally scheduled employee cannot be notified that their trade has been cancelled, the
incapacitated employee can submit a letter to the District requesting the trade be covered by their own sick

leave. This letter is required in order to prevent confusion pertaining to workers’ compensation issues.
g

Section 25. Acting Status

Whenever a temporary non-emergency vacancy occurs and it is determined by the District the position
should be temporarily filled, an employee may be assigned by the Chief or designated representative to
work in the higher classification, at a five percent (3%) pay increase above current step, calculated from the
employee’s premium base monthly safary (PBMS), under the following conditions:

(a) The nature of the assignment is such that the employee in the lower classification becomes fully
responsible for the duties of the position of the higher classification.

(b} Employees selected for the assignment shall meet the minimum gqualifications for the higher
classification. Preference shall be given to those on the appropriate promotional list. Positions vacated on
a daily basis shall be filled by the respective shift employee next highest on the eligibility list for that
position. If the vacancy is twelve (12) hours or less, it may be filled by an employee from any position on
the eligibility list.

(¢) Pay for work in a higher classification shall not be utilized as a substitute for regular premotional
procedures.

(d) Personnel assigned to acting status shaif remain in such status for the duration of the vacancy.

(e) Personne! working long-term acting positions {30 days or more) will have their overtime record indicate
the classification to which they are assigned, Personnel newly added to the Acting BCs list will be placed
at the bottom of the BC recency ranking recall list (“*BC”). Thereafter, the actor’s relative recency of
acceptance of overtime will determine their position on the BC overtime list.

(f) Active positions temporarily vacated on a monthly or longer-term basis shall be filled from the top three
(3) candidates on the appropriate eligibility list. At the beginning of any long-term actor's assignment the
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actor's hase monthly salary (BMS) will be automatically increased by five percent (5%) as part of the
payroli function.

(2) At the conclusion of a long-term acting assignment, the employee’s salary will be returned to their
previous staus.

(h) During significant emergency operations, the Chief or his/her designee may assign an employes of &
lower rank or separate classification to perform: the functions of a position of a higher rank or separate
classiticasion irn order to maintain the safety, efficiency and effectiveness of District personnel throughout
the emergency operation, so long as the employee working out of rank or class possesses the requisite
knowledge, skills and abilfities to perform according to the above criteria. Personnel need not be on a
promotional list or have met all of the promotional qualifications at the time of the emergency operation.
This allowance is for short-term acting assignments only and only for the duration of the emergency
operation. Non-emergency needs for temporary Mid-Level Manager position stafting will be titled per
section 22 above.

(1) The Chief may reassign permanent Mid-Level Managers from/to Forty (40) Hour Per Week Employee
posizions and from/to Fiily Six (36} Hour Per Weel/Shift Employes positions, as well as change Mid-Level
Managers’ areas of responsibility and supervision as pat of peviodic organizational restructuring.

Section 26, Request to Fill Vacancies

Employees may request a transfer to a shift or work place assignment when full-time vacancies oceur. Such
transfer may be granted at the discretion of the District. The District will give reasonable consideration to
requests to fill vacant positions and not impose unreasonable requirements or unprscedented chalienges
intended to obstruct such requests.

Section 27, Shift Staffing

Notwithstanding staffing changes for District special events or high-hazard warnings or watches, the
current minimum staffing of shift Battalion Chiefs is one (1}.

For the duration of this Memorandum of Understanding the District will continue its present policies with
regard to staffing, as described above.

Notwithstanding the above, the District reserves the right to change the Battalion Chief staffing levels to
accommodate operational needs. The District shall discuss the changes with the Union before making any
such changes.

Section 28. Grievance Procedure

28.1

Definition of a Grievance

A grievance is any dispute which invelves the interpretation or application of any provision of this
Memorandum of Understanding or of any written District policies, regulations or personnel rules regarding
personnel practices within the scope of representation as defined in California Government Code Section
3504,

Initial Discussion

Any employee or Union representative may discuss a grievance with the appropriate Manager within
fifteen {15} calendar days of when the employee knew of, or should have known of, the incident or
occurrence which gives rise to the grievance. The Human Resource Director or his/her designee shall

provide his/her response within seven (7) calendar days of the initial discussion. If no response is given
within the seven (7) calendar day period, the grievance may be moved up to the next level.

Referral to Fire Chief

Should the grievance remain unresolved, the employee or Union representative may submit the grievance,
in writing, to the Fire Chief. The presentation to the Fire Chief shali be made within seven (7) calendar
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28.6

days of receipt of the response to the initial discussion, or, if no response is received, at the expiration of
the seven (7) day period of response, [f the grievance is not submitted within these timelines, the grievance
shall be considered resolved and the employee and/or the Union will be deemed to have waived the right to
further appeal the grievance.

The presentation of the grievance to the Fire Chief shall be written and shall identify the following:

{a) The aggrieved

(b) The specific nature of the grievance

(¢) The time and/or place of its occurrence

{dy The MOU Section, regulation, policy or rules alieged to have been violated, improperly interpreted or
misapplied.

{e} The steps taken to resolve the dispute at the initial discussion(s).

(£} Remedy sought.

Within seven (7) calendar days of receipt of the grievance the Fire Chief shall meset with the grievant and
his/her Union repressntative and attempt to settle the grievance. The Fire Chief shail provide his/her
respense within seven (7) calendar days of this meeting.

State Mediation

In the event the Union and the District are unable to reach a mutually satisfactory accord on any grievance,
the parties may submit the grievance to State Mediation. [f the parties arc unabie to reach agreement
through mediation, either party may move the grievance to arbitration. The request for arbitration must be
made within fifteen (15} calendar days after the mediation process is completed.

Arbitration

Either the Union or the District may decide to forego mediation and instead have the grievance procesd
directly to arbitration. The request for arbitration must be made within fifteen (15) calendar days of receipt
of the Fire Chief’s written response, or, if no response is received, at the expiration of the seven (7) day
period for response.

The impartial arbitrator shall be mutually selected by the District and the Union. If the District and the
Union are unable to agree on the selection of an arbitrator, they shall jointly request the State Mediation
and Conciliation Service to provide a list of five (5) qualified arbitrators. The District and the Union shall
alternatively strike names from the list untif only one name remains ang that person shall serve as the
arbitrator.

It shall be the duty of the arbitrator to hear and consider facts submitted by the parties and to make written
findings of fact and dispesition of the grievance. The arbitrator’s decision shall be final and binding on all
parties and the arbitrator’s fees shall be borne equally by the Disirict and the Union.

The arbitrator shall have no power to add to or subtract from the provisions of the MOU or the District’s
policies, rules and regulations.

No changes in the Memorandum of Understanding or interpretations thereof will be recognized unless
agreed to by the Fire Chief and the Union.

Time Limit and Level Waiver

Any of the time limits and levels contained in this Section may be waived upon the mutual written consent
of the parties.

Section 29, Misceilaneous

29.1

292

Policies

The parties have agreed to the formal District Policies that were in effect as of the signing of this MOU.

Catastrophic Leave Bank
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The District agrees to establish a Catastrophic Leave Bank (CLB) to assist employees who have exhausted
accrued leave fime due to a catastrophic illness/injury/condition. The CLB will allow other employees t0
donate time to the affected employee so that he/she can remain in a paid status for a longer period of time,
thus partially reducing the financial impact of the catastrophic iliness, injury or condition.

Eligibility

To be eligible for this benefit, the receiving employee must: 1} be a regular full time employee in the
bargaining unit who has passed his/her initial District probationary period; 2) have sustained a catastrophic
illness, injury or condition certified by a physician: 3) obtain the approval of Fire Chief, 4} have exhausted
all accurnulated paid leave inciuding vacation, holiday, sick leave, and/or compensatory time and; 3) be
unable to return to work at the time his/her accrued paid leave is exhausted.

Benefits

Accrued vacation and compensatory time off hours donated by other smployees will be converted to sick
feave and credited fo the receiving smployee's sick leave time balance on an hour-for-hour basis and shall
be paid at the rate of pay of the receiving employes. For as long as the receiving employee remains in a

paid status, seniority and ail other benefits will continue,

Guidelines For Donating Ieave Credits To CLIB

(a) Accrued vacation leave and compensatory time may be donated by any regular fuli-time employee
who has completed his/her initial District probationary period.

() Time donated will be converted from vacation or CTO to sick leave hours and credited to the receiving
employee's sick leave balance on an hour-for-hour basis and shall be paid at the rate of pay of the
receiving employee.

{(c) The use of donated leave hours will be in consecutive one work shift increments (e.g., 24 hours for a
shift employee; eight hours for 40 hour/week employees.)

(d) T the event that the receiving emplovee does not use all transferred leave for the catastrophic
iliness/injury/condition, any balance will remain In the CLB to be used by other bargaining unit

employees who meet the eriteria set forth above.

District Partnership Classes

For employees working the 9/80 or 4/10 schedule, the District will provide time off for employees to attend
rraining/classes, up to 2 weeks (80 hours) per [iscal year. Requests for more than one employee from each
Division need to be approved by the Chief or his/her designee prior to taking District Partnership leave. An
employee working a 9/80 schedule will not be debited the eight (8) hours beyond the authorized eighty (30)
hours when attending two one-week training classes that both occur on the 44-hour work weeks within the
same fiscal year, For non-shift positions that do not require back-fill staffing, and thus no additional cost to
the District, the criteria for the supervisor’s approval of the District Partnership request will be based on the
individuai’s workload and potential negative impact to Disirict business operations.

