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MEMORANDUM 
 
Date:  November 14, 2011 
 
To:  Board of Directors 
 
From:  Robert Leete, Administrative Services Director 
 
Subject: Revised Implementation Resolution 

Health Insurance Benefits-Elected Officials 
             
Background: 

 
Staff was asked to research and develop a health insurance option for elected officials that 
could be implemented at no cost to the District.  Staff has worked with the California Public 
Employees Retirement System’s health insurance department to create a plan that would 
allow Directors to have access to the CalPERS health plans.  The Board approved the plan at 
the meeting of August 24, 2011, and a revised resolution was adopted on September 28, 2011. 
 
After reviewing the District’s implementation resolution, CalPERS has again requested 
revised wording to conform to CalPERS standards.  The revision does not change the program 
as approved by the Board in August. 
 
The PERS recommended language is in the second “resolved” paragraph as follows: 
 

RESOLVED, that the employer’s contributions for each active or retired employee or 
survivor shall be the amount necessary to pay the full cost of his/her enrollment, 
including the enrollment of family members, in a health benefits plan or plans up to a 
maximum of the minimum employer contribution amount per month plus 
administrative fees and Contingency Reserve Fund assessments pursuant to 
Government Code 22892; and be it further   
 

All other wording/ provisions of Resolution 2011-08 remain unchanged. 
 
The effective date of this program will be January 1, 2012. 

 
Recommended Board Action: 
 
Rescind Resolution 2011-08 and adopt the attached revised CalPERS implementation 
resolution. 



 
 

  

 

RESOLUTION NO. 2011-09 
 
 

RESOLUTION ELECTING TO BE SUBJECT TO PUBLIC EMPLOYEES'  
MEDICAL AND HOSPITAL CARE ACT ONLY WITH RESPECT TO MEMBERS OF A 

SPECIFIC EMPLOYEE ORGANIZATIONAND FIXING THE EMPLOYER'S 
CONTRIBUTION AT AN AMOUNT EQUAL TO OR GREATER THAN THAT 

PRESCRIBED BY SECTION 22892(b) OF THE GOVERNMENT CODE 
 

 
   WHEREAS, Government Code Section 22922(b) provides that a contracting agency 

may elect upon proper application to participate under the Public Employees' Medical and 
Hospital Care Act with respect to a recognized employee organization only; and  
 
 WHEREAS, Government Code Section 22920(b) defines any Special District as a 
contracting agency, and  
 
 WHEREAS, a Special District is hereby defined as a non-profit, self-governed public 
agency within the State of California, and comprised solely of public employees performing a 
governmental rather than proprietary function, and  
 
 WHEREAS, San Ramon Valley Fire Protection District, hereinafter referred to as 
Special District is an entity meeting the above definition; and 
 
 WHEREAS, the Special District desires to obtain for the members of the Board of 
Directors, who are active and retired employees and survivors of the agency, the benefit of the 
Act and to accept the liabilities and obligations of an employer under the Act and Regulations; 
now, therefore, be it  
 
 RESOLVED, that the Special District elect, and it does hereby elect, to be subject to the 
provisions of the Act; and be it further  
 
 RESOLVED, that the employer's contribution for each active or retired employee or 
survivor shall be the amount necessary to pay the full cost of his/her enrollment, including the 
enrollment of family members, in a health benefits plan or plans up to a maximum of the 
maximum of the minimum employer contribution per month plus administrative fees and 
Contingency Reserve Fund assessments; and be it further  
  
 RESOLVED, that San Ramon Valley Fire Protection District has fully complied with 
any and all applicable provisions of Government Code Section 7507 in electing the benefits set 
forth above; and be it further 
 
 
 
 
 



 
 

  

 

Resolution No. 2011-09 
November 14, 2011 
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 RESOLVED, that the executive body appoint and direct, and it does hereby appoint and 
direct, the Administrative Services Director to file with the Board of Administration of the 
Public Employees' Retirement System a verified copy of this Resolution, and to perform on 
behalf of said Special District all functions required of it under the Act and Regulations of the 
Board of Administration; and be it further  
 
 RESOLVED, that coverage under the Act be effective on January 1, 2012.   