Wellness/Fitness Program

Annual medical exams are required for Hazardous Material Team members and for afl Safety employees
hired after January t, 2002. For other safety employees hired prior to this date medical exams are
voluntary., Medical exams also may be required for individuals secking assignments requiring physical
capability statements, such as National Wildfire Coordinating Group (NWCG) task book initiation. Annual
exams will be provided by the District’s physician at no cost to the employee. Employees may choose to
have the exam performed by their personal physician if they so desire, provided their physician completes a
District-provided form. This form would outfine and certify the scope of the exam which would be
essentiaily identical to the District-provided exam. The District will reimburse the employee actual out-of-
pocket expenses for this exam up to the amount the District would have paid the District’s physician. All
immunizations wiif be administered and recorded by the District provider.
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Yoluntary Program

{a) Participants may use any of the District approved exam providers, or the participant’s own physician,
as specified above.

{by Participants will be offered on-duty time for bleod/urine cellection (prior to exam).

(c) Participants will be offered on-duty time for the participant’s physical exam, if using the District
approved physician(s).

Station Bidding
Should the normal daily staffing number of the shift Battalion Chiel position increase, station bidding

rules will be developed by the Mid-Level Managers Unit and bidding rules will apply to the attected
members.

Section 30, Re-Openers

Section 3 1. Separability of Provisions and Mutual Asreement

Should any section, clause or provision of this Memorandum of Understanding be declared illegal by finat
judgment of a court of competent jurisdiction, such invalidation of such section, clause or provision shali
not invalidate the remaining portions hereof, and such remaining portions shall remain in full force and
effect for the duration of this Memorandum of Understanding.

Nothing herein shall prohibit the parties from changing the terms of this Memorandum of Understanding by
mutual agreement.

Section 32, Terms of Memorandum of Understanding

It is understood and agreed by the parties that this Memorandum of Understanding supersedes all previous
Agreemenis between the parties, and that upon approval by the San Ramon Valley Fire Protection District
Board of Directors it shall be binding and enforceable to the full extent permitied by law. In the event
provisions of this Memorandum of Uaderstanding are inconsistent with any District laws, resolutions,
rules, or regulations, the terms of the Memorandum of Understanding shail prevail.

This Agreement shall be effective as of fhegirs
o

untit June 36524 3

%2013 and shali remain in full force and effect

Made and entered into this day July of 2014,

Local 3546-A, YAFF SAN RAMON VALLEY FIRE PROTECTION
DISTRICT
By By
By By
By By
By
By
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APPENDIX B

San Ramon Valley Fire Protection District
Monthly Compensation Schedule
Represented Personnsl

July 1, 2013
iCedeif Title: o Step it b Step 20 U Step 3] Step 4 Step 5
BC Battalion Chief 56 BMS S 10128 (% 10,5695 11,066 (S 11,558 | % 12,063
BC/40  |Battalion Chief-Spac Ops |40 EMS 5 10,1281 10,569 |5 11,0565 LL,558 (5 12,083
DC/T Division Chief-Training 40 BMS S 1012845 105698 11,0565 11,35361S 12,053
CPT/A  |Fire Captain/ 40 BMS g 74455 7,82015 8214 |8 88278 9,040
Training
CPT Captain 56 BiVIS s 7.433 |5 7,7561% 812118 84815 88353
CPT/P  |(Paramedic) HP s 483 | & 504 | 5 528 1% 55118 575
ENG Engineer 56 BMS 5 65115 680035 71115 7.447(5 7,773
ENG/P  |(Paramedic) HP S 42315 442 | 5 452153 484 | 5 505
FF Firefighter 56 BMS $ 5974 |5 624015 552615 6833(5 7,129
FR/P {Paramedic) HE $ 3389 405 | ¢ 424 | % 244 | % 463
M Communications Center 40 BMS $ 87295 8166!5 96245 10,1065 10611
Manager
DSp/s  |Supervising 56 BMS s 590518 6,217 |$ 6538|%5 6875(S% 7,220
Dispatcher HP s 384 (s 404 1 S 42515 447 16 469
Dsp Dispatcher 35 BMS S 5345|% 56265 5921(S 62265 6,549
HP $ 34715 36615  385|5 4051S5 426
EMSQl  {EMS QI Coordinator 40 BMS g 744518 7,821 (S5 821315 862615 9,049
EMSS EMS Specialist 40 BMS 5 649115 68165 71575 75145 7.8%0
DFM Deputy 40 BMS 5 8,190|$ 86025 &035iS 9,49%0(5 9,954
Fire Marshal
Standby 5 222 | & 233 1% 2455 25718 270
INSP Inspector 40 BM3S $ 7445{s 782015 8214|% 862715 5,049
Standby S 202§ 212§ 22215 2345 245
PE Plans Examiner 40 8MS s 7,259 1S5 7625|% 8003 |5 8410|¢% 8,823
cco Code Compliance 40 BMS 5 6837|$ 7179|$ 753815 79175 8,311
Officer
FPS Fire Prevention 40 BMS 5 6,20415 653415 6873|585 720515 7,538
Specialist

All suppression personnel that are Emergency Medical Technician I qualified receive
Basic Life Support pay of:

$ 422 | per month

This is equal to 5% of the PBMS for Fire Engineer, Step 5

All suppression personnel that are Paramedic qualified receive
Advanced Life Support pay of: 5 1,054 | per month

This is equal to 12.5% of the PBMS for Fire Engineer, Step 5

R
b h
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San Ramon Valley Fire Frotection District
Monthly Compensation Schedule
Represented Personnel
July 1, 2013

Haliday pay is equal to PBMS x 6%
Inspection Standby Pay is equal to PBMS x 2.6%

Haziiat Pay is equal to 2.5% of the PBMS for Fire Engineer, Step &
# n-ncnf'n

s 2¢71ps
211} pe

Rescue Pay is equal to 2.5% of the PBMS for Fire Engineer, Step 5

) 211 { per month

Hazidat Non-Entry Pay s equal to 1.25% of the PBMS for Fire Engineer, Step 5

[§ 105 permonth

Emergency Medical Dispaich is equal to 2.5% of a Dispatcher's PBMS

Designated safsty managers on a 40-hour work week may receive a monthly standby differential
of 8% of PBMS for emergency response after hours

Exempt managers, appointed to a managementi position prior to January 1, 2010, serving in a
management capaeity, in good standing, for over one (1} year may recefve management incentive

pay of: $ 422 } per month

~Employees hired on or after January 1, 2010, or those promoted into a
management capacity on or after this date will not receive this benefit

Note: Retiremernt weight factor effective 7/1/13: 108.510%
* PBIVIS = Base Monthly Salary {BVIS) * Average Retirement Contribution (ARC]
Updated 7/1/13 (Reflects new retirement weight factor of 108.510%)

NOTE: The following positions were movead to the "Representad” 2013 Salary Schedula,
~ Battalion Chiaf
- Battalion Chief - Spec Ops
- Division Chief - Training
- Communications Center Manager
- ENMS Qf Cocrdinator
- EMS Specialist
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San Ramon Valley Fire Protection District

APPENDIX C

Mileage Reimbursement Matrix

Driving Distance Between Fire Stations

Station
30
31

34

39

8.1

31

33

35

38

39

8.9

8.1

45 |
5.0

37

106 1

3.8
150
8.2
4

ey

8.9

o129 |
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OPERATIONS



San Ramon Valley Fire Protection District
1500 Boilinger Canyon Road, San Ramon, CA 94583
Phone {925) 838-6600 | Fax {925) 838-6629
www.firedepartment.org | info@firedepartment.org

Date: July 21, 2014
To Board of Directors
From: Lon Phares, interim Assistant Chief, Operations
Subject: Monthiy Operations Report for june 2014
Training
1, Participated in closest unit workshop
2. Preparing annual compliance report for accreditation
3. Preparing transitional objective for Shift Training Captains
4. Formalizing training curriculum for District SCBA training
5. Participated in Sac Metro FD promotional assessment center
6. Attended County Meetings
EMS
1. EMS Quarter 2 instruction
2. Preparation for EMS Quarter 3 Instruction
3, County Meetings

Special Operations
1. Hazardous Materials Team

a. Quarter 2 Training (Haz Mat IC Refresher)
b. County Meetings

2, Rescue Team
a. USAR — Quarter 2 Training (Shoring)

Additional Information

E331 assigned to the Monticello Fire in Napa as part of a County Strike Team
Battalion Chief McNamara assigned to the Monticello Fire in Napa as Safety Officer
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SUPPORT SERVICES



San Ramon Valley Fire Protection District
1500 Bollinger Canyon Road, San Ramon, CA 94583
Phone (925) 838-6600 | Fax {925} 838-6625
www.firedepartment.org | info@firedepartment.org

Date: July 21, 2014

To: Board of Directors

From: Lon Phareas, Interim Assistant Chief, Operations
Subject: Monthly Support Servicas Report for June 2014
Facilities

1. Station 32 short term improvements completed

Conducting due diligence for the Station #30 exterior paint project

3. Repairs in progress at Station 31 due to vehicle accident that damaged bell monument,
lighting, signage and landscape

4, Quarterly maintenance of station generators

o]

Fleet

1. Completing annual maintenance and pump testing on engines
2. Preparing for annual Hurst Tool maintenance and service

Technology Systems

Participated in closest unit dispatch workshop

Maodified monthly activity Board report to include Auto/Mutual Aid
Refreshed Computer-Aided Dispatch (CAD) map with updated parcel data
Documented preplan update procedures

Attended Regional Radio and District working group meetings

VN e

Communication Center

Facilitated Reserve Drill

Developed outline for EMD quarterly training

Participated in closest unit dispatch workshop

Attended Direct Dispatch Committee meeting

Communication Support Unit deployed for East Bay Incident Management Team
Training with one Dispatcher and Reserve

VR W



FIRE PREVENTION
DIVISION



San Ramon Valley Fire Protection District
1500 Bollinger Canyon Road, San Ramon, CA 94583
Phone (925} 838-6600 | Fax {925) 838-6629
www.firedepartment.org | info@firedepartment.org

Date: July 21, 2014

To: Board of Directors

From: Christina Kiefer, Fire Marshal

Subject: June Report of Fire Prevention Activities
Activities

Fire Prevention Activity Reports
Attached are the Fire Prevention Activity Reports for the month of June.

Residentiai Care Facility Evacuation Video--Update
Supporting print materials created by Kim French are attached; these documents are also

available on the District website.

Exterior Hazard Abatement
As of July 9, there were 24 properties outstanding.

Fourth of July Activities
Fire Prevention staff patrolled the District. There were approximately (4)- 5 galion buckets of
ilegal fireworks collected, both "safe and sane" and "dangerous".

HeartSafe Committee Update
Since the District became designated as a HeartSafe Community in January of 2011; the

HeartSafe Committee has trained 9007 people

Upcoming Public Education Classes and Events Scheduled

Event Location Date/Time

Emergency Preparedness | San Ramon Central Park | Saturday, September 13
Fair and Community Center 10:00am - 3:00pm

CERT Class #64 Administration Building Thursdays

September 4 - October 9
6:00pm-9:30pm

CERT Train the Trainer Administration Building September 5-7
8:00am-5:00pm




"POPIIU 5U0384300 BUIPURISING OU 2ABY PUR 8OUR|(dW0D Ui aJe jey) weldosd uondadsul [enuue uiym saouednaso sepnpul
"pensjdod uopdadsui jeul 941 pey aney jeyl wesdod uopadsu; jenuue UiyHm Sa1auednao0 sepnipug L
218 ‘Ag|dsip S0maly ‘s1us1 Aresodwal ‘suosisedsul weidold uoosdsus enuuy sUoLradsuE @oueldW0D IR0 B SapnpU|

ELE

ErG 0] 0 0 2% 66 SNOI123dSNI

935 0 0 0 J31FTdINOD SMIIATY NYTd

845 0 0 0 Q4LLINENS SMIIATY Nv1d
0 0 0

S10370dd M3IN

&

%9767 %000 %000 %000 %000 %8T'T %y9'9 QLA Q313dINDD %
oty ] 0 0 0 2T £6 Q1A 312100 Y101
%TTLE %000 %000  {%00'0 (%000 %L0°T %6 L AlA QILYVYIS %
ozs 0 0 0 0 62 501 1 Q1A Q31NVIS VLOL
10vT TO¥T TOPT 10%T 10VT TO¥T TOVT

S0 0 B 0 0 51 £/ SLIWY3d AJNVdNII0|
LVTT 0 0 0 0 9 84T « TVLOL
855 0 0 0 0 LE £9T SNOILI3dSNITY
685 0 0 0 0 L7 18 SNOILIIJSNI
- : : 55




POTISTT #V10Z/0T/90

STTETT ¥T0Z/0T/90

PIINQG B JO UOIBACUS 10 ‘UOIIRISYE “UOKIINIISUCD
P i !

021507

97 EIET FT0Z/02/90

€T TT0T ¥I0Z/0T/90

swa1sAs BuiysinBuilXa-aaif Jl1BWOINY

9881015 ESTMT LBLY

SSIPEIET TOZ/0T/90

LV0EST $T0Z/60/90

SWwasAs BulysinBunxs-aaiy 211BWOINY

IVUIPISIY UUUT - 1] MBIAIRIS 75t

7Zi85:21 ¥10Z/61/90

SIE0ET ¥T0Z/60/90

b3 patejal pue swalsAs UOND3ISP pue WiIEe 3l

SO0 AJD uowey ues

EV6SET ¥10T/ZT/90| SS'ZT'0T #T07/60/90IpJING B JO UDIIBAOUSI IO ‘UDHEIS]|E ‘UOIDNIISU0D 32uapisay AlsaySnogq
61:95ST ¥107/30/90( 97:€5:ST ¥102/80/90 M31nad Juswdolanap alis pue Buiuueld| £z07-7Td] - 34D Alyeg peaig Biaueq map
62:75:ST ¥T0Z/0T/90| 0T:€5:ST ¥T02/80/90 Mainad usldoraAsp a)is pue Buiuueld| /70E-¥TdQ - 20UBPISa] SUISIXD 0] UOIPPY
80:v¥:ST ¥T0Z/80/90] TS:LE:ST ¥102/80/90 M3lA3l Juswidofanap alis pue Buluueld]  £70€-FTdd - SUl|aMQ AjWES 3|3UIS M

SEIESET ¥I0Z/TL/90

0£:197:ST ¥T0Z/90/90

iPIING B JO UOHEAOUSI 1O ‘UOIIRIIYE ‘UOIIINIISUDD

0UIpISaY tuntg

6914571 PTOZ/6T/90

25:60:ST FLOT/90/90

swisAs SuysinSupxa-24i4 2BWOINY

6 3pig 92Bjd SOWES 1S BWIOH &)

SS9 2T ¥102/61/90

G€:90:5T #10Z/90/90

SWwasAs BulysInBulIXa-aliy 211BWOINY

C UBld - 10 Yyouey Ayrom|3 /9T

ECISTIZT PI0T/BT/90

9£:190:5T $T0T/90/90

SWa1sAs Sulysindunxas-alll 213BWOINY

Z UBld - 3Q Youey Ayuom|3 /9T

ST #T02/6T/90

S€:190:ST ¥T0Z/90/90

SWia1sAs Buiysin8uiixa-aJl dljewolny

T UB[d - 40 Youey Ayriom|z /97

6 ZY:CT ¥T0Z/6T/90

vI:S0:ST ¥102/90/90

SwansAs Buiysinguixa-a.4y J11PWOINY

7 ue|d ~ 1 yauey Ayriomid /91

€SI91.ET ¥T0Z/2T/90

STLEYT YINT/90/90

{PING B JO UOHEAOUSI IO ‘UOREISYE "UOIIINIISUC)

L8 OWwaq Yoo SUION

CTULEET ¥TOZ/TT/90

TCEEFT ¥T02/90/90

IPIING B 10 UDI1BAOUS) 10 ‘UOJ1RISY[E ‘UDIINIISUDT)

118 OWa( Yool SIION

SSIWEET YT0T/TT/90

8EWT T ¥I02/90/90

IP{INQ B 4O UOIIBAOUDJ JO ‘UDIIE4DI[R ‘UOIINIISUOD)

aldein pay

¢S'80°TT #T0Z/90/90

LEFSI0T VI0T/90/90

IPIINQG B JO UONBAOUSL IO “UOHEISYE ‘UOHINIISUO)

20UIPISIY 71id

STECET ¥I0Z/23/90

SO:0T:0T ¥T0Z/90/90

SwalsAs guiysinBunxe-adi) dnewoiny

0UIPISAY URLUYNH UOT

9T6EL0 PTOZ/TT/90

TOT0'ET ¥I0Z/S0/90

swR1sAs Sulysin3ulixe-a.di JewIoINY

ouapisay AsslySnoq

TTLYPT PTOZ/90/90

SZISTI80 PTOZ/S0/90

ns Ja1em uodatoad aay pue sjuelpAy iy s1eald

¢ duipjing |310H 3|jtaueq

L6V L0 ¥T0Z/90/90

€7:TT:80 ¥10T/S0/90

NS J31eMm U0{39810.d 5.4 puB SYURIPAY 21t 91BALI]

T 3uIp|ing [910H 3jjlaueQ

€TI/€ST #I0Z/0T/90

9¢:00:ST ¥10Z/70/90

SWDISAS SulysinSuRXa-a41) JNBWOINY

SAD

{STE80 ¥YTOT/10/90

E€:0€:80 ¥I0¢/70/90

IPHNQ B JO UOIBAOUSI 10 “UOIIEISI[E ‘UOIINIISUOD)

AQ l]8p40D LT1¢

STHE80 +T02/¥0/90

G2 TT:80 ¥TOZ/¥0/90

IPIING B JO UOJIBADUBI 10 ‘UOIIEID}|E ‘UONINIISUCY
Ing } ! |

owa Apeay 1adep

TEPSIST ¥10Z/90/90

ETIESIST ¥I0Z/£0/90

sasen passasdwon

YAH MmN 10} daud Wooy jesiueyday 13 olag

60°8E L0 ¥TOT/TL/S0

ST:€T:ST ¥10Z/€0/90

IPIiNG B JO UOIIEAOUSI 10 ‘UOHEBIIYE ‘LUO[IINIISUO)

BILIDWY JO yueq

616220 ¥T0Z/TT/S0

Q€:£T:TT ¥10T/€0/9D

SWa1sAs BuiysinBuiixa-aliy o

IETER FTRE

vLinansy

{EUOIRUIBIY DDUIIDS Uterg

g & i

5 N 5
e SR
L..,a,k.&%

T

f_. .nm.uwd\,«%%wﬁéh R




TS:SSTT ¥10Z/52/90

ZO'SETT #10Z/52/90

IPIING B JO UOIIBAOUSI 40 ‘UOIIRIDE ‘UDIISNIISUO))

pe3ig esaURd

617180 ¥10T/57/90

Nha palejal PUB SWSISAS UOJII319P pUB WBIE auiy

Aidans pieynip

LT 2T #10Z2/92/90

SO'9%:9T ¥T0Z/$2/90

SWwia1sAs JulusinBuie-a.y d11eloINY

d 87T 30T UOAUED SLUON 11D 3UINOqUsy OSTE

STIET¥T ¥T0Z/92/90

BETF9T ¥102/%2/90

Swa1sAs BuiysinBunxa-aJi dnewoIny

7 UB|d SOT 107 UoJewwi) 1 eioduy 801

LOETHT #T0Z/97/90

SO:0%:9T $10Z/%7/90

SWa1sAs BulysINSUIIXS-2.11 JIILLLIOIY

T UB|d 0TT 107 UodRWwW) 1) e108uy 07T

SFTTYT #102/92/90

vT:SE9T ¥102/¥7/90

sw21sAs Fuusin3uilxe-allf JNBUWIOINY

T UB{d 88 107 BUBLL] |d M3IASL 09

QT ST ¥T0Z/PE/90

SWwaisAs Bulusin8uiIxa-a.l JNewoIny

6 3pid @0B|d SIWEF 1S 2WOH g

OT:TT:0T ¥10%/7Z/90

SI6S 60 FT0T/FE/90

IP[ING B JO UOHIBAOUSI IO ‘UOJIRIYR ‘UOI12NIISUDD)

yeys Aef

GT:RTET ¥TOT/€7/90

swia3sAs ulysinSuixa-aayL JleLIoINY

92UIPISIY UBUUT - I MBIAIRLS 76T

SEGHST FTOT/02/90

SE¥0ST #T0Z/02/90

IP{ING B JO UOHBADURI IO ‘UOIIRISIE 'USIIDNIISUO)