 
 
THE FOREGOING RESOLUTION WAS ADOPTED upon motion of Director 

_______________ seconded by Director _________ at a regular meeting on this 14th day of 
November 2011, by the following roll call vote:  
 
 
 
 
AYES:   
 
NOES:   
 
ABSENT: 
 
ABSTAIN:   
 
 
 
 
Dated:  November 14, 2011    ____________________________ 
       Susan F. Brooks, District Clerk 
       San Ramon Valley Fire Protection District 
 
 
APPROVED AS TO FORM:   APPROVED AS TO CONTENT 
 
 
 
_________________________   _____________________________ 
William D. Ross, District Counsel   Richard Price, Fire Chief 
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MEMORANDUM 

 
Date:  November 14, 2011 
 
To:  Board of Directors 
 
From:  Robert Leete, Administrative Services Director 
   
Subject: Annual Financial Audit/Comprehensive Annual Financial Report 
             
 
Background 
 
On an annual basis the District engages a certified public accountant to audit the financial 
records of the District for the fiscal year ending June 30th. The District’s Finance Division has 
prepared the appropriate financial statements and those statements have been audited by Maze & 
Associates. Maze & Associates has also prepared a Memorandum on Internal Control and 
Required Communications and Agreed Upon Procedures Report on Compliance with the 
Proposition 111 2010-2011 Appropriations Limit Increment. These reports have been reviewed 
by management and the recommendations will be implemented. Katherine Yuen from Maze & 
Associates will present their audit findings to the Board. 
 
In addition to the audited financial statements, the District prepares a Comprehensive Annual 
Financial Report that is designed to meet the requirements of the Government Finance Officers 
Association (GFOA). The GFOA established the Certificate of Achievement for Excellence in 
Financial Reporting Program (CAFR Program) in 1945 to encourage and assist state and local 
governments to go beyond the minimum requirements of generally accepted accounting 
principles to prepare comprehensive annual financial reports that evidence the spirit of 
transparency and full disclosure. The GFOA then recognizes individual governments that 
succeed in achieving this goal. The District began its participation in the CAFR Program in 2001 
and has achieved certification every year. 
 
The District’s CAFR for the fiscal year ended June 30, 2011 will be submitted to the GFOA for 
consideration of a Certificate of Achievement for Excellence in Financial Reporting. The CAFR 
will also be posted on the District’s website. 
 



Recommended Board Action 
 
Staff recommends the Board receive the CAFR, the Memorandum on Internal Control and the 
Agreed Upon Procedures Report for the fiscal year ended June 30, 2011. 
 
Enc.:  CAFR for the Fiscal Year Ended June 30, 2011 
 

Memorandum on Internal Control and Required Communications for the Year Ended 
June 30, 2011  
 
Agreed Upon Procedures Report on Compliance with the Proposition 111 2010-2011 
Appropriations Limit Increment 
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MEMORANDUM 
 
Date:  November 14, 2011 
 
To:  Board of Directors 
 
From:  Robert Leete, Administrative Services Director 
  Gloriann Sasser, Finance Supervisor 
 
Subject: General Fund Update Fiscal Year 2010-2011 and Long Term Forecast Update 
             
Background 
 
In January 2011, Staff presented the District’s Long Term Forecast to the Board. At that time, 
the Long Term Forecast showed expenditures in excess of revenue. Consequently, the Board 
directed Staff to identify expenditure reduction alternatives in order for the District to continue to 
meet minimum reserve requirements.  
 
In May 2011, Staff presented an updated Long Term Forecast to the Board. The Long Term 
Forecast continued to show a structural imbalance. 
 
Today fiscal year 2010-2011 is complete and the Comprehensive Annual Financial Report has 
been prepared and audited by the District’s independent auditors. Staff has again updated the 
Long Term Forecast with the latest available financial information. The Long Term Forecast 
allows us to take a broad look at the District’s current and long-term financial picture based on 
the most recent information. A copy of the current Long Term Forecast is attached for your 
information. The Long Term Forecast has been prepared using the most recent revenue and 
expenditure projections for the next five years. 
 
Fiscal Year 2010-2011 General Fund Update 
 
During Fiscal Year 2010-2011, the District spent $1.086M of General Fund reserves. General 
Fund revenue exceeded budget $868k or 1.7%. This additional revenue was primarily due to 
property tax revenue that exceeded budget ($1.155 M or 2.4%) and intergovernmental revenue 
that was less than budgeted ($251k or 82%). General Fund expenditures were less than budget 



$706k or 1.4%. This was due to less expenditures than budgeted for salaries and benefits ($420k 
or 1.0%) and professional services ($276k or 13.9%).  
 
Minimum Fund Balance – June 30, 2011 
 
The District’s Fund Balance Policy requires the District to maintain a minimum fund balance of 
at least 50% of the operating revenues in the General Fund at fiscal year-end. At June 30, 2011, 
fund balance in the General Fund was $33,193,311 and fund balance in the Capital Projects Fund 
was $3,190,457. Fund balance exceeded the minimum required by $10,386,011. 
 