'PY youey AYLIOM|3 OF T

STLGET ¥I0T/02/90

SWaisAs BulysinSuiIxa-a4y JljeLIoINy

s1apjuids el Ul Dad eI0A0f

LS1L€°80 ¥T0C/0T/90

IP{ING B fO UDIIBAOUDI 1O “UOIIRIDI|E ‘UOIIDNIISUOD

1usLadedal J00p AKUD S30IYYO0 MaU 135UNS

P TE:80 ¥T0T/02/90nba paiejal pue sWsISAS UDID313P pUBR WIEE 2t Jooj4 puz 1o
EVIRTI80 ¥10Z/02/90 swissAs BulysinBulixe-aay JpBULIOINY 100}4 puz 3o
TEETB0 ¥YT0Z/0T/90|1p)ing B 4O UONBAOUSI 10 ‘LIOIIEIDYE ‘UDJIINIISUDT) 1004 puz 39

9 ETHT FT0T/92/00

0S:TS:9T ¥10Z/6T/90

SW31sAS BuysinSunNxa-a.l) J1BWOINY

G-V 0SEN 59uns

SYigTT ¥I0Z/97/90

POTS9T ¥T0Z/61/90

nba pale|as pue sWalsAs UOIIDDIBP puB WIBe a4

d-v OSEIN S93ins

£S°8€:ST ¥10T/92/90

PO:S0:9T ¥102/6T/90

{PING B JO UOHIBAOUSU JO *UDIIRIS1E ‘UDIIDNNASUDY)

ale) Alewlid AsjeA uowey Ues

LY TTPT ¥102/92/90

GEOVTT #T0T/6T/90

nbs palejas pue sws1sAs UOIIIDISP pUB WBE ad)4

6 2pig S0B|d SBWET 1S WOH g)

PFOT4T #T02/92/90

SEIBETT ¥102/61/90

Nba pale|as pue swislsAS UOIIPIP pUR WIRIR 2114

3 3pjg 92B}d SIUIET 1S DWOH g

€€:60'rT #107/97/90

ZE9€:TT ¥102/61/90

nba pale(al pue SWRISAS UGIID913P PUE Wleje adid

T 8Pig 908[d SOWE IS SWIOH )

7280 ¥102/92/90

OT:ZT:80 ¥10Z/61/90

IP[INg € JO UOIIBAOUSI JO ‘UOIIBIB1R ‘UDNINASUO)

d-v OS¢ SaUNs

GE61:0T ¥10Z/8T/90

8GIET0T ¥10Z/8T/20

IP[ING B JO UDIIBAQURI 40 ‘UOHEIB)R ‘UCHINASUOD

sluswnedy Jiy |2g

FI:20'60 #102/92/90

VSIESTT ¥I0Z/£T/90

IPjing B JO UO{IBADUDS 10 ‘UOIIBISYR ‘UOI1INIISUOD

UOUIRY OUIED ZOTT - 9O XIpa4

ZOE0:0T #10Z/€2/90

LSS0 YTOTZ/LT/90

Sula1sAs SuysinBuixa-aJy l1eWoINY

S34V 3IUBYABIN B AJSAIT Bfjiaueg

£eetL0 ¥TQT/LT/90

EVEYT #T0Z/9T/90

SWwa3sAs JuiysinSuiixe-aJl J11BWOINY

t UE|d /3 107 BUBLI] 90B|d MBIASU] $Sirdy

YTSEL0 FT0T/LT/00

2evTyT #T0Z/9T/90

SWI21SAS FuIySINBUXa-a4l) J11RWOINY

 UBld 98 107 BUBLI| |d MaIASL] 8T7b 7|

GZICTI80 ¥TOT/EZ/90

O€6TIET #T0Z/9T/90

swagsAs 3uiysinBunxa-aay olleWoINY

2IUIPISAY Jeaied

97:95:/0 ¥T0Z/07/90

00:Z0:TT ¥TOE/ST/90

Ipiing & JO uolleADUR) JO ‘UOI1BJISL[R ‘UOIIINIISUDD

iwedesney

60:T0:80 #10Z/02/90

6S:6Z:60 PTOT/ET/90

IPHNG B 1O UOIIBADUDI 0 ‘UDIEISYE “UGIIDNIISUC)

43]pi3 UOJRYS 1§ SHYD

GEITSIET ¥T0Z/07/50

GOEO0:ST $TOZ/TT/90

swalsAs BuiysinBulixa-aJy Jneuloiny

UOIPPY M3N

€1:ES€T #T02/2T1/30

TT:0S+T #T0Z/51/90

5W915As 3uiysINBulIXa-aly J1jRWIDINY

C UBld (09¢ 207 UDJBLUIWID 13 BUOUSEIN TTE

9€7S €T ¥I0T/TT/90

00:CFFT ¥T0Z/TT/90

SWAsAS ButusinBunxa-aly cnewioIny

€ UB|d £GT 107 poomazes 1) BUOUSBIA SOE

STIZSET PTOT/TT/90

PLICTHT $TOZ/TT/90

swia1sAs SulUsSINSURxXa-all) JNeWoINY

2 €7 107 UOAUED SLLION JID 3Unoguysy 0LTE




0€° /29T ¥10Z/05/90

nba palejal pue SW1SAS UOIDRIIP pue We|e a1l

SWB1SASCID BIIDT

LT LT9T ¥TOZ/0E/90

swaisAs BuiysinSurixa-ay a1ewolny

SW31sAS03D B9

8¢:97:9T ¥T0Z/0¢/90

Ipiing B 40 UCIIRAOUDY 10 ‘UDIIRIBY|E ‘UOIIDNJISUC)

SWa1sAS08E) BII9Y

PLi8TI9T ¥T0Z/0E/90

swiaisAs 3ujysinBuixa-aty oiewoINy

a8e1107 Addiypn,

LT:89°ST ¥TOT/08/90

swaisAs uiysinduiixa-aly) dewlony

I] Y2URY B|eD @ NUeAY

TSZS:ST #T0Z/0E/90

5W1sAs BUiysINBUXa-9.1) JI1BWIOINY

I1youey ajed @ nueay

9€:6¥:ST ¥T0Z/0€/90

swaisAs BulysinBunxe-adly onewoiny

I YJUBY 3ieD) @ LIUBAY

67 90IST ¥I0Z/0E/90

SW1SAS BUUSINSUIIXS-31) DI3RLIOINY

1 Yyouey 3jen @ 1ueay

LTEVIST ¥T0T/0E/90

swa1sAs BulysinSuxa-alll Ji1eWoINY

I Youey 21ed @ Hueay

G TI¥ST #T0Z/05/90

swa1sAs SulysinBunxa-aliy JHeWoINyY

Il Youey 3feH @ fueay Jg poomuUDd| Z9E

SI0v-ST #102/08/90

swalsAs ulysinduxa-aal) Jewoiny

i} youey 3jen @ 1JUBAY

v LEST FT0T/08/90

SLDSAS BuiysinBurxa-aai) Jnewony

i youey 3jed @ nueny

€TSEIST FI0Z/0E/90

swiaisAs BulysinBurixa-aliy J11eWoINY

Il YoURY (D @ AUBAY 1] POOMUOI] 657E

6T:EE:ST ¥I0T/08/90

swivlsAs SulysinBulixe-aky JewoIny

Il Yyouey 3jen @ nueny

GOIEEIST PTIOT/0E/90

sw1a1sAs BuiysinSulixa-ady o1jeWoINy

Il Youey 3|e9 @ 1IUBAY ] POOMUCI] GOFE

9€:1/1:ST ¥I0Z/0E/90

SW21sAs 3ulysinSunxe-aJiy djewolny

Il youey ajen @ 1UBAY ABpp J9iuadie) /gzE

ZTTST ¥102/08/90

swiaisAs BuusinSunxae-aUy dneWoIny

Il YourY 3jeD @ IUBAY I POOMUOI] 97 E

£9:10T:ST FT0Z/0E/90

swaisAs Buysin3uiixa-aJy dewolny

[l Youey ajen @ nueay Aepp asjusdied 9gze

S0'80:ST #T0Z/0€/90

SwW21sAs BuysinBuiixa-aldl d1ewoIny

11 Youey 2jeD @ nueay Aepp J21usdaer peze

0S°TE'80 ¥I0Z/0E/90

[PIING € JO UDIIBAOURI JO ‘UOI1RIS1]. ‘UOI1INIISUD)

JIUID 19A Youey doysig

CCOTLT ¥10T/L2/90

SW21sAs BuiysinBunXa3-2.1 JIBWOINY

2oUapisay iunag

RE:Z€L0 ¥T0T/92/90

QT:97:L0 #102/9Z/90

M3IIARI JUBWIHOIRASD B)iS pue Sullue|d

[DBGI9S - IF S199US "M YlBUU3N - 6/ /-FTHA

Z0:07:£0 ¥102/92/90

9G:1ST:£0 PTIQT/92/90

MIIN3J JusWdolaAap a1ls pue Suluue|d

wholdaqg wewdinb3 gz - 1unds - 5507-7Td7]

Y0 L0 #L0Z/92/90

6¢:95:90 ¥10Z/97/90

M31Aa1 Juawdoanap ays pue Suluueld

7 1 £0¢/ - wswAdodag 1uawdinbs 6 7 uuds

LT9VPT ¥10Z/S2/90

suelq WalsAS SNOaUR|aISIA

6504 24015 AlIoyiny suiods

97:8€ T ¥L0Z/S7/90

{PIING € JO UO{1BACUR. IO ‘UOKIEIB1E ‘UDIIINIISUDD)

65 0# 210315 Anloyiny suodg




o

ractical applications for your staff,

After viewing a segment, use this document to initiate discussion and prompt participants to make evacuation
preparedness their responsibility everyday.
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Uss eguipment that is already in place

Pull stations and belis: Talk about how they may alert only those in the house. Explain that staff will still need to
cali 9-1-1.

Smoke Alarms: Talk about how they may alert only those in the house. Explain that staff will need to cail 9-1-1.
Talk about the importance of checking the smake alarms ance a month and changing batteries once a year.

Fire Extinguishers: Discuss when to use them. Tell them to only attempt to fight a fire that is smazlier than a
wastebasket.

Fire Extinguishers: Discuss how to use them. Explain the PASS system - PULL the pin, AIM low at the base o
SQUEEZE the handle and SWEEP back and forth,

£Le an
Fire Sprinkiers buy you the most time. Discuss how they will anly go off where the fire is active.

Talk about the importance of having two ways out of the facility. Review your evacuation map and plan. Point out
the location of your meeting place out in front of your facility.

Host a fire drill with staff and physically able/appropriate residents. Consider including residents” families in your
next dritl,

Discuss why it is important to close doors behind you. Explain that closing a door can slow the spread of smoke,
heat and flames.

falk about the purpose of the self closing, solid core, smoke gasketad haliway door. Explain how this can prevent
the spread of smoke, heat and fire to the part of the home that is not vet burning. Expiain that it is important to
have this door remain closed.

: 305
Discuss the importance of getiing to know your neighbors. They may be abiz to assist vou during an emergency.
Make plans to introduce yourseif and your facility to those around you. Exchange contact information.

H HEH - [ N HE VEa | .
Make pians ta introduce yourself and vour facility to local emergency responders, such as the Police and Fire

H
Departments or even your ocal Emergency Management Agency.
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Tnay could be alerted by a smaoke alarm.
T
T

ne
hay coufd hear a bell alarm from 2 null station.
hey may be alerted by 3 knock at the door

If you have Hre sprinkiers, they may have gone off in the room where the fire is active. Fire sprinklers are
designed to anly activate where the fire is burning.

Stay calm
Ask youirse
mery

s

ey
3]
o

2
Lirectthose who can helo to heln evacuat

te residents from least assistance
flows more evacuations in the leas

Ask staff - who they would evacuate first using the least assistance to most assistance model. Talk about
how it Is important to evaluate this arder often, 2s residents and their needs change frequently.
Ask staff what are the two best ways to evacuate an ambulatory or non-ambulatory resident. (Wheelchzir
and the blanket drag). Ask them to think about your current residents and how to best evacuate them
Talk about why it is fastest and safest to move/evacuate residents by wheelchair. Talk about how using a
wheeichair is always the best option if there are enough available.
Taik about the decision process of “going back inside” te evacuate other residents. Ensure they understand
the following:

° DO NOT GO BACKIN, if they see smoke or flames from where they would re-enter;

° DO NOT GO BACZK N, if, they smell gas;

* DO NOT GO BACKIN, if the Fire Department has arrived.

-]

a

-]

L]

Discuss what types of emergency could force an evacuation out of the neighborhood. (Examples could
include wildfire, floods, hazardous material spills, earthguake.)

Ask staff how they might know that they need to evacuate? Emergency Alert on TV, a phone call, 2 knock
at the dooy, text message or personal aliservation.

Discuss the possibility that help may be delayed or not coming at ali.

Ask staff how they wauld transport residents away from the neighborhood? Facility vehicles, staff cars,
neighbors,

Ask staif where they would take the residents. Do vou have an agreement with another care home outside
of your neighborhood to take your residents in during an emergency.

What supplies would they take with them if ime permitted? Go Kits, important documents, medications?
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Emergency procedure designed to separate and isolate cne area from another. Generally it is usad for a chemical
emergancy such as a natural gas leak or other harmful chemicais. Essentially you keep the good air in and the
bad air out of a room, building or other area. This same procedure can be used for other emergancies such as
an active shooter in the area.

Y

i .

What to do If 'm told to shelter in plare

o Charge cell phones and keep them on.

*  Move people and pets inside.

»  Monitor doors so no one wanders off,

> Turnyour radio and/or TV to local stations. Continually monitor for updates or changes,

*  Limit use of the facility phone to emergancy calls only. If the phone rings, answer it, it may be your
emergency agency giving you important information. if it is not emergency information, keep your
conversation brief and promptly hang up the phone,

»  Arccess all emergency supnlias, disaster kits, first aid kits, brin

o Have fire extinguishers.

> Make a list of everyone in the facility at that moment, including staff and visitors.

° Check batteries for oxygen devices and motorized wheelchairs, make sure they are charged and ready
in the event you are told to evacuate your neighborhood.

» Posta “Sheltering in place” sign inside the front window of the home. Sign should be facing out
toward the front street/entrance.

s Sealthe inside thresholds of all exterior doors including the garage with damp towels. Do not open
these doors once sealed until the shelter in place order has been iifted.

» Close and lock alt windows and exterior doors. This will create the best szal.

s Close all window treatments.

*= Do notlock residents in their rooms.

> Shutdown all heating and cooling systems. These draw air in from the outside.

s Close fire dampers if there is no fire going in the fire place.

> If advised, seal off windows, doors and air vents with duct tape and heavy plastic.

o Do not seal off gas wali heaters that are still on.

= Continually check on all residents, and keep them clam,

» Ifthereis a medical emergency call 9-1-1, Dispatchers will give you further instructions.



n Worksheet

Care Facility Namae:

Address:

Cross Sireet:

On Site Phone:

Administrator’s Phone;

Administrator’s Phone:

Other Phone:

Neighbor name; Phone:
Neighbor name: Phone:

Neighbor name: Phone:

Secondary Evacuation Faciity

Care Facility Name:

Heme phone:

Cell phone:

Address:

Evacuation Transportation Infermation:

Facility Vehicle(s):

Staff Vehicle: Number of seats:
Staff Vehicle: Number of seats:

Transportation Company:

Other:

Designate an out of area contact for resident’s family
to contact in the event they are unabie to reach your
facility directly. Ensure your staff knows to contact this
person to provide status updates. Often long distance
phene lines are operational when local lines are not.

Name:

Home phone:

Cell phone:

e-mail:

Police:

Fire:

Ambulance:

Check with emergency management agencies for your
focal emergency broadcast stations:

Write them here:

This document is intended to be used as part of your facility emergency plan, similar to the emergency contact list shown in the video.
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Use this page to draw a floor plan of your house. Make a floor plan for each story of your facility.

O

Onoroooo

Indicate primary exits from 2ach room {doors, windows). include location of escape ladde

Identity location of emergency supplies.

Mark location of utility valves, circuit hyreakers
Be sure all staff members know where utilifias are
Be sure all staff members know how to use a fire extinguisher.
Share your plan with visitors and each resident’s

Residents and staff will reuniie at our meeting soot located at

]
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| dings.

U Turn your portable radio on and listen for instruc-
tions.

L Check for injuries {for life threatening injuries only,
call 9-1-1).

U Locate flashlights & emergency supplies,

[

Wear protective clothing (shoes, gloves, sic.).

-

Duck, cover and hold.

Maove away from windows, bookshelves, cabinets,

and exterior walis.

O ifindoeors, “ride it out” untii the shaking stops.

Aftar the earthouake

0 Pay attention to damaged utilities. Shut off those
utitities that are damaged.

Ll Check for structural damage.

LI Check on neighbors.

O Prepare for aftershocks.

Ll Keep streets clear for emergency traffic.

=)

O Stay calm - alert other staff and visitors.

O callg-1-1

U Forfires smaller than a wastebasket size use your
fire extinguisher,

O Evacuate if necessary,

Sheitar in Placse

O if outdoors, go indoors; if indoors, stay put.

O Ensure you have enough food and supplies for
vour residents for the duration of the shelter in
place order,

O Close and tock ali doors, windows and chimney
flues.

O Turn off all fans, heating and air conditioning
systems.

O If directed, use duct tape and plastic sheeting to
seal areas where gutside air can enter the house.

O Tune your radio to the emergency broadcast sta-
tion and listen for instructions.

O Answer the telephone, instructions maybe given
by your emergency management agency through
recorded messages.

Cali9-1-1.

lert other staff and visitors of danger and direct
them to assist in evacuating residents.

Begin evacuating residents in order of least
assistance needed to most assistance needead,
Take/direct residents to your designated meeting

if you have to evacuate sut of your neighborhood,
what do you do?

O
d

Take emergency “Go Kits”,

if time permits:

e Close windows, blinds, and doors.

= Shut off damaged utilities.

® Leave a note on the front door, to let others
know where you have evacuated.

¢ Lock doors and windows when leaving,

Listan to your {ocal radio station for information.

Make certain your resident’s emergency contact
card is accurate and up-to-date.

We have shared our care facility’s plan with
resident’s family.

We have an up to date list of individuals who have
permission to take residents from our facility.

We have encouraged resident’s family to prepare for
emergencies and disasters in their own homes. We
have shared with them the Family Emergency Plan

Worksheet and Preparedness Calendar.



ng Hves from fire

D \!Vc h ave food for our residents and sta¥f for 3 - 7
days.

L1 We have emergency shelter and supplies in one
place. { Tip: Tem lanterns, sleeping bags and
portable stoves can double as emergency equip-
ment.)

L1 We have “Go Kits” for each resident,

& have a minimum of 1 gallon of water pe
person par day for at least 3 -7 days. The more
water you can store, the betier off you wa'i ba.
Caiculate how much water yvou will need:

Plnow wharas | have:

O Cash and coins.
O First aid items.
B Flashiight, radio, tools and sanitation supplies.