Fiscal Year 2011-2012 General Fund Revenue 
 
Total budgeted General Fund revenue for fiscal year 2011-12 is $51.055M. On October 28, 
2011, the District received unsecured property tax revenue in the amount of $1.731M. This 
exceeded budget by $65k or 3.9%. Property on the unsecured property tax roll is primarily 
tenant-owned personal property (such as office equipment and machinery), boats and aircraft. 
Secured property tax revenue, which is the District’s single largest revenue source at 
approximately $47.2M, will be received beginning in December 2011. Property on the secured 
property tax roll is land, commercial and residential buildings and structures.  
 
Through October 2011, ambulance services revenue for the fiscal year is projected to exceed 
budget by $390k. 
 
Fiscal Year 2011-2012 General Fund Expenditures 
 
Total budgeted General Fund expenditures for fiscal year 2011-12 are $50.885M.  Salaries and 
Benefits costs comprise 91% or $46.5M of the General Fund budget.  The District hired thirteen 
firefighters effective October 1, 2011. The estimated cost for these positions was included in the 
current year budget. Through October 31, 2011, some Salaries and Benefits expenditures are 
trending less than budget (employee health insurance), and some are trending more than budget 
(overtime). The hiring of the new firefighters may affect Salaries and Benefits cost trends in a 
number of ways. At this time, the new firefighters have been on the District’s payroll for only 
one month and are still in the Firefighter Academy. Once they are assigned to shift work, we will 
be able to begin to see the effect on overtime costs. Staff will continue to monitor Salaries and 
Benefits expenditures compared to budget throughout the fiscal year. 
 
The General Fund will need to fund costs for equipment for the fire engines purchased in the 
prior year in the estimated amount of $125k. This is a carryover from the prior year and is 
included in the updated Long Term Forecast. 
 
Fiscal Year 2011-2012 Use of General Fund Reserves 
 
The current District budget includes use of General Fund reserves in the amount of $2,974,746. 
Based on the additional unsecured property tax revenue, projected secured property tax revenue 
at 2010-11 levels, projected increase in ambulance services revenue and additional vehicle 
equipment expenditures, use of General Fund reserves for the fiscal year may be $1,810,000.  



 
Long Term Forecast - Assumptions 
 
An updated Long Term Forecast is attached. The Long Term Forecast covers the five-year 
period from July 1, 2011 – June 30, 2016. The national and State economies continue to 
experience significant challenges. A long, slow economic recovery is projected. The Long Term 
Forecast makes several significant assumptions: 
 

• Property tax revenue for 2011-12 will be the same as the prior year, plus $65k increase 
for unsecured property taxes; property taxes will increase 2% per year in each subsequent 
year. 

• No salary adjustments are included in the projection. 
• Pension contribution costs are actual for 2011-12; actual for 2012-13 (Safety 63.55%, 

Safety New Hires 59.81%, Non Safety 39.73%); then increase as follows based on 
CCCERA projected increases: 4% in 2013-14, 4% in 2014-15, 1% in 2015-16. 

• Employee health insurance costs are projected to increase 6% each year. 
• Retiree health insurance costs are projected using actuarial estimates. The District’s 

actuary estimated costs based on actual current employee and retiree ages. The increases 
are as follows due to the projected increase in the number of retirees: Budgeted amount in 
2011-12, $338k in 2012-13, $361k in 2013-14, $397k in 2014-15 and $461k in 2015-16. 

• All other expenditures are projected to increase 2% each year. 
• A firefighter recruit academy is planned as follows: $105k in 2013-14, $107k in 2015-16. 
• OPEB contribution is $0 in each year. 
• A debt issuance is projected for 2012-13 in the amount of $5.05M. Proceeds would be 

used to pay for Station 32 construction costs. 
 

Long Term Forecast – Expenditure Reductions 
 
As discussed previously, the District has an adopted Fund Balance Policy. Minimum fund 
balance reserves are required to meet District cash flow needs and to ensure fiscal health. Based 
on current expenditure patterns and the most recent economic information, District fund balance 
is projected to fall below the minimum required amount at June 30, 2015. Continued use of 
District reserves is still projected. Expenditure reductions are necessary to adopt balanced 
budgets and meet the requirements of the District’s Fund Balance Policy. 
 
Recommended Action 
 
This is an informational report. In January 2012, an updated Long Term Forecast will be 
prepared and presented as part of a comprehensive Mid-Year Budget Review.  