Date last checked

[t P ~3 -y —
Nary sixmonins:

Check and replace as neaded:
Batteries for flashlights, smoke
alarms, radio, etc.

Review facility emergency plans

Conduct & fire drill

Rotate water suppiy

Bvery year:
Rotate canned goods.
Replace emergency medications.

Y WO yRars:
Review and photograph
property inventory.

Update insurance policies,

We have at least one A-B-C fire extinguisher in
our home and know how to usa it

alarms.

We use surge protectors to protect against
electrical issuas,

We store flammable liquids outside in air-tight
containers away from ignition sources such as
pilot lights. {(Example location: outdoor s

D
L1 We have changed the batteries in all our smoke
]
O

L Wa have clearad our property of excas
vagetation and highly flammable plants.

We have trimmed branches that hang over our
care home.

0 We trim grass and vegetation at least 100 feet
around our care home,

O we have garden hoses connected to outside
O

™

faucets,
We store firewood away from our care home.

LR TV Forg ey oy omy
FOma malntenanoe

LI Our house numbers are large and easily read from
the

O We have spark arresters on our chimneys.

O Curroof is fire-resistant.

O We keep leaves and debris out af our

rain gutters.

Surviving the avent

L1 My staff and I have reviewed the information
on the www.usgs.gov website for reducing
earthquake damage.

Wenmia ot

O We have attached the necessary tools o the
utility shut-off valves,

O We have done a home hazard hunt and
corrected hazards we found.



The Emergency Supnlies & Preparadness Calen nded to helo you take agprogriate preparedness 3
a 3—7 day disaster supply kit before the next emergency happens. Using the calandar, you can assemble an emeargency kit in
srrall steps over a six month period. Chs h

ck off each of the items you collect or the actions you take during the week, $tore
Individuai items that couid be demaged by moisture in airtight plastic bags and compiie a!l items in a sturdy plastic container
with wheels, putting the heavy items at the bottom. When medical supplies, flashlights and emergency items are placed near
the top, they can be lacated quickiy for inspecting and restocking, Remember to rotate vour perishable supplies and change

water every six months. Compiete kits can also be purchased through many business or online merchants.

powdered soft drinks

or battery operated

Sanitary napkins

s
.
S

it

Grocery Siore HMarchwz G

O 1 galion of water® Crescent wrench** 1gal O Crow bar®**

O 1jar peanut butter® Heavy duty rope** 1 can meat/fish/tofu® O Smoke alarms with
O Hand-operated can opener Duct tape 1 can fruit* hatteries

O Instant coffee, tea, 2 flashlights - hand crank 1 large can of juice* O Tarp**

|

Permanent marking pen to
mark date on cans & water
container

T Whistle to signat help

oo OoOoon

Batteries for flashlights
Bungee cords**

Water proof matches
Scissors

F

[

Odooooodo

Video disc (see below)
Moist towelettes
Garbage bags

O Establish an out-of-state O Check your house for O Use avideo camera to [ Install ar test your smoke/
contact to call in case of hazards. record the contents of fire/carbon monoxide
Emergency. O  Identify which hazards your home for insurance alarms. Replace batteries

O Prepare afist of important you will reduce first. puUrposes. Once a year.
phone numbers: out-of- OO Locate your gas meter [0  Store copy of DVD with O Secure water heater
state contact, physicians, and water valves and friend/family member to wall studs. Follow
resident's family members, place your shut off tool whao lives out of town. recommendations cn the
irsurance company, etc, near each utlity. O  tnvestigate hame/ rental USGS website at www,

O Make an emergency plan, [l Qbtain extra hearing aid insurance. Usgs.gov.

Follow the companion batteries and oxygen O] Date each can of food 0 Make extra copies

Emergency Plan Worksheet,

* Purghase one item per persen
** Determine size based on your need

tanks as necessary.

using @ marking pen or
nighlight the expiration

date found on each item,

of resident's medical
insurance information

T Updated and Revised 2031 San Ramon Valley Fire with Permission from EBMUD & Chevron Carp.



1 galion of water®

1 can meat/fish/tofu®

1 can fruit®

1 can vegetabies®

2 rolis toilet paper™®
Personal hygiene ftems:
tootitbrush, toothpaste,
deodorant, comb, =tc.

AOooomg

Have a fira drilf at homa.

og

tdentify how vou will dis-

pose of adult diapers and

other waste.

Y

0J 1 gallon of water?

O 1canrezdy-to-eat soup
{rot concentrate)*

O Liguid dish snap

O 1 guart plain liguld bleach

O 1 box heavy-duty garbage
hags

.

O  Place a pair of hard sole
shoas and a flashlight
under each bed sc that
they are handy after an
earthguake.

* Purchase ong item ger persan

** Detarming size based on your nesd

Deveiop a sanitation plan.

Asnirin and/or thuprofen
Compressas

bandagas

First aid tape
Adhesive bandages
in assorted sizes

3 Cold packs

d
d
O Rolls of gauze or
|
O

O Take first aid/CPR class.

O Obtsin a camp stove
and fuel to boil water as
needed. Store outside
the home.

O waterproof portable
plastic container {with
iid) for important papers

O Portable AM/FM radio
{with batterias)

O 1 flashfight thand crank
or battery operated)

O Consider storing
important documents
on a password protected
thumi drive, CD or
encryntad email account.

2 B Undated and 8svisad 2017

C
O
O
o
|

oooor

1 gallon of water™®

1 can ready-to-eat soup
{not concentrate)®

1 can fruit®

1can vegetables™

Extra aduft dizpers

ITergency Responsea
Team} class through the
Fire District.

1 gaiion of water*

Large plastic food bags**
1 box quick energy snacks
3 roils paper towels

1/4 teaspoon (or Lmi)
measuring device {for
use with bleach to treat
water)

Store roHs of quarters for
use at vending machines
and taundry mats,

N o

O
O

Stissors

Tweeozers

Antiseptic
Thermometer
Disposable hand wipes/
hand sanitizer

Sewing kit

Waterproof alastic
container for first aid

suppiiss

their own homes,

0 Share your Facility’s plan

with the families of each

resident.

B =

O  Ant-diarrhea medicine
T Rubbing alcohot

O 2 pair of latex gloves

1 Sunscreen

B Tour your home and visit

your main electrical panel,
gas meter valve and water
meter valve. Ensure staff
undersiands how and
when to turn themn off.

San Raman Yelley Fire with Permission from £884UD & Chewenn Sarg.



O
0

O
i

d
0O

Whistie

A-B-C Fire extinguisher®*
Plierg**

Local area maps

Hand warmer

Extr ackio

Call your local Pelice
Department and find out i
you have & neighborhood
watch groun.

1 box graham crackers
Assorted plastic containers
with lids

Assorted safety pins

Dry cereal

ldentify at least two modes

of transportation methods
to assist you should you
need to evacuate residents

out of your neighberhood.

O0o0oDom

[
15

d

O

Call your local Fire
Degartment or
gmergency managsment
agency and sez if thers is
CERT training available,

Double sided tape or
velcro-type fasteners to
secure moveable objects
Extra rope

5 gallon bucket

™
[

Practice your evacuation
and emergency pian.
Research how to become
a licensed ham radio
operator.

[

ooo

O

Tom

O

R,

ACENCE
ot

Extra flashlight batteries
Masking tage
Hammer®*

“L" brackets or flexibie
straps (o secure taif
furniture to wall studs

Differant

Brace shelves and
cabinets,

Securs fish tanks and
houses

1 box heavy duty garbage
bags

1 box quick energy snacks
{granolz bars/raisins}

Pen and paper

™y
Ll

i you are alicensed ham
radio operator, contact
a local government
agency to volunteer for
emergency service.

O

O

O

1 can meat™
1can vegetables™
Facial fssue

Make a plan 1o chack with
vaur neighbors who might
oe able to heip vou during

mergency
an SIMergency,

Camping or utility knifs
Extra radio batteries

Have an esrthquake drilf
at home.

Heavy work gloves

1 box disposable dust
masks

Screw driver** {consider a
variety)

Plastic safety goggles

* Purchase one itern per person
** Datermina size based on your need

]
O

GLEryY Biore

[CFEs

i D

Extra manuail can opener
1 large can of juice

[a)

Battery powered
camping lantern with
extra batteries or extra
flashlights

O
O
O

i \3 3
V- -

Large plastic food bags
Plastic wrap
Aluminum foil

Updated snd Revised 2011 San Remon with Permission from EBMUD & Chevron Corp.



®  Review the companion Emergency Plan Worksheat

®  Check your house for supplies that you ait‘eady have on hand.
°  Decide where to stora supplies. Remember to store individual items that coyld be damaged by moisture or

m

rodents in alrtight nlastic bags and compite all itemnis in & sturdy plastic container with wheaals,

»  Discuss the types of disasters that could occur Sxplain how 1o prenare and how to respand,
¢ Discuss what to do if you need to evacuate.

s Makep repa‘r dness team activity, talk with yvour sta® abhout the importance of greparedness and have them iake an
active role in your planning.
. e evacuation o
R RN S RN E S

PO AL eyt
IG/I\.\VV’ ‘Jvti(i

Select foods by your resident’s needs and preferences.

> Water: Remember to have 1 galion per person per day.

® Canned Meat: tuna, chicken, raviclis, chili, beef stew, spam, corned beef, tofu, eic.
s Vegetables: green beans, kernef corn, peas, baets, kidney bearns, carrots, eic.

= Fruit: pears, peaches, mandarin Granges, apple sauce, etc.

* Cereal: Your favorite dry and oatmeal varieties, atc.

¢ Quick tnergy Snacks: granola bars, raisins, etc.

> Don't forget your manuai can opener.

> Remember to rotate your supplies every six months.

*  Keep food in dry, cool spot - dark area if possible

*  Keep food and supplies in a closed container at all imes.