SAN RAMON VALLEY FIRE PROTECTION DISTRICT
LONG TERM FORECAST

FISCAL YEARS 2011-12 THROUGH 2015-16
As of November 14, 2011

2011-12 2012-13 2013-14 2014-15 2015-16

Estimated beginning fund balance $36,383,768 $33,223,324 $31,413,722 $28,807,629 $26,025,564

Revenue forecasts:

Property taxes 49,250,000 50,235,000 51,239,700 52,264,494 53,309,784
Other revenue 3,097,300 3,159,246 3,222,431 3,286,880 3,352,617
Sale of District property 750,000 750,000
Debt proceeds 5,050,000

Total Revenue 52,347,300 59,194,246 55,212,131 55,551,374 56,662,401

Expenditure forecasts:

Public safety 50,884,573 52,020,129 53,723,951 55,546,583 56,712,896
Debt service - existing debt 2,414,160 1,324,708 1,329,261 1,321,843 1,327,297
Debt service - new vehicle lease 534,011 534,011 534,012 534,012 534,011
Debt service - new COPs 500,000 500,000 500,000 500,000
East Bay Regional Communications System 0 1,375,000 81,000 81,000 81,000
Refinery property tax adjustment claim 900,000

OPEB contribution 0 0 0 0 0

Capital outlay:
Fire Station improvements 40,000 50,000 50,000 50,000 50,000
Fire Station 32 relocation 1,050,000 4,000,000
Equipment and vehicle purchases 285,000 300,000 300,000 300,000 300,000
Training Site improvements and expansion 300,000 2,700,000
SCBA replacement 1,300,000

Total capital outlay 1,675,000 4,350,000 1,650,000 350,000 3,050,000

Total Expenditures 55,507,744 61,003,848 57,818,224 58,333,438 62,205,204

Net Increase/Decrease (3,160,444) (1,809,602) (2,606,093) (2,782,064) (5,542,803)

Estimated ending fund balance $33,223,324 $31,413,722 $28,807,629 $26,025,564 $20,482,761

GENERAL FUND RESERVE

Projected Fund Balances $33,223,324 $31,413,722 $28,807,629 $26,025,564 $20,482,761

50% of Revenues (General Fund Only) 26,173,650 26,697,123 27,231,065 27,775,688 28,331,202

  Over (Under) Minimum Reserve $7,049,674 $4,716,599 $1,576,563 ($1,750,123) ($7,848,440)
  Projected as of November 2011 26.93% 17.67% 5.79% -6.30% -27.70%

  Over (Under) Minimum Reserve $9,711,828 $433,541 ($1,363,662) ($3,924,253) N/A
  Projected as of May 2011 38.03% 1.66% -5.13% -14.48% N/A

  Over (Under) Minimum Reserve $7,230,870 $1,677,557 ($872,524) ($3,823,961) N/A
  Projected as of January 2011 28.51% 6.48% -3.31% -14.21% N/A
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MEMORANDUM 
 
Date:  November 14, 2011 
 
To:  Board of Directors 
 
From:  Steven J. Hart, Assistant Fire Chief, Support Services 
   
Subject: Disposition of Surplus Property, Fire Station 32 
  1101 Stone Valley Rd., Alamo, CA  
             
 
Background: 
 
For the past several years, the District has been working towards obtaining land use authority for 
relocating Fire Station 32 to 2100 Stone Valley Rd.  On November 1, 2011, the District received 
land use authority to proceed with the new fire station construction and relocation efforts.   
 
There are requirements under District policy and State law with regard to the process for 
disposing of surplus governmental property, specifically in this case the fire station and land.  
Once property is declared to be surplus property, it must be offered for fair market value to other 
qualified Local Agencies (Government Code Section 54222).   
 
Also, pursuant to Government Code section 65402, there are requirements with respect to a 
prospective sale including a determination of consistency of the involved property with the 
General Plan, a process which Staff would like to begin. 
 
Recommendation: 
 
Staff recommends that the Board declare Fire Station 32, located at 1101 Stone Valley Rd., 
Alamo, CA, to be surplus District property. 