* inspect ait food for signs of spoilage and expirations dates.

*  Use foods before they go bad, and replace them with fresh supplies.

*  Mark all foods with purchase date. Use ink or a marking pen. Place new items at the back/bottom of the storage

area/container, and older ones in front/top.

i3ty devalopad oy Chaveon
has bear made 10 2rsure the accurzcy o

oure or roduct sgecifiad in the handout,

n avzilabiz on oregl g for cmerg’zﬂcies.

afarmatien on the sffect of 2oy recarm-

Cori, U3A,

A % Updated and Revised 2011 San Ramon Yallay fire with Parmission fram EBMUD 2 Chevron Corp,



ADMINISTRATIVE SERVICES



San Ramon Valley Fire Protection District
1500 Bollinger Canyon Road, San Ramon, CA 94583
Phone {925) 838-6600 | Fax (925) 838-6629
www.firedepartment.org | info@firedepartment.org

DATE: July 21, 2014

TO: Beard of Directors

FROM: Ken Campo, Financial Consuitant

RE: Monthly Administrative Services Report for June 2014
Financials:

4}

Please note that the financial information presented as of June 30, 2014 is “preliminary’
pending various fiscal year-end accruais and closing entries.

® Balance Sheet

o Revenues: Budget v. Actual (All Funds)

¢ General Fund Expenditures: Budget v. Actual (2011-2014)

e Monthly General Fund Revenue/Expense History (2009-2014)

e Capital/Equipment/Vehicle Fund, Debt Service/SRVF Expenditures: Budget v.
Actual (2010-2014)

s Employee Iiness/injury Report

o Monthly Overtime Analysis

Meetings/Activities:

Finance:

e Contacted the CalPERS CERBT (California Employer Retirement Benefit Trust) to
determine the process for pre-funding retiree monthly medical premiums as a
means of enhancing investment earnings. CERBT investments have consistently
outperformed LAIF by a large margin, with CERBT investment earnings for the 12
months ended June 30, 2014 at just over 17.75%.

Human Resources:
¢ Closed 2014 Weliness Fitness/Respiratory & TB clearance cycle. 87% of all etigible
employees received a full WFi physical. 100% compliance with Respiratory/TB
requirement.
¢ Published the new Captain’s Eligibility List.
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SAN RAMON VALLEY FIRE PROTECTION DISTRICT

REVENUE (ALL FUNDS)
FISCAL YEAR 2013-2014
July 1, 2013 - June 30, 2014 (Preliminary)

201072011 2013/2012 201372014 2013/2014
FISCAL YEAR COMPLETED: 100% ACTUAL ACTUAL 2012/2013 ESTIMATED REALIZED
GLCODE  DESCRIPTION . REVENUE REVENUE = ACTUALREVENUE  REVENUE REVENUE
4110 PROPERTY TAXES - CURRENT SECURED 547,388,882 $47,933,548 $47,131,813 $48,053,422 40,020,150
4120 PROPERTY TAXES - SUPPLEMENTAL o | $699,652 | 5489,954  $633,870 $171,530  $1,118,173
4130 PROPERTY TAXES - UTILITIES gU'ﬂtary} »  $896,045 $959,401 5937596 $955,348
 PROPERTY TAXE: SL7AT814 51841275 818570991 $1775617
. HOMEOWNERS PROP Foo ... S537428 6371 506,584 ;
CLESSTAXESRETURNED TOCOUNTY  13133g.044) (51 251 584) . (51,290,812)
LESS COUNTY TAX ADMINISTRATION o
: e \2OT,882) (54 ($282,000}
VPROPERTY TAXES - PRIOR SUPPLEMENTAL [$1g5,201) $126,731) (553,000}
330,951 (537 025) (5114,527} (37,501} {$13,348)
. PA%,184,817 349,329,132 $88507,267 349,264,960 $53,157,130
00 INTERGOVERNMENTALREVERUE T T
4220 MEASURE "H" S0 s112184 ~ $33,000 832,000 $33,000
4230 S8-90 MANDATED COSTS o D18333 513,323 (s92.15) 0 .. (514248)
4240 MISCELLANEQUS STATE AID/GRANTS 535,723 $91,609 $172,140 $35,000 | $284,355
4245 FEDERAL GRANT REVENUE ) S0 80 81627579  $55000  $1071,475
4250 OTHER INTERGOVERNMENTAL REVENUE $3,000,000 $245,151 $74,070 $922,829 $62,335
o $3,054,056  $462,267 51,814,637 41,045,829 $1,437,127
4300 CHARGES FOR SERVICE o
4310 INSPECTION FEES 532,729 $60,324 363,974 857,000 $116,502
4315 §173,623 5248626 5355,214 $376,000 $550,363
4320 WEED ABATEMENT CHARGES $4,435 $2,984 $26,031 $4000 85762
4325 ADMINISTRATIVE CITATION CHARGES $8,250 535,321 $58,285 $35000 $61,775
4330 AMBULANCE SERVICES 52,200,045 53,439,773 $2,743,005 $2,700,000 $2,982,027
4340 CPRCLASSES $2,955 $2,555 s735 52,000 $800
4350 REPORTS/PHOTOCGPIES $1,560 $5,464 86,214 $5,000 $21,555
$2,425,597 $2,795,047 $3,253,658 $3,179,000 $3,738,784
4400 USE OF MONEY & PROPERTY )
4410 INVESTMENT EARNINGS $152,458 $98,835 $58,257 $118,500 $61,783
kkkkk ) $152,454 $98,835 458,257 ~ $118,600 $61,783
4500 RENTS, ROVALTIES AND COMMISSIONS
4510 RENTONREALESTATE $159,877 $189,978 $322,020 $350,000 $242,098
$159,877  $189,978 $322,020 $350,000 $2642,098
4600 QOTHERREVENUE _
4610 DONATIONS/CONTRIBUTIONS $917 $7,355 $575 $0 $974
4620 SALE OF PROPERTY $9,203 $7,960 $357,722 $0 $27,400
4640 MISCELLANECUS REVENUE $25,938 $45,769 $50,818 525,500 $97,560
“““ $36,058 $61,084 $419,115 $25,500  $125034
'OTHER FINANCING SOURCES
Debt proceeds 53,400,000 50 S0 $100,000 $3,227,000
_$3,400,000 . $0 50 $100,000 $3,227,000
_ REVENUE TOTAL 458,412,859  $52,935,343 $54,374,954 54,083,889 $61,989,847




SAN RAMON VALLEY FIRE PROTECTION DISTRICT
GENERAL FUND EXPEMNDITURES
FISCAL YEAR 20132-2014
July 1, 2013 - June 230, 2014 (Preliminary)

FISCAL VEAR COMPLETED - 100%

20102021 20112012 2012.2013 20132014 EXPENDITURESTO REMAINING BAL  PERCENT

DESCRIPTION SLCODE | ACTUAL - ALTUAL A BUDGET . WDATE  TODATE  EXPENDED

TSALARIES oo 3130828, 7’301515, L. 5Ra3Lese 520,841,549 $18,998580  SLa42963 G294%
EMP CAELL L. 2A70887 % 5224407 L Brsae 1s3s0n
PERMANENT OVEF 5120 5,043,633 56,53 i
FICA/MEDICARE 5385000

511,131,763

CUsuaisses
$874,475 $671,135 5$905.118 $820,000
548,973,080 saa7eacsy 4a5219.530 845003422 $43,000

830218 samest imamoot T gagen TR 527 ey

517,385 511,142 o %azy0 515,305 e {32,805)

183,636 %8300 5138308 .. §34,894
CSamger 8 .S309000 ($28,695) . 109.58%
ST e, 388,098 seasai T derson T Ssssas 341,765 57.08%
MISCELLANEQUS S5U 8104,279 ‘3126 724 S1o7_.157__ o §__121,GOO . 5120,754 99.30%
MERICAL SUPPLIES \‘5119,249 5120 1?3 ”‘5115,?35 i $1Q3,000 ___‘_‘§101,540 . 58.58%