 











































Standards of Cover Policy Compliance Report
October 1, 2011 - October 31, 2011

SOC Goal 1, 5, 6 SOC Goal 2, 5, 6 SOC Goal 3, 5, 6
Urban (Count = 236) Suburban (Count = 92) Rural (Count = 8)

Goal Actual Y-T-D Goal Actual Y-T-D Goal Actual Y-T-D
First Unit Response 07:00 7:22 7:34 08:00 9:11 8:52 15:00 9:49 20:12

96% 94% 88% 93% 100% 97%

SOC Goal 4
Urban (Count = 0) Suburban (Count = 0) Rural (Count = 0)

Goal Actual Y-T-D Goal Actual Y-T-D Goal Actual Y-T-D
ERF Fire Response 11:00 00:00 15:13 12:00 00:00 17:20 21:00 00:00 16:28

0% 33% 0% 33% 0% 100%

SOC Goal 8
Urban (Count = 78) Suburban (Count = 23) Rural (Count = 2)

Goal Actual Y-T-D Goal Actual Y-T-D Goal Actual Y-T-D
ERF Medical Response 9:00 9:54 10:46 10:00 10:19 11:32 21:00 11:31 13:55

96% 90% 86% 89% 100% 100%

SOC Goal 7
Call Processing Time Turnout Time
Goal Actual Y-T-D Goal Actual Y-T-D
01:00 0:52 0:51 02:00 2:47 2:41

100% 100% 77% 77%



First Unit Response
Urban

Suburban

Rural

Nov Dec Jan Feb Mar April May June July Aug Sept Oct
Rural 9.1 10.7 5.0 7.7 11.9 10.8 11.8 28.0 25.9 41.1 20.1 9.8
Benchmark 15.0 15.0 15.0 15.0 15.0 15.0 15.0 15.0 15.0 15.0 15.0 15.0
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Nov Dec Jan Feb Mar April May June July Aug Sept Oct
Suburban 8.1 8.8 9.7 8.1 8.9 8.0 8.5 8.3 8.6 8.7 8.9 9.2
Benchmark 8.0 8.0 8.0 8.0 8.0 8.0 8.0 8.0 8.0 8.0 8.0 8.0
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Nov Dec Jan Feb Mar April May June July Aug Sept Oct
Urban 7.6 7.2 7.5 8.0 7.7 7.8 7.6 7.5 7.4 7.5 7.7 7.4
Benchmark 7.0 7.0 7.0 7.0 7.0 7.0 7.0 7.0 7.0 7.0 7.0 7.0
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Minutes



ERF Medical
Urban

Suburban

Rural

Nov Dec Jan Feb Mar April May June July Aug Sept Oct
Rural 13.9 17.4 19.6 22.5 12.0 12.0 13.9 14.3 12.4 9.1 10.9 11.5
Benchmark 21.0 21.0 21.0 21.0 21.0 21.0 21.0 21.0 21.0 21.0 21.0 21.0
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Minutes

Nov Dec Jan Feb Mar April May June July Aug Sept Oct
Urban 11.0 9.6 11.5 9.9 9.8 10.0 10.2 10.2 9.1 9.6 8.8 10.2
Benchmark 9.0 9.0 9.0 9.0 9.0 9.0 9.0 9.0 9.0 9.0 9.0 9.0
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13
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15

Minutes

Nov Dec Jan Feb Mar April May June July Aug Sept Oct
Suburban 11.4 12.1 11.5 9.7 11.4 11.2 9.7 14.1 10.3 12.0 11.1 10.3
Benchmark 10.0 10.0 10.0 10.0 10.0 10.0 10.0 10.0 10.0 10.0 10.0 10.0
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ERF Fire Response 

Urban 
 

 

 
 
 
 
Goal 1 
Distribution of Fire Stations for Built-up Urban Areas of Greater than 2,000 People per Square Mile 
To treat and transport medical patients and control small fires, the first‐due unit should arrive within 7 minutes total response time, 90 percent 
of the time from the receipt of the call in fire dispatch. Total response time equates to 1 minute dispatch time, 2 minute crew turnout time and 4 
minutes travel time spacing for single units. 
 
Goal 2 
Distribution of Fire Stations for Suburban Areas of 1,000 to 2,000 People per Square Mile  
The first‐due fire unit should arrive within 8 minutes total response time, 90 percent of the time. 
 
Goal 3 
Distribution of Fire Stations for Rural Areas of Less than 1,000 People per Square Mile 
The first‐due fire unit should arrive within 17 minutes total response time, 90 percent of the time. 
 