568,903 $80,750 347,617 52,479

FIREFIGHTING SUPPLIES

PHARMACEUTICAL 5UPPLIES ) 65.58%
COMPUTER SUPPLIES 3218 28310 59 438,500 $29,176 75.78%
RADIO EQUIPMENT & SUPPLIES 5219 $342,998 $72,432 525,000 $13,452 53.81%
FILM PROCESSING/SUPPLIES 5220 528 50 5880 o O 50
FOOD SUPPLIES B 5272 $23,015 $18,748 $27,387 426,450 $15,957 60.25%
PPE INSPECTION & REPAIRS ] 5223 %0 529,267 $27,417 $36,000 ‘ $19,584 54.40%
SAFETY CLOTHING/SUPPLIES 5224 $144,594 _...5231,465 $139,645. $159,200 590,520 - .56.92%
CLASS A UNIFORMS & SUPPLIES 5225 30 $720 $3,763 56,000 . 52,788 45.46%
NON-SAFETY CLOTHING/SUPPLIES 5226 528,317 $24,589 $8,137 $22000 89187 $12,813 51,765
CLASS B UNIFORMS & SUPPLIES 5227 S0 $21,686 ..525,000 $24,725 $275 o
HOUSEHOLD SUPPLIES 5228 537,749 B $42,006 $40,000 $34,865 85138 g1
CENTRAL GARAGE - REPAIRS 5230 541z 3121 634 s78735 100,000 382004 $173%6 s2.10%
CENTRAL GARAGE - MAINTENANCE 523% . s1s305 $6,784 L3a00s0 0 S20000 $8,364  58.18%
CENTRAL GARAGE - GAS, DIESEL& Ol 3232 $161,507 $174,386 $170,440Sa07000 . o 86952 9564%
CENTRAL GARAGE - TIRES 5234 . $20,187 $58,875 $42,139 $45,000 $27,428 817571 60.95%
CENTRAL GARAGE - MANDATED INSP, 5235 $10,240 $9,320 $5,281 8130600 $7.315 55,685 56.27%
MAINT./REPAIRS - EQUIPMENT 5236 $103,571 $107,632 $169,846 $145,704 $113.378 $32,325 77.81%
MAINT./REPAIRS - RADIC & ELECTROP 5238 307,774 $331,936 $267,874 $344,909 $30148¢  $43436 87.61%
MAINT /REPAIRS - BUILDINGE oy $104,677 §133,488 _Siza8s50 | UEmAsc00 UdiRg Ay $18,527 T UETRG
MAINT./REPAIRS - GROUNDS 5243 536,171 $33,700 .. 5$31.834 $38,500 .. 837182 $1.338  96.52%
RENTS & LEASES-EQUIP./PROPERTY 5248 _S42,893 548,938 $58,000 568,300 535,755 $32,545 L.52.35%
PROFESSIONAL/SPECIALIZED SERVICE: 5250 $822,554 $653,019 $61%,566 L=t $692,101 5289,544 71.97%
IRECRUITING COSTS 5251 $3s880 $101,946 $78,347. .._$94,200 $44,473 549,727 L A721%
ES ... B1sz $192,663 ..5381,532 $289,481 S250,000  $152,948 597,052 61,18%
INFO TECHNOLOGY SURCHARGE 5253 %0 S0 6. o .%20000 45000 $15000  25.00%
MEDICAL SERVICES 5254 $83,633 $95,857 $80,761  $111,100 368,468 $42,832 61.63%
COMMUNICATIONS SERVICES 5358 SLS77 0 , EV $78.600 878,600 sC 0 100.00%
ELECTICN SERVICES i 5262 351,090 %0 $105,565 30 50 50
INSURANCE SERVICES 5264 $493,476 $487,815 $388,379 . 460,000 $432,521 $27479  94.03%
PUBLICATION OF LEGAL NOTICES sa70 $5,552 51578 ($73) ssba 51,353 .. ts883) 270.53%
SPECIALIZED PRINTING 5272 §24,155 $18,454 _ 514,813 $26,900 $18,561 ...58,239 £69.37%
MEMBERSHIPS 5274 §53,785 548,575 857,710 .. 568,230 $54,524 $13,806 30.03%
EDUCATIONAL COURSES/SUPPLIES 5276 $48,708 $52,091 535,463 $61,000 $32,706 528,294 53.62%
EDUCATIONAL ASSISTANCE 5y $26,514 $22,051  $24,037 545,000 $15,878 $29,122
PUBLIC EDUCATIONAL SUPPLIES 5278 L Swp07a $13,219 $8,412 e S21000 $8,136 . 57,864
EOOKS&PERIODECALS 5280 _$21,700 $10,216 $11,345 518635 s5044 313,391

ECOGNITION SUPPLIES ) 5282 ..58573 %3384 $ 45,000 81,183 s3a3y.
MEETINGS/TRAVEL EXPENSES 5284 546,773 $39,734 $44,450 519,424 $25,026 43.70%
OTHER - CLAIMS EXPENSE 5286 $304,845 50 50 ' 39,181 (59,181
TOTAL SERVICES ANDSUPPLIES 5200 54784062 $4,393,929 84,751,264 $3,706,063 81,855,201 77.84%

TOTAL G/F DPERATING EXPENOITURES  $49,757,142 649,184,588  $49,235,782  $49,764,686 $2,968,566 9a.03%
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SAN RAMON VALLEY FiRE PROTECTION DISTRICT
CAPITAL PROJECTS, EQUIP/VERICLES, DEST SERVICE, SAN RAMON VALLEY FIRE COMMUNITY FUND
FISCAL YEAR 2013-2014
July 3, 2013 - June 30, 2014 {Preliminary)

FISCAL YEAR COMPLETED -100%

DESCRIFTION

NTS & LEASES - PROPERTY
ONSTRUCTION

ARy STy A
WMIPROVEMENTS

S (FUND 300)

PROFESSIONAL SERVICES
RADIO/ELECTRONIC EQUIPMENT

.. | 52A5

TOOLS & SUNDRY EQUIPMENT (5CBAs)

G CODE

2016/2011
ACTUAL

2011/2012
~ ACTUAL

2012/2013
ACTUAL

... 512500

_DATE

TOBATE

2013/2014  EXPENDITURESTO REMAIMING BAL.  PERCENT
(BUDGET .. . FRFENDED

Té712194

$111,342

$276,158

6240

50
50

— .3.3;_500;{)0()- N

0
337510
$1,267,374

314,676

523?,625 e

TOTAL FEDERAL GRANT CAPITAL PROJECTS (FUND 350~ 7 "7

42,021,167

Sl,SEé,l.S-ﬁ... e

51,614,884

$247,302

QUIPMENT

TOOLS & SUNDRY EQUIPMENT

AUTO & TRUCKS

50

e

Sasaa41

343,700

$3,214,858

$1i9,879

$752,000

$37500
580,798

50

| $11950

s
50

LS00

50

$766,968

_$695,135

e

471,820

91%)

TOTAL EQUIPMENT/VEHICLES (FUND 600}

$3,665,410

$428,020

$870,298

5778918

$697,335

90%

BOND REDEMPTION - 2003/2005/3013 COP

51,325,

51,328,630

$1,324,708 41,

VEHICL

5310

$379,498

'$329,497

0

L $s.289518

0

50

153860258

VEHICLE LEASE #3

|VEHICLE LEASE 4

3310

5310

$756,032

$756,033

50

0

$534,010

5534011

$534,012

$534,012

50

370%

0

L.y

 DEBT SERVICE [FUND 200

52,811,815

$2,948,170

31,858,719

51,963,273

85,823,531

53,860,258

297%

OTHER SPECIAL DISTRICT EXPENDITURES

5285

50

5858

8500

_si000

-$500

200%

TOTAL SRVF COMMUNITY FUND (FUND 400]

%0

$858

$7.006

§3,000

4500

200%

TOTAL - CAPITAL, EQUIP

. SRVF COMMUNITY & FEDERAL GRANT FUND

56,789,019

darmenn

§5,681,862

$4,942,377

$8,248,091

-$3,305,714

167%




Employee liiness/injury Report
{June 2014)

Reportable Injuries ~ June 2014:

Indemnity {Lost Time)

®

(]

L]

June 8, 2014

June G, 2014

June 8, 2014

June 27,2014

DOl = 6/9/14 —~ A Captain suffered heat exhaustion fighting a
structure fire. Missed 3 shifts.
Status: Returned to full duty 6/16/14.

DOl = 6/9/14 — An Engineer suffered heat exhaustion fighting a
structure fire. Missed 2 shifts.
Status: Returned to full duty 6/12/14.

DOl = 6/9/14 ~ A Firefighter/Paramedic suffered heat exhaustion
fighting a structure fire. Missed 1 partial shift.
Status: Returned to full duty 6/10/14.

DOl = 6/21/14 - A Captain injured right shoulder starting a chain
saw during a structure fire.
Status: Remains out at month-end.

Medical Only (No Lost Time)

June 9, 2014

June 23, 2014

DO1 = 6/9/14 — A Captain was treated after being hitten while
attempting to extricate a cat from a fireplace during a public
assistance call.

Status: Medical Only — No Lost Time.

DOl =6/23/14 — A Captain was diagnhosed as having a cancerous
lesion on his left forearm. Undergoing further examination.
Status: Medical Only — No Lost Time.

As of June 30, 2014, there were three (3) employees absent from their regular work
assignment. Total lost time due to injuries for the month of June equaled 59 calendar days.
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San Ramon Valley Fire Protection District - O/T and Comp Time Reporting System

6/1/2014 Through 6/30/2014

WORK CODE: | STAFTFING
ASSIGNMENT
101 HOLD OVER FOR CALL
103 MISC. STAFFING COVE
107 LATE/STA. MOVE COVE
199 MID SHIFT RECALL

Total All Assignments This Work Type:

WORK CODE: 2 TRAINING
ASSIGNMENT
201 OPERATIONS TRAINING
209 RESCUE TRAINING
210 HAZ-MAT TRAINING
214 PARAMEDIC - CONT ED

Total All Assignments This Work Type:

Time Worked Time Paid
53.00 54.50

8483.67 8484.75

8.08 13.00

34.00 34.00
8,578.75 8,586.25
Time Worked Time Paid
2.00 2.00

38.25 38.25

16.50 16.50

17.50 17.50

74.25 74.25

Wodnesday, July 02, 2014
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San Ramon Valey Fire Protection District - O/T and Comp Time Reporting System

6/1/2014 Through 6/30/2014

WORK CODE: 3 ASSIGNMENTS
ASSIGNMENT

301 MEETINGS/PROJECT DE
302 OFC WORK/REPORT WR
306 WELLNESS PROGRAM
310 MISC, MAINTENANCE
317 RECRUITMENT EXTER
320 PUBLIC EVENTS
321 FP REIMBURSED OVER
340 PROJECT WORK

Total All Assignments This Work Type:

WORK CODE: 7 EMERGENCY
ASSIGNMENT
700 EMERGENCY RECALL
720 FIRE INVESTIGATION

Total All Assignments This Work Type:

Report Grand Total:

Time Worked Time Paid
25.33 25.50

6.50 6.75

4.50 4.50

10.00 10.00

22.00 22.00

22.00 22.00

4.75 475

202.50 202,50

297.58 298.00

Time Worked Time Paid
48.58 49.50

8.50 8.50

57.08 58.00
9,007.66 9,016.50

Wednesday, July 02, 2014




San Ramon Valley Fire Protection District - O/7T and Comp Time Reporting System

6/1/2014 Through 6/30/2014

WORK CODE: Time Paid

1 STAFFING 8,586.25

2 TRAINING 74.25

3 ASSIGNMENTS 298.00

7 EMERGENCY 58.00
Report Grand Total: m

Wednesday, July 02, 2014 J
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