 
 
 
 

Nov Dec Jan Feb Mar April May June July Aug Sept Oct
Urban 0.0 0.0 0.0 13.2 0.0 15.2 0.0 0.0 0.0 7.9 0.0 0.0
Benchmark 11.0 11.0 11.0 11.0 11.0 11.0 11.0 11.0 11.0 11.0 11.0 11.0

0
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10
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20
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Minutes



Goal 4 
Effective Response Force (First Alarm) for Urban Areas of Greater than 2,000 People per Square Mile 
To confine fires near the room of origin, to stop wildfires less than 5 acres in size when noticed promptly, and to treat up to 5 medical patients at 
once, a multiple‐unit response of at least 18 personnel should arrive within 11 minutes total response time from the time of 911 call receipt, 90 
percent of the time. This equates to 1 minute dispatch time, 2 minutes crew turnout time and 8 minutes travel time spacing for multiple units. 
Suburban areas should receive the full first alarm within 12 minutes total response time, 90 percent of the time with the goal to limit the fire 
spread to the area already involved upon the arrival of the effective response force.  For rural areas, this should be 21 minutes, 90 percent of the 
time. Outcome goals in these areas would be to confine fires to the building of origin, to care for medical patients upon arrival, and to initiate 
operations on serious wildland fires. 
 
Goal 5 
Hazardous Materials Response 
Respond to hazardous materials emergencies with enough trained personnel to protect the community from the hazards associated with the 
release of hazardous and toxic materials. Achieve a total response time consistent with Goal 1, Goal 2 and Goal 3 with the first company capable 
of operating at the California OSHA First Responder Operations (FRO) level. After size‐up and scene evaluation is complete a determination will 
be made whether to request the on‐duty District Hazardous Materials Team and/or other appropriate resources. 
 
Goal 6 
Technical Rescue 
Respond to technical rescue emergencies with enough trained personnel to facilitate a successful rescue. Achieve a total response time 
consistent with Goal 1, Goal 2 and Goal 3 with the first company capable of operating at the California Rescue System 1 (RS1) level. After size‐up 
and scene evaluation is complete a determination will be made whether to request the on‐duty District Rescue Team and/or other appropriate 
resources. 
 
Goal 7 
Call processing and turnout times 
A concentrated focus will be placed on systems, training and feedback measures to crews to lower dispatch and turnout time reflex measures to 
national best practices of 1 minute for dispatch and 2 minutes for fire crew turnout, 90 percent of the time. 
 
Goal 8 
Effective Response Force for Advanced Life Support (ALS) Medical Emergencies 
To treat medical patients requiring advanced procedures and skills (defined as Charlie, Delta or Echo), a two‐unit response consisting of one 
paramedic‐staffed ambulance and one additional paramedic‐staffed unit for a response force of at least five personnel should arrive within 6 
minutes travel time in urban areas and 7 minutes travel time in suburban areas, 90 percent of the time.  For rural areas, excluding Mt. Diablo 
State Park, personnel should arrive within 18 minutes travel time 90 percent of the time. 



Support Services 
October 2011 

Facilities 
 

1. Station 32:  Preparing for Supervisors Meeting, November 1. 
2. Training Site Remodel:  Preparing for Bid. 
 

Fleet 
 
1. Annual Engine / Truck services in progress. 
2. Assembling new Apparatus in progress. 
3. Participated in Driver Operator class with Academy. 

 
        
Communication Center 
 

1. Transitioned Sean Grayson into Interim Communications Center Manager. 
2. New Dispatcher, Trisha Klink, started training. 
3. Provided Incident Command System (ICS) training to the recruit fire academy. 
4. Reserves assisted with communications for: 

 The Mount Diablo Bike Challenge 
 The Primo’s Run 
 The Meals on Wheels Bicycle Race 

5. Reserves provided public outreach and education in the Communications Support 
Unit at: 
 The Pacificon Event 

 
Information & Technology 
 

1. Upgraded Zetron software and firmware to latest version. 
2. Converted to managed print services with Give Something Back. 
3. Provided radio communications training for the fire academy. 
4. Conducted mobile software refresher training for suppression personnel. 
5. Performed proof of concept testing on the backup software solution. 

 
Current Projects 
 

1. Working through Fiscal Year 11/12 budgeted projects. 
2. AED – Ongoing project for District Aides/Support Services.  Confirming location, 

address, contact info, lat/long, etc. 
3. Listed fuel tank and pumps (located at Training Site) on Public Surplus auction site – 

Sold.  Highest Bidder paid and removed equipment from site. 
4. Demo work - removing bollards and remaining material from tank/pump location at 

Training Site. 
5. Station Inspections commenced. 
6. District Aides assisted in various preparation projects for the Academy.  
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What Went Well 
 
Website Enhancements 
The District website now includes a "Senior Safety" section and a "Be Ready SRV" 
section. The Be Ready SRV section is dedicated to emergency preparedness in 
cooperation with the SRV Citizen Corps Council. In addition,  customers can register for 
classes and station tours via the website.  
 
Fireworks Public Displays 
Fire Prevention staff provided inspection and fire safety standby services for the 
fireworks public displays at each of the three high schools homecoming football events.  
 
ICC Annual Business Meeting 
Fire Marshal Jamison attended the International Code Council annual business meeting. 
California code officials played a vital role in the successful election of seven open 
Director Seats on the Board of Directors. Two candidates of particular interest and 
support included a California code official candidate and a fire official candidate both 
successfully elected for three year terms.  
 
Danville Fall Crafts Fair 
On Saturday, October 22, Fire Prevention staff member "Sparky" led the Halloween 
costume parade during the Danville Fall Crafts Fair. Staff members also staffed a fire and 
life safety booth and provided educational information and materials to attendee's. The 
Heartsafe Committee hosted a "Sidewalk CPR"  booth  and successfully trained 171 
people on Saturday of the event.  
 
Morgan Territory Community Preparedness Meeting 
On November 17, District Staff will host a Community Preparedness Meeting for 
Residents of Morgan Territory Road. Staff will collect and review home risk assessment 
forms and will respond to questions and concerns discussed at the previous meeting. Fire 
extinguisher training will also be provided. The District will continue to building a 
partnership with residents and encourage their continued involvement in education and 
preparedness. 

Press Releases 

Press releases available at the District website www.firedepartment.org 

Potential Issues 
None at this time. 
 
Upcoming Public Education Classes and Events Scheduled  
   
Personal Emer Prep Admin Building November 16 
Danville Tree Lighting Downtown Danville November 25 
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Plan Reviews Completed 
See below for a list of plan reviews completed in October. 



       Plan Review Address           Type Plans In    Result Reviewer  Plans Out

Week of 10/3/2011- 10/7/2011 

770 San Ramon Valley Blvd. Const./Reno 9/9/11 Approved IH 10/31/11

Gale Ranch Phase 2 SD8689 Improvement Plan 11/1/10 Approved IH 10/26/11

Gale Ranch Phase II SD9245 Improvement Plan 11/1/10 Approved IH 10/26/11

2305 Camino Tassajara Const./Reno 8/10/11 Approved DS 10/5/11

2651 Finley Rd.
Extinguishing 
System 8/26/11

Resubmittal 
Required JB 10/7/11

2651 Finley Rd.
Extinguishing 
System 8/26/11 Approved JB 10/12/11

160-154 E Prospect Ave. Const./Reno 8/29/11
Resubmittal 
Required NK 10/4/11

Ivy Hill Way                                             
Clubhouse & Bldgs. 1-15 Detection System 9/1/11 Approved IH 10/6/11

9100 Alcosta Blvd. Const./Reno 9/20/11 Approved IH 10/6/11

Weber Ln. & Matadera Way SD8919 
Plans 1,2,3,4,7,8 & Cottage Const./Reno 9/21/11 Approved IH 10/18/11

Weber Ln. & Matadera Way SD8919 
Plans 1,2,3,4,7,8 & Cottage

Extinguishing 
System 9/22/11 Approved IH 10/18/11

6001 Bollinger Canyon Rd. Bldg. A Detection System 9/22/11 Approved IH 10/13/11
6001 Bollinger Canyon Rd. Bldg. A 
Cafeteria Const./Reno 9/26/11 Approved IH 10/13/11

2270 Camino Ramon #120
Misc. Planning 
Application 9/29/11 Approved JB 10/7/11

6001 Bollinger Canyon Rd.
Extinguishing 
System 9/30/11 Approved JB 10/3/11

Ivy Leaf Springs Rd. Development Plan 10/3/11 Approved JB 10/3/11

9846 Alcosta Blvd. Land Use Permit 10/3/11 Approved JB 10/4/11

109 Vista Del Diablo Const./Reno 10/4/11 Approved JB 10/7/11

3000 Pine Valley Rd. Const./Reno 10/5/11 Approved IH 10/5/11

2005 Crow Canyon Pl. #140
Extinguishing 
System 10/5/11 Approved JB 10/6/11

6001 Bollinger Canyon Rd. Bldg. K Detection System 10/5/11 Approved IH 10/18/11

3124 Crow Canyon Pl. Suite A2 Const./Reno 10/6/11 Approved IH 10/6/11

3124 Crow Canyon Pl. Suite A Const./Reno 10/6/11 Approved IH 10/6/11

471 St. Francis Dr. Photovoltaic 10/6/11 Approved IH 10/6/11

1008 Ocho Rios Dr. Photovoltaic 10/7/11 Approved IH 10/7/11

6001 Bollinger Canyon Rd. Bldg. T Detection System 10/7/11 Approved IH 10/13/11

1320 El Capitan Dr. #400
Extinguishing 
System 10/7/11 Approved IH 10/18/11

1320 El Capitan Dr. #410
Extinguishing 
System 10/7/11 Approved IH 10/18/11



1320 El Capitan Dr. #440
Extinguishing 
System 10/7/11 Approved IH 10/18/11

Week of 10/10/2011- 10/14/2011

2600 Bishop Dr.
Extinguishing 
System 10/10/11 Approved IH 10/18/11

4000 Golden Bay Ave.
Misc. Planning 
Application 10/10/11 Approved IH 10/26/11

2255 Stone Valley Rd. Const./Reno 10/11/11 Approved IH 10/28/11

135 Haven Hill Ct. Photovoltaic 10/12/11 Approved RE 10/12/11

945 Forest Ln.
Misc. Planning 
Application 10/12/11 Approved NK 10/28/11

18070 San Ramon Valley Blvd.
Misc. Planning 
Application 10/13/11 Approved JB 10/17/11

18090 San Ramon Valley Blvd. Const./Reno 10/13/11 Approved IH 10/31/11

1382 Brookside Dr. Photovoltaic 10/14/11 Approved RE 10/14/11

1463 Paseo Nogales
Extinguishing 
System 10/14/11

Resubmittal 
Required IH 10/28/11

Week of 10/17/2011- 10/21/2011

421 Montcrest Pl. Photovoltaic 10/20/11 Approved IH 10/20/11

502 Bolero Ct. Photovoltaic 10/20/11 Approved IH 10/20/11

1600 Peters Ranch Rd. Photovoltaic 10/20/11 Approved IH 10/20/11

101 Sycamore Valley Rd.
Extinguishing 
System 10/20/11 Approved IH 10/20/11

Week of 10/24/2011- 10/31/2011

330 Borica Pl. Photovoltaic 10/26/11 Approved NK 10/26/11

350 Victorian Ln. Photovoltaic 10/26/11 Approved NK 10/26/11

2000 Crow Canyon Pl. #270
Extinguishing 
System 10/27/11 Approved RE 10/27/11

1592 St. Helena Dr. Photovoltaic 10/28/11 Approved RW 10/28/11



 
 

Administrative Services Department 
October, 2011 

 

Finance:   
 
Financials 
            Balance Sheet (October 31, 2011) 
            Revenue/Expense History 

Statement of Expenditures  
            Revenues:  Budget v Actual 
            Expenses:  Budget v Actual 
            General Fund Expenditures 
            General Fund Revenues 
            Capital & Equipment/Vehicle Fund 

Total Overtime 
Staffing/Overtime Analysis 
 

Meetings/Activities: 
 
Finance: 
 
Completed 2010-11 State Controller’s Report. 
Completed Government Compensation of California Report for 2010. 
Attended CalPERS 457 Plan Administration Webinar. 
Attended Local Agency Investment Fund conference. 
Attended Leadership San Ramon Valley. 
Supported labor negotiations. 
Hired and trained a temporary Finance employee to work during a leave of absence. 
 
 
Human Resources: 
 
Supported labor negotiations. 
Attended grievance mediation. 
Opened “Employee of the Year” process. 
Conducted debrief on 2011 FF/PM recruitment/selection process. 
Processing Health Insurance Open Enrollment. 
Prepare 2012 property/liability insurance renewal data. 
Prepare 2012 dental/life insurance renewal data. 
 
Employee Illness/Injury Report for October 2011 
 

Reportable Injuries – October 2011:   
 



1.  September 4, 2011.  A Firefighter/Paramedic injured their left shoulder lifting 
equipment onto an engine during a medical call (reported 10/5/11).  No Lost Time. 

2. October 18, 2011.  A Firefighter strained their left knee stepping off a ladder during 
training.  Lost Time:  8 hours. 

3. October 20, 2011.  A Captain experienced hip pain during a physical fitness session.  
Lost Time:  20  hours 

4. October 9, 2011.  An Engineer sprained their left toe while working out at the 
station.  Lost Time:  135 hours. 

5. October 28, 2011.  An Engineer strained their left shoulder lifting weights during a 
workout at the station.  No Lost Time. 

 

 
Note:  As of October 31, 2011, there was one (1) employee absent from their regular 
work assignment.  Lost time related to prior month/year injuries totaled 240 hours. 
